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Dear Parents, Sponsors and Students,

The staff of CDR William C. McCool Elementary/Middle School welcomes you and your family to our educational community on the beautiful tropical island of Guam.   About 830 pre-Kindergarten through eighth grade students attend McCool.  There are approximately 90 professional and para-professional staff members who are dedicated to helping our children achieve their highest academic, physical, emotional, and social potential. 

The mission of our school as determined through our school improvement process is to prepare students to excel as citizens in a diverse and technological society.

McCool School follows DoDEA curriculum standards, in addition to offering special classes in Art, Music, Physical Education, and Chamorro culture.  Special Education, English as a Second Language, Read 180, Reading Recovery, Gifted Education, and Advancement Via Individual Determination (AVID) are other curricular programs offered at McCool.  There is also an extensive sports program for the middle school students and a variety of other after school activities open to all students.
Please take time to read this handbook.  Policies and procedures that prompt the most frequently asked questions or concerns are included in this booklet.  Your comments and concerns regarding the curriculum and/or school operation are welcome.  Please contact us at 339-8676/78.

Again, welcome to CDR William C. McCool Elementary/Middle School.  The entire staff looks forward to working with you in a positive and rewarding school-home community partnership. 

Stan Chop                                                                    Ray Scantlan
Principal                                                                      Assistant Principal

SCHOOL DIRECTORY
	Principal

Mr. Stan M. Chop    339-8676/78
	Information Center Specialist

Mr. James Pascarella        339-6281

	
	

	Assistant Principal

Mr. Ray Scantlan     339-8676/78
	School Health Nurse

Mrs. Tracie Norman          339-3389

	
	

	Secretary

Ms. Mellie S. Guerrero     339-5347
	Counselors

Ms. Gail Reichenberger         339-3387

Ms. Julie San Nicolas            339-2399

	
	

	Registrar

Mrs. Rosie Consing          339-8676/78
	Psychologist

Mrs. Emilyn Veltri                339-2396

	
	                

	Office Automation  Clerk

Mrs. Annie Gacusan        339-8676/78
	School Cafeteria                    339-2778

	
	

	P.T.O.                             339-2398
	Student Transportation        344-9576/81

	
	

	
	


**
     All staff members may be contacted through the main office phones numbers or those listed above.  Messages may be left for those members to return a call.  Only in EMERGENCY SITUATIONS will the staff member be called to the phone.

School Hours:

Grades K-8th            8:15 – 2:45

Pre-K                        8:15 – 10:45 (AM Session)
                                12:00 – 2:30   (PM Session)

Half Day                   8:15 – 11:30 AM

Office Hours:

Monday   -   Friday       0700 – 1630                       Summer Office Hours:

Telephone:                    339-8676/78                       0730 - 1630
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DoDDS Pacific 2008-2009 School Year Calendar

	Wednesday, August 20
	Reporting date for nonadministrative educator personnel for orientation and classroom preparation

	

First Semester - (92 Instructional Days) 

	2008

	Monday, August 25

Wednesday, August 27
	Begin First Quarter and First Semester 

First day of school for McCool E/MS PSCD & Grades 1-8

	Monday, September 1

Friday, September 19

Tuesday, September 30
	Labor Day - Federal Holiday 

No school for students - Professional Development (SIP)

Ribbon Cutting Ceremony McCool 

	Monday, October 13

Friday, October 24
	Columbus Day - Federal Holiday

No school for students – Professional Development Institute (PDI)

	Thursday, October 30 
	End of First Quarter
(47 days of classroom instruction)

	Friday, October 31
	No school for students - teacher work day

	Monday November 3
	Begin second quarter

	Tuesday, November 11
	Federal Holiday (Veterans Day)

	Thursday, November 27
	Thanksgiving - Federal Holiday

	Friday, November 28

Wednesday, December 10 
	Recess Day 

Accelerated Withdrawal Date (Fall Semester) 

	Monday, December 22
	Begin Winter Recess

	Thursday, December 25
	Christmas - Federal Holiday

	2009

	Thursday, January 1
	New Year's Day - Federal Holiday

	Monday, January 5
	Instruction Resumes 

	Monday, January 19
	Martin Luther King, Jr. Day - Federal Holiday

	Thursday, January 22
	End of Second Quarter and First Semester
(45 days of classroom instruction)

	Friday, January 23
	No school for students - teacher work day

	

Second Semester - (91 Instructional Days)

	Monday, January 26
	Begin Third Quarter and Second Semester

	Monday, February 16
	Presidents' Day - Federal Holiday

	Thursday, April 2
	End of Third Quarter
(48 days of classroom instruction)

	Friday, April 3
	No school for students - teacher work day

	Monday, April 6
	Begin Spring Recess

	Monday, April 13

Wednesday, May 13
	Instruction Resumes - Begin Fourth Quarter

Accelerated Withdrawal Date (Spring Semester)

	Monday, May 25
	Memorial Day - Federal Holiday

	Thursday, June 11
	End of Fourth Quarter and Second Semester
(43 Days of classroom instruction)

	Friday, June 12
	No school for students - teacher work day
Last day for nonadministrative educator personnel

	


	School Year 2008-2009:
	Instructional Days - 183
Teacher Work Days - 190
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Dear Students, 
Hafa Adai and welcome to CDR William C. McCool Elementary/Middle School, US Territory of Guam! 
 
Our school is comprised of 830 pre-Kindergarten through eighth grade students and over 90 teachers and educational aids with diverse cultural backgrounds. Together we will work with you to help you achieve your fullest academic, social, physical and emotional potential.  
 
As you begin School Year 2007-2008, take some time to review the rules and policies of our school. The information in this booklet will help you understand the expectations of our learning community.  Our teachers, programs, and facilities offer numerous opportunities to foster your growth and enhance your education.  In addition to pursuing your classroom tasks, consider joining our athletic programs and extra-curricular activities and events.
 
Whether you are a returning student or newly arrived on the island of Guam, we challenge you to learn as much as you can while attending McCool Elementary/Middle School in order to grow into a successful citizen of a global and technological society. We hope you have a happy and rewarding year attending McCool Elementary/Middle School.  Go Seahawks!  Welcome Aboard!
Sincerely,

Stan Chop







Principal

Ray Scantlan 
Assistant Principal
Acceleration

The acceleration program provides an opportunity for students and sponsors who satisfy specific requirements to complete all school assignments and receive full credit prior to the end of the regular semester or school year.  In order to qualify for the acceleration program the following requirements must be satisfied:

1. The sponsor must present Permanent Change of Station (PCS) orders. 

2. The letter to the Principal must be submitted a minimum of thirty (30) days prior to the last day of attendance for the student.

3. If accepted into the acceleration program, the student must return all completed assignments to his or her teachers and receive passing grades in order to receive full credit prior to departure.

The earliest date a student may withdraw from MCCOOL SCHOOL with PCS orders and receive credit for each semester is indicated on the school year calendar.  Upon receipt of PCS orders, the parent/sponsor must notify the school counselors to begin a dependent’s acceleration process in their classes.  Students need to complete all of the required course work by their teachers to receive full credit for each semester.  

Accreditation

CDR William C. McCool Elementary/Middle School is fully accredited with the North Central Association of Schools and Colleges (NCA). 

“The Purpose of the Association is the development and maintenance of high standards of excellence for universities, colleges and schools; the continued improvement of the educational program and the effectiveness of instruction on school and college levels through a scientific and professional approach to the solution of educational problems; the establishment of cooperative relationships between the schools, colleges and universities and relationships with other educational organizations and accrediting agencies.”
As a part of the accreditation process we have established a Mission Statement for McCool School through input from the students, the staff, the parents, and the community. This Mission Statement is the basis for establishing priorities which aids in decision-making, and provides an effective basis for comprehensive and continuous evaluation. To advance the Department of Defense Education Activity (DODEA) schools to new levels of excellence, a community strategic planning process has created a Strategic Plan with goals, guiding principles, strategies, and performance indicators that require educational excellence for all students.

Each staff member at McCool School has the qualifications and skills needed to contribute to the school’s implementation of the Mission Statement. The administrators and the teachers are certified through DODEA and other state certification programs which ensure that all educators are highly qualified and knowledgeable in their area of expertise. DODEA educators maintain content area recertification by taking a minimum of six semester hours of credit every six years.

The ongoing staff development program at McCool School has the objectives of increasing student learning.  The school is funded in a manner that meets and exceeds the standards for accreditation to maintain excellence in staff, facilities, and materials needed to meet the needs of the students.

Please contact our school counselors if you have any questions or concerns regarding early withdrawal.

Activities and Organizations

Students who participate in school activities and organizations agree to abide by all school rules and other rules set by the teacher, coach, or sponsor (advisor).  While students are encouraged to become actively involved in co-curricular and extra curricular activities, they must realize that participation in these activities is considered a privilege and not a right.

Requests for all school activities and events, bake sales, dances, fund-raising activities must be submitted to the assistant principal for approval at least 3 weeks in advance of the actual event date. 

Advisors are responsible for supervising their students during the after school activities and events.

Appointments or Illness

If a student needs to leave school for part of the day to keep a medical/dental appointment, the student is required to bring a note from home to be given to the teacher. When the appointment time comes, the student will be sent to the office to wait for his/her parents. Parents must sign-out and sign-in their child(ren) when taking them to appointments and back to school.
Students will not be released from school on the basis of a telephone call.  When students are sent home because of illness, they are to be accompanied by their parent(s) or authorized guardian/personnel.  

Students will be released during the school day, only to a parent or to the person named as the emergency contact on the Registration form. The only exceptions will be: (1) a note is received from the sponsor designating another adult to pick up the student or (2) a military unit has designated someone to pick up the student when parents and emergency contacts could not be reached.

Attendance

Sponsors are responsible for ensuring that students attend school regularly and arrive on time.  Teachers make every effort to provide extra help for students who have been absent.  However, students learn more when they attend school regularly.
Procedures regarding Student Absence: 

Parents are asked to call the front office (339-8676) when they know their child will be absent.  The sponsor must provide the front office with a written explanation of each absence.  The sponsor’s note, by itself, does not constitute an excused absence.

The principal or the principal’s designee will determine whether the student’s absence will be recorded as “excused” or “unexcused” based on the definitions provided below:
Definitions:

Excused Absences:  Excused absences are granted by the school, but are generally limited to:

· Student illness, family emergencies (e.g., severe illness or death in the family, local or stateside) 

· Local religious observances.

· Medical appointments, which cannot be arranged during non-school days or after school hours.

· School sponsored activities, including athletics, tournaments, and other interscholastic events occurring away from the home school when permission to be absent request is made prior to the event. 
· There will be no academic penalty for excused absences.  Absence for pre-planned activities, such as trips and religious observances, must be coordinated with the school prior to the activity.  

Unexcused Absences:

Parents will be informed of unexcused absences. Students will be required to make up all missed school assignments. Parents are strongly encouraged to work closely with their child’s teachers to ensure all class assignments are completed in a timely manner. 
Behavior Management Plan

All students must:
· Arrive to class on time, prepared with the necessary materials, and stay in their assigned seat or area.

· Respect others’ rights to learn by not disturbing the learning environment.

· Listen and follow directions by all staff members.

· Communicate appropriately, courteously, and respectfully at all times to all students, teachers, staff and administrators.  

· Refrain from profane or obscene language or gestures used against any student, volunteer, staff, administrator or guests.

· Keep hands, feet, and objects to one’s self, off others and the possessions of others.
· Refrain from chewing gum and eating or drinking in the classrooms or hallways. 
Books and Other School Property

Textbooks and or workbooks are furnished without charge. Sponsors are responsible for payment in case of loss or damage to textbooks, musical instruments, workbooks, library books, science equipment, audio-visual equipment, computer materials or equipment, or other school property. School Planners (i.e., Agendas) are also provided free of charge for the first issue. Students will be charged $5 for every replacement thereafter.
Bus Transportation

Student transportation is the sole responsibility of the transportation office. The transportation office is located in the DSO, Building 100 at the Naval Hospital Complex. All students who ride DODEA school buses must be registered with the DODEA schools on Guam. The bus transportation officer can be reached @ 344-9576, or -9581. ID bus passes will be provided to all students riding DODEA buses including Special Needs Pre-K students. DODEA students must always carry their bus passes with them.

Students are only allowed to ride the bus for which a pass has been issued. Requests to ride another bus, must be made through the DSO transportation office. 
Parents, sponsor, guardians and students are reminded that bus transportation to and from school is a privilege, which can be revoked administratively when students violate the expected standards of conduct and discipline while riding the bus.
Students should follow the same basic guidelines as listed under Behavior Management Plan (listed on page 46).  When a student violates these rules which have been provided for student safety and well-being, bus drivers, school administrator or transportation officials can suspend student’s bus privileges (see Appendix C).  It then becomes the sponsor’s responsibility to provide transportation to and from school for the student during the period of suspension. All questions concerning student transportation should be addressed to the transportation office.

Cafeteria Conduct

Normally, individuals enjoy their meals when the atmosphere is kept pleasant, attractive and clean. Students are required to help keep the cafeteria clean for others to use. Common sense should prevail when using the school cafeteria.  Listed below are some guidelines that each student is expected to follow:
· Food, trash, or other items are not to be thrown on the tables or floor in the cafeteria at any time.

· Trash, food and trays should be placed in the proper receptacles after eating. All students are responsible for cleaning up after themselves. 

· No food/food-trays are to be taken from the cafeteria area.

· There will be no running in the cafeteria. 

· Students are to respect the rights of others by not cutting in line.

· The noise level should be kept to a minimum.
· There will be no shoving or yelling at any time.

Violation of cafeteria conduct rules may result in the following actions:
1. Detention.

2. Cafeteria clean-up.

3. Suspension from school (or the cafeteria) if violations are willful and persistent.

Computer Access to the Network

We are pleased to offer students access to the school-wide computer network for the Internet.  Access to the Internet will enable students to explore thousands of libraries, databases, and bulletin boards.   We believe that the Internet benefits students by utilizing the information resources available to them.

Families should be warned that some material accessible via the Internet might contain items that are illegal, defamatory, inaccurate or potentially offensive to some people. While our intent is to make Internet access available to further educational goals and objectives, students may find ways to access other materials as well. 

Ultimately, parents and guardians of minors are responsible for setting and conveying the standards that their children should follow when using media and information sources. The DODEA schools support and respect each family’s right to decide whether or not to apply for access.  

Teachers will make a diligent effort to monitor student use of computers. Each student and parent must sign a “Student Computer and Internet Access Agreement” and filed with the school administration.

Conduct (Student)
The following policies are to be honored by students:

1. Closed Campus:   
Students are to stay on the school campus during the instructional day. 

2. Selling:  
No student will sell items at school for personal profit.  Students may, however, participate in authorized sales, such as organized bake sales, book sales, at the school store.
3. Pets:  
Pets are not allowed in school unless the owner has a legitimate veterinarian clearance certificate. Before the actual activity or event, the owner must present the certificate to the Assistant Principal for filing and approval.
4. Valuable Personal Items:  High value items, including large sums of money and valuable personal items, such as gold jewelry, I-Pods, CD players, portable game systems, cellular phones, etc., should not be brought to school.  Students and parents are reminded that the school cannot be held responsible for items lost or stolen on the campus. Each student is responsible for safeguarding any items brought to the campus. Guitars, ukuleles, and other personal musical instruments must be in a case when brought to school.  Additionally, attention to these items often detracts from the educational process.

5. Bicycle Transportation:  
Students may ride bikes to school, but they must follow proper base policy for following traffic patterns and any age restrictions applied by the base.  Students must park their bikes in designated parking area only. 
6. Roller Blades, Razor Scooters and Skateboards:  
Roller blades, razor scooters and skateboards are not to be brought to school at any time. 
7. Shoes with rollers:  
Shoes with rollers attached to the soles are not allowed on campus at anytime.  

Contact Information

We request that sponsors notify the school whenever there is a change in address, telephone numbers, emergency information and or e-mail address.  Please be sure to empty accounts (e.g., Yahoo, Hotmail, etc.) as we often receive returned mail for this reason. Report any change by coming to our front office or by calling 339-8676/8/9. 

It is essential that emergency information be current, especially when sponsors or spouses receive new duty assignments, change jobs, move quarters, change telephone numbers, change daily care providers/sitters or the emergency contact moves away. This information is needed in case a child becomes ill or injured during the school day. Although there is almost always a school nurse on duty, a sick child belongs at home. Our school nurse is registered and has the equipment to treat only a limited range of injuries.

The school should also be informed if parents have left their children with someone else. A note providing the name, unit, duty phone, quarter’s address, and home phone of the person(s) responsible for the student in the parents’ absence should be sent to the office and the teacher.

Corporal Punishment

Corporal Punishment is defined as the intentional use of physical force upon a student for any alleged offense or behavior, or the use of physical force in an attempt to modify behavior, thoughts, or attitudes of a student.  Corporal punishment is not practiced or condoned by DODEA. Permission to administer corporal punishment will not be sought or accepted from any parent, guardian, or school official.

Curriculum and Instruction

Each subject area in the curriculum is reviewed according to a six-year curriculum development plan.  This plan provides for reviewing and revising objectives and curriculum materials, selecting instructional materials, providing in–service training for teachers, and evaluating the programs, textbooks, library books, and supplementary instructional materials, which support these curriculums, selected by curriculum committees and individual teachers. The school curriculum is similar to that of schools in the United States. 

Academic standards are implemented and drive the curriculum. DODEA standards are used by all teachers and should be listed in lesson plans and instructional programming. DODEA standards for all subjects and grade levels may be found at http://www.dodea.edu/curriculum/standards.cfm.
Dress Uniform Standards

Policy:  All students of DoDEA Guam schools wear a standard uniform consisting of a blue or white top and khaki pants, shorts or skorts. The uniform may be purchased at the Navy or Air Force Exchanges and through several local vendors. Student attire and personal grooming are the responsibility of the students and their parents and must be appropriate for school and classroom instruction. Students’ attire and appearance must not be a distraction to the educational process. Students’ grooming and personal hygiene should be clean and free from strong odors. In an effort to promote and maintain a healthy social and academic climate appropriate for the school and all school-related activities, additional dress guidelines were adopted. These guidelines shall apply to all students at school and to all school activities, whether on campus or off-campus.   
· Clothing must be free of excessive dirt. Students shall not wear torn, frayed or ripped clothing.

· Hair for both boys and girls must appear clean and well-groomed. Chopsticks and other hair ornaments that can be used as weapons or deemed harmful to others are also not allowed.

· Bare feet are prohibited. Closed shoes must be worn at all times and should be appropriate for outdoor activities. Flip-flops or “zories,” open sandals, or house slippers are not allowed. If gym shoes are worn into the school building, the soles must be cleaned of dirt to protect the carpets. All types of shoes that have rollers attached to the soles are not allowed on school grounds. 

· Students shall not wear bandannas, caps, hats, or sunglasses inside the school building or buses. However, these items may be worn outdoors with permission from the teacher and demonstrated as a need or requirement for class.

· Parental support and cooperation in enforcing this dress code are highly encouraged.  Parents of students who are not in compliance with this dress code will be contacted and asked to correct the dress and/or grooming of their children. 

Drug-Free School and Learning Environment

Possession of, or being under the influence of, or selling or giving away non-prescription, or illegal drugs, or controlled substances, or alcohol on the school campus, during the school day, or on any school-sponsored trip, or activity will not be permitted. Prescription drugs must be kept with and administered by the school nurse.
	DISCIPLINE


DISCIPLINE PHILOSOPHY STATEMENT 

The primary objective of school discipline is to maintain a safe and orderly environment that positively affects academic achievement.  Discipline provides an opportunity for students to understand that inappropriate behavior results in appropriate consequences.  These consequences are designed to keep the students academically involved.  Exclusion from learning opportunities is a final disciplinary option. We believe it is imperative to provide students with feedback for their disruptive behavior and allow for planning to avoid future incidents of behavior.

STUDENT RESPONSIBILITIES
Students have the responsibility for being aware of, and respecting the fundamental rights of others, and for participating in the development and observance of all applicable standards of conduct.

DISCIPLINE POLICY
Guam DDESS District Elementary schools operate with four basic rules:

1. Be in the right place at the right time

2. Treat people, school property and the environment with respect

3. Fulfill the responsibilities of a student

4. Behave in a manner that reflects favorably upon the your family, school and country

Each teacher has and enforces a classroom discipline plan. The steps of action are:


1. Teacher counsels student


2. Teacher and student conference and/or peer mediation*


3. Teacher calls the parent*


4. “Choice Training” with the counselor (Last 30 minutes of the Day)

5. Teacher and counselor meet to develop behavior interventions. (i.e.) behavior plan, 504, SST, etc…)*


5. Teacher and counselor meet with parents to discuss implementation plan*


6. Administration, teacher & counselor meet with parent and student *

*Conferences, detentions, suspensions, or referrals are possible at any time depending on the disruptive behavior. Behaviors that require administrative discipline are outlined in the attached table of consequences.

Emergency Leave

Families who must go on Emergency Leave and need to withdraw their children on short notice may contact the school office at 339-8676/78/79.  Students will be given the opportunity to make up missed work upon their return on a schedule equal to the number of days of leave.

Fire Evacuation Drills

Fire Evacuation Drills are conducted once a week during the first month of school and once a month thereafter. Children are trained to exit the building immediately in an orderly manner.  Teachers must accompany their students as they quickly and quietly evacuate to their designated safe-area. Teachers must report attendance of all students present and absent for that day.

Health Services

The school nurse is available to assist students who become ill or injured; to identify health problems that interfere with learning; to provide routine screening (vision, hearing, scoliosis, height, weight, etc.); to be a resource person and consultant to teachers; to provide limited health training to staff when necessary; and to assist and discuss with children their health concerns.

To allow the nurse to perform these duties effectively, it is important that students do not come to school sick.  Students should ask permission to see the nurse during the school day. Students will not be allowed to sign themselves out of school or to walk home. A sponsor or another adult authorized by a sponsor must sign them out.  Students need to sign out in the front office after reporting to the nurse for illness or injury.
Please keep immunizations up to date!  Enrollment at DoDEA schools is dependent on a child’s immunization record being updated. 
Homework Policy

There are several reasons for completing homework assignments:

1. Students who continue their schoolwork at home increase their learning.

2. Homework provides training and practice in learning content material. 

3. Remembering assignments, bringing materials home, doing the work, and returning work and materials to school is a complex series of tasks, which needs lots of practice and encouragement.

4. Homework gives parents an opportunity to observe their child’s school work and to participate in the students learning process. 

5. Watching the student, providing a few words of encouragement or helping with concepts, skills, or directions are ways a parent is able to support success of students while doing homework enable parents to judge which level is needed for a particular youngster and a particular task.
Information Center (Library)
The Information Center (IC) is open to all students of McCool School and their parents. Students have access to the Center from 0800 – 1440. For access after school (i.e., 1445 – 1515) students must have parental approval.  Parents can access the IC from 0800 to 1500 and sign-out three books for their children. The books may be kept up to ten days before they need to be returned. 
1. Agenda Passes:  Each student is required to have his/her agenda book signed by the teacher in order to proceed through the halls to and from the IC during school hours. Students may come to the IC after school hours with their parent’s written permission. 
2. IC Student Rules:


I will have my agenda pass and a purpose.

I will not bring food or drinks into the IC.

I will let others work without disturbance.

I will return what I use to its proper place, and push my chair in.
I will take care of what I borrowed and return before it is overdue (within 10 school days).
3. Materials: Materials lost or damaged by the student must be immediately replaced.  Students cannot sign out other materials until lost or damaged material(s) is/are replaced.

Internet Rules

Students are responsible for good behavior on school computers at all times. Communications on the network are often public in nature.  General school rules for behavior and communications apply.  The network is provided for students to conduct research.  Independent access to network services is provided to students who agree to act in a considerate and responsible manner. Parent permission is required for minors.  Access is a privilege, not a right.  Access entails responsibility.

Individual users of the school’s computer networks are responsible for their behavior and communications over those networks. It is presumed that users will comply with district standards and will honor the agreements they have signed.  Network storage areas may be treated like school lockers. Network administrators may review files and communications to maintain system integrity and insure that users are using the system responsibly. Users should not expect that files stored on servers would always be private.

The following are not permitted on computers at McCool School:

A. Sending or displaying offensive messages or pictures

B. Using obscene language

C. Harassing, insulting or attacking others

D. Damaging computers, computer systems or computer networks

E. Violating copyright laws

F. Using others’ passwords

G. Trespassing others’ folders, work or files

H. Intentionally wasting limited resources

I. Employing the network for commercial purposes

Lost and Found

Parents are asked to label all items of clothing and all school supplies. Many articles children bring to school are identical to those brought by other children. This can lead to disagreements about the ownership of these items. 

Properly labeled articles reduce the conflict and make settling disagreements an easy matter. Glasses, watches, wallets, jewelry, and other small expensive items are kept in the office. There should be no need for students to bring large sums of money to school. Items not claimed will be disposed of on a semester basis. 
Lunch Program

A hot lunch program is available for kindergarten through eighth grade. Lunch price for grades Kinder through Fifth is $3.25, Sixth through Eighth is $3.50 and $3.75 for faculty and visiting parents.  All students must eat lunch at the school.  A lunch menu is sent home electronically on a monthly basis. Only middle school students may purchase a-la-carte menu items.  Parents may make advance payments for lunches. An electronic system is used to track lunches purchased by children.  Each student is assigned a PIN number that s/he then uses to purchase lunch on a daily basis. This number cannot be shared with another student.
The cafeteria cashiers will inform a student when his/her account is reaching a zero balance.  A note is sent home to the parents to renew the lunch account at least three days prior to the account’s closure. This method ensures the student(s) will not miss any lunch due to lack of funds. Parents are asked to renew the accounts on a regular basis. Lunches can also be purchased with cash. Front office staff may be asked to call parents when cashiers have been unsuccessful in collecting overdue lunch monies.
Additional information regarding lunch accounts can be requested by calling the cafeteria at 339-2778.  Parent/Sponsor will be contacted should their child forget lunch or lunch money.  For information on free and reduced lunches, please call the lunch program coordinator at 344-9588. Free Lunch applications must be completed prior to any child receiving any free or reduced meals. Your child’s name must appear on the official roster of free and reduced lunch to be properly provided. Your cooperation is appreciated.
Make-Up Work

Students are responsible for work missed during their absence. If the absence was excused, the student is entitled to assistance with missed work and an opportunity to take make-up tests. If the absence was unexcused a teacher may to provide make-up help but there is no requirement to do so.

Medication

Teachers will not store or administer medication, including aspirin for students.  Most medication can be given at home before and after school.  If it is absolutely necessary for a student to take medication (including Tylenol) during the school day, the sponsor/parent should call to make arrangements with the school nurse.  The following procedures must be followed:

1. Leave all medication(s) that must be taken during the day with the nurse.

2. Have the medication in a pharmacy labeled container marked with the student’s:        

a. Name, name of the drug, time to be taken and amount to be taken.

b. Parents will provide written permission to the school nurse.

c. Written orders from the physician must be filed with the school nurse.

Parents may obtain a Medication Permission Form from the school nurse. Any medication brought to school for which prior arrangements have not been made; or any medication which is not brought in a prescription container, will be confiscated and given to the nurse to be held for the parent to retrieve.

Parent Communication

Parent newsletters are sent home weekly. School information is also published in the Pacific Navigator and on Channel 53.

Occasionally, parents may become aware of a problem which has not come to the attention of the school.  When this happens, parents are encouraged to call the school directly or bring this to the attention of the school administrators.
Parent Teacher Conferences

Parent conferences will be conducted after the first quarter for all students. In addition teachers are assigned to teaching teams in the middle school, team conferences afford parents the opportunity to gain information from all core teachers at one meeting. The team conference enables a unified approach between parents and teachers to provide a better educational program for our students. Parents are encouraged, however, to request conferences whenever they wish to review their child’s progress; or if at any time a question or problem arises a parent, could send a note to the teacher or call the front office to leave a message. The teacher will return the call as soon as possible.  

Parent Teacher Organization
The Parent Teacher Organization (PTO) is an organization that consists of parent volunteers and teachers who work with the school. PTO provides excellent support to many school programs. PTO general membership meetings are scheduled periodically throughout the school year. A small membership fee is assessed.

PTO has supported numerous school programs in the past including funding for Reading Counts activities and awards, Academic Challenge Bowl, Science Fair trophies and medals. Support for teachers has also been provided. 

Parents Visiting the School

Parents are welcome to visit the school. Parents are also welcome to attend assemblies, exhibits, and evening programs, which are announced in the school’s newsletter.  All visitors are required to have their proper identification cards or documents in order to sign in and secure a visitor’s pass.  A sign-in roster is located in the front office on the counter.  

Parent Volunteer Program

Volunteers are an important part of the school program. If you are interested in volunteering please contact the PTO at 339-2398 or the front office at 339-8676/78.  You must fill out the School Volunteer Application form. (See appendix E).
Parent and Student Volunteers:

· McCool School always welcomes extra help.  Volunteers support the school by providing extra assistance and attention to the students or by preparing instructional materials and doing paperwork for the teachers presenting.  This makes it possible for the teachers to spend more time with the students. 

· The tasks may vary.  Volunteers may help occasionally with special programs. They may work with a particular teacher or a special student on a regular basis. Some activities may be non-instructional, such as correcting papers, typing, preparing materials, or arranging bulletin boards. They may also tutor a student, work with a small group, or read a story, or share their expertise with a class or group of students. 
· Volunteers often have their own special interests or talents to share with the students, for example slides to show for a social studies unit, costumes, crafts, or music to share for ethnic studies or going along on a study trip.

· A Volunteer Appreciation Ceremony is held at the end of the year to present volunteer letters of appreciation for all their work throughout the year.

Registration
Registration of students is on going throughout the school year from 0800 to 1600.  Parents are welcome to pick up registration forms at any time during the day and return them the next morning. If registration forms are completed and returned before 1200 noon, the student(s) will generally start school the next day. If documents are submitted after 1200, the student will start school two days thereafter.

Report Cards and Progress Reports

At the end of each quarter, an official report card will be sent home to parents. In addition, progress reports are sent home mid-quarter. These reports are designed to communicate with parents their child’s development during the appropriate grading periods. These reports are to be signed by both the student and parent whenever appropriate. 
Report cards and progress reports differ only in that report card grades are entered officially into a student’s transcript and permanent record. 

The following points should be kept in mind when evaluating student progress reports:
1. Goals should be challenging for the student. 

2. Each student is an individual and will progress at rates that are different from others and may change from time to time.

3. Teachers evaluate progress according to the work produced in relation to the student’s ability, knowledge and skills.
4. Each student is encouraged to do their best work

5. The school operates with two quarters in each semester.  Report cards are issued four times a year at the end of each quarter. 
Parents can expect report cards at the end of each grading period.  
All teachers will submit to the administration and to parents their grading policy at the start of the school year. 

Grading Scale:
 


Any student who has been enrolled less than 20 days and who has no transfer grade at grading time should receive an “N” for “no grade.”   

Grade   

% Value




Points

A 

= 
90 – 100 (superior)



4

B 

= 
80 – 89 (above average)


3

C

= 
70 – 79 (average)



2

D

= 
60 – 69 (below average – passing due to effort)
1


F 

= 
50 – 59 (no credit)



0

For make-up work:

Students who return to school after an excused absence will have one day for make-up work for each day of absence.  
· It is the responsibility of the student and their parent(s) to contact each teacher in order to arrange for make-up assignments, tests, etc.  

· As part of the classroom management procedures, teachers should inform students and parents of their responsibilities regarding make-up work and the school/classroom policy.    

Teachers and students are strongly encouraged to work closely together to enable completion of class assignments and projects. 
Resource Programs
Counseling: Guidance/Counseling is an integral part of the school program.  The primary responsibility of the counselor is to help students adjust to the school setting.  The counselor also meets with parents who are concerned about their child’s (children’s) academic, social and/or emotional development. Parents are encouraged to inform the counselor when there is a family crisis, such as divorce, death, serious illness, or adjusting to a stepfamily. This helps both the counselor and the classroom teacher provide support for the student during a time of difficulty.

English as a Second Language (ESL): Instruction in English as a Second Language (ESL) is provided for students who speak little or no English or whose limited knowledge of the language may be slowed by the presence of another language.  The primary goal of the ESL program is to help students learn English rapidly so that they can progress in their academic studies.  

Gifted Education (GE): Special instruction is offered for gifted students who (1) possess high intelligence, (2) demonstrate high levels of achievement, and/or (3) are academically motivated.  The GE program adheres to DODEA regulation 2590.2 found at http://www.dodea.edu/home/dodea.cfm?print=y&gnav=regs. 

Information Specialist (IS): The Information Specialist is responsible for ordering, cataloging, and maintaining library books and audio-visual materials and equipment.  Instruction is provi   ded in the use of the IC.
Literacy Support Specialist: The Literacy Support Specialist tests students to determine their instructional level in reading, provides resource help and materials to classroom teachers, manages the reading program, and provides remedial reading instruction for identified students.

Read 180: Read 180 is an intensive reading intervention program designed to meet the needs of students whose reading achievement is below the proficient level. The program directly addresses individual needs through adaptive and instructional software, high interest literature and direct instruction in reading skills. Eligibility starts from 3rd up to 12th grade.
School Nurse: The School Nurse screens hearing and vision, provides first aid, cares for ill or injured students until they can be taken home, and provides instruction in special units in health and nutrition.

Safety and Security

The school is inspected regularly for compliance with fire and safety regulations.  Fire evacuation drills are held weekly during the first month of school and at least once a month thereafter. In addition, students are instructed in dealing with such emergencies as earthquake procedures, lock-down, and evacuation of the building.  The school administration and faculty work closely with Base Security to participate in base-wide and or island-wide anti-terrorism exercises conducted.
Sexual Harassment

DODEA Manual 2051.2, Student Responsibilities and Privileges states the following: “Students shall be free from verbal, physical, visual and psychological sexual harassment, including uninvited sexual advances, from adults and other students.” This is an issue that is taken seriously and all allegations will be thoroughly investigated.  Student to student sexual harassment could result in severe disciplinary consequences (see Appendix A).
Smoking Directives

Dr. Joseph Tafoya, Director of the Department of Defense Education Activity issued a regulation mandating that all DODEA schools will be smoke free areas. The basis for this regulation is the medical evidence that smoking is hazardous to a student’s health. In addition, DOD issued directives declaring government buildings as smoke free areas. Students who violate this regulation face suspension from school (see Appendix A).  

Special Education Program
Case Study Committee (CSC):
The CSC meets to consider referrals, plan assessments, determine eligibility, and plan educational programs for children with special educational needs.  When a special program is needed for a child, the parents are asked to attend the meeting to help in the planning of an Individual Education Program.  The committee follows the procedures of (1) parent notification, (2) parent consent, and (3) assessment and programming. Speech/language pathologist supportive services for children with additional unique needs are available. 
Child Find:

The Child Find program was designed to locate children and youth between the ages of 3 and 21 who are eligible for the DODEA system and appear to need special educational services. Once located, these students are screened and assessed to determine the nature and extent of special services needed and appropriate placements may be made using available resources.  Parents, who have a concern about a child, should contact the school counselor at 339-3387 (Elementary) 339-2399 (Middle school) or the main office at 339-8676/8.

Pre-School Children with Disabilities (PSCD):

Preschool children with disabilities (PSCD) ages 3 through 5 may be eligible for PSCD services. Children must demonstrate a significant difference in actual functioning when compared with the functioning of a child without a disability for the same chronological age. For questions regarding the preschool services for children with disabilities program may call the main office at 339-8676 and ask to speak to the PSCD teacher. 

Strategic Plan (DODEA)

The goals of the DoDEA Community Strategic Plan are:

Goal 1:  Highest Student Achievement.  All students will meet or exceed challenging standards in academic content so that they are prepared for continuous learning and productive citizenship.

Goal 2:  Performance-Driven, Efficient Management Systems.  DODEA will use a performance driven management system that operates in a timely, efficient, and equitable manner; places resource allocation and decision-making at the lowest operational level; and facilitates a safe environment conducive to optimum student achievement.

Goal 3:  Motivated, High performing, Diverse Workforce.  The DODEA workforce will be motivated, diverse, and committed to continuous professional growth and development resulting in exemplary performance and optimum student achievement.

Goal 4:  Network of Partnerships Promoting Achievement.  Every level of DODEA will develop, promote, and maintain a network of partnerships to enhance optimum student achievement.

Student Rights and Responsibilities

The Department of Defense Dependents Schools Manual 2050.1, “Students’ Right and Responsibilities in the Department of Defense Dependents Schools System”, establishes the rights of students to a free and appropriate public education as dependents of service members serving overseas. This manual insures students’ access to learning, freedom of expression, guidelines for personal appearance, school discipline, the protection of private property and other issues related to the students’ rights and the rights of others in a school environment. 
The school staff, parents or sponsors, installation commanders and students have the responsibility for working together so that all students have the opportunity to develop to their full potential under a democratic system.
Students have a right to a school atmosphere conducive to learning which provides for the common welfare and the safety of all in the school community.
Students, regardless of age, have the responsibility for conducting themselves in a manner, which does not violate the rights of other people.  They share with administrators and teachers and parents, the responsibility of developing a climate within the school that is conducive to productive learning and living.

Tardiness

A tardy occurs when a student is not in class and ready to learn when it is time for the class to start. At the middle school level, students have 3-4 minutes to pass between classes and are expected to be in class on time, seated and ready to work. When the teacher determines that a student is tardy and unexcused, the teacher will document accordingly for follow up by the attendance clerk and assistant principal. 

Tardies are cumulative throughout the quarter.  Every tardy is included in the count. Teachers will arrange a parent conference after the second tardy. A fourth tardy will result in a meeting with administration. It is the responsibility of the tardy student to check with the classroom teacher at the end of the class to verify a tardy was indicated on the daily attendance record and not an unexcused absence. 

At the start of each quarter, the tardy count will start over. Students arriving on a late bus will be given an excused tardy and immediately admitted to class. An unexcused tardy is any undocumented tardy, meaning there is no note from the office, teacher, or parent. 

Unexcused Tardy: 










An unexcused tardy is when a student is late to class without an authorized excuse slip from the admissions office.  Parents must provide a written note to the teacher regarding the reason for their child’s tardy. If a student acquires three unexcused tardy during a semester (18 weeks), disciplinary actions be taken (see Appendix D).
Excused Tardy: 












· Arriving late to class because of a late school bus.
· Arriving late to class from another school-related activity with a note from another faculty member, which reasonably explains the tardiness.
· Arriving late to class due to an early medical/dental appointment.  Please provide a note from the doctor’s/dentist’s office.

Teacher Disciplinary Procedures

Classroom discipline plans are discussed with students, posted in the classroom, and are made available to parents. 
Each teacher has and enforces a classroom discipline plan. The steps of action are:


1. Teacher counsels student


2. Teacher and student conference and/or peer mediation*


3. Teacher calls the parent*


4. “Choice Training” with the counselor (Last 30 minutes of the Day)

5. Teacher and counselor meet to develop behavior interventions. (i.e.) behavior plan, 504, SST, etc…)*


5. Teacher and counselor meet with parents to discuss implementation of behavior plan*


6. Administration, teacher & counselor meet with parent and student *

*Conferences, detentions, suspensions, or referrals are possible at any time depending on the disruptive behavior. Behaviors that require administrative discipline are outlined in the attached table of consequences.

Telephone Use

Students may use the school office phone to call home for emergency situations only.  This phone is located on the counter in the main office. School phones are for official school business only. Students will not be allowed to use the phone during class periods unless absolutely necessary. Use of telephones in the teachers’ lounge is absolutely prohibited for all students.
Transfer/PCS to another School

The school office should be notified at least ten days prior to the last day of attendance for a child so that the student’s records can be ready for parents to pick up.  Records will not be sent home with students.

Travel

If students must be taken out of school for travel, arrangements must be made in advance with the teachers.   A Permission to be Absent form must be obtained from the front office. The permission form is to be completed by the sponsor, teacher and administration
Truancy Policy

First Offense:

Students caught skipping one or more classes, but not a whole day, will be required to attend a detention hall. The individual will be referred to the school’s Guidance Office for counseling if there is a second offense.  Administrative action in the form of a one-day suspension may also be assigned.

Students caught skipping classes for an entire day will have their sponsors informed and the student will be suspended for one full school day.

Second Offense will warrant a two-day suspension.  The students will be referred to the Guidance Office for counseling.

Third Offense will warrant a three-day suspension.  Sponsors will be asked to personally deliver their dependent to school for a minimum of one week to insure attendance.

Fourth Offense will warrant a four-day suspension or the sponsor/spouse will be given the choice of accompanying their dependent to all their classes for three days.  This will be coordinated with the sponsor’s unit commander.

Weapon Incidents

Incidents involving weapons in schools in the United States have received widespread publicity.  To aid in preventing similar incidents at CDR William C. McCool Elementary/Middle, please note the following information:

Weapons are items carried, presented, or used in the presence of other persons with the intent of threatening or harming any individuals, or that are capable of causing death or serious bodily injury (section 930(g)(2) of 18 U.S.C. (reference j)). 

They include, but are not limited to: guns, ammunition, knives, swords, razors, box or carpet cutters, slingshots, nunchucks, blackjacks, brass/metal knuckles, throwing stars; any flailing instrument such as: a fighting chain, heavy studded or chain belt, or objects designed to project a missile; explosives, mace, pepper spray, or any other similar propellant; or any other object or instrument that is made to, or used in a manner to, either inflict or threaten to inflict serious bodily injury or instill fear (e.g., replica/look-alike gun, baseball bat, laser pointer, letter opener, etc.). (See section 1365(h)(3) of 18 U.S.C. (reference (k)) 

Firearms are any weapon (including a starter gun) which will, or is designed to, or may readily be converted to, expel a projectile by the action of an explosive. This includes any explosive device or weapon; including any explosive, incendiary, poison gas, bomb, grenade, or rocket.   

Weapons Policy (Zero Tolerance)

DODEA Pacific schools have an historical “safe” schools record. CDR William C. McCool Elementary/ Middle School have a zero tolerance policy for weapons.  Zero tolerance means that weapons, if carried in a concealed manner, or if displayed openly, brandished or carried in the presence of other persons in a manner likely to make or replicate are not allowed in school.  Severe actions (i.e., expulsion) will quickly be taken against those who defy this policy, and no leniency will be shown towards violators.
Weather/Disaster Management System

Typhoons:

The typhoon season (from July to January) spawns many tropical storms that may affect our community.  It is essential that parents are aware of the local “Tropical Cyclone Condition of Readiness (T-COR)” at all times during the passage of a tropical storm or typhoon.  School will not be in session when the Base Commander declares T-COR #1.  Information for procedures to follow will be broadcasted on the radio and television.

Earthquakes:

Children will receive instruction and practice on preparedness measures to be taken if they are in school during an earthquake.  In the case of such an event, school may be dismissed following an earthquake until the Base Commander or his/her designee can determine that school buildings are safe for re-entry. Students will be monitored at their departure points on the school grounds where they may be picked up by parents or guardians.

Loss of Power and or Water:

In the event that a loss of electrical power and or water is experienced, the Superintendent or his/her designee is informed of the situation and will be provided updates from the school every 30 minutes or as necessary and appropriate. The work request Desk will be called to provide updates in their communication with the Naval Power and Water authorities and the local Guam Power Authority (GPA) and Guam Waterworks Authority (GWA) as appropriate. 

Teachers and staff will be provided the same information periodically with minimum interruption of instructional time. When the situation is determined to be critical and will extend into at least three hours of the school day, preparations will be made to communicate student dismissal and transportation. Coordination between the DSO, the school administration, base commands, the local teacher organization, and local radio and television stations will be facilitated. Announcements will be made to provide information to all parents regarding the dismissal procedures and the times if the school is closed. In addition, all parents will be called by the office staff.  It is highly important parents keep their contact numbers updated. 
APPENDICES

Appendix A
Administrative Table of Consequences Grades Pre-K – 2
	Unacceptable                                   Consequences
Actions                        

	Action/

Behavior 
	1st offense
	2nd offense
	3rd offense
	4th offense
	5th offense

	Bombs, making or participating in making bomb threats, arson – (explosive materials, hoax explosive devices, chemical bomb, poison gas, grenade, rocket, or other incendiary devise, etc…) BTCI/ARSO  
	Student calls parent.

11 day suspension pending expulsion hearing, military police notified


	
	
	
	

	Harassment 
Bullying, racial, ethnic, religious, sexual name calling or severe harassment
Other (To be determined at the discretion of administration) 
	Report of Incident Form

Student calls parent. Mandatory attendance in pertinent counseling.
	Report of Incident Form

Student calls parent.

1 day In-school suspension (ISS)

Counselor, teacher and administrator develop individual behavior plan.

Refer to SST
	Report of Incident Form

Student calls parent.

2 days In-school suspension (ISS)

Counselor, administrator and parent reexamine behavior plan.
	
	

	Hitting
Pushing, slapping, grabbing, bullying 
Other (To be determined at the discretion of administration)

	If behavior happens in the classroom –

Student calls parent.
Peer mediation is used if available ___________________

If at recess – student sits out. Behavior reported to classroom teacher for counseling. Student calls parent and peer mediation is used if available
	Report of Incident Form

Student calls parent.

2 days in office during recess.

Peer mediation if available


	Report of Incident Form

Student calls parent.

1 day In-school suspension (ISS) Mandatory attendance in pertinent counseling.

Refer to SST
	Report of Incident Form

Student calls parent.

2 days In-school suspension (ISS)

Counselor, teacher and administrator develop individual behavior plan.


	Report of Incident Form

Student calls parent.

3 days In-school suspension (ISS).

Counselor, administrator and parent reexamine behavior plan.


	Action/

Behavior 
	1st offense
	2nd offense
	3rd offense
	4th offense
	5th offense

	Severe hitting
Punching, kicking, bullying and similar behavior that may injure others 
Other (To be determined at the discretion of administration)
	Report of Incident Form

Student calls parent. Mandatory attendance in pertinent counseling.
	Report of Incident Form

Student calls parent.

1 day In-school suspension (ISS)

Counselor, teacher and administrator develop individual behavior plan.

Refer to SST
	Report of Incident Form

Student calls parent.

2 days In-school suspension (ISS)

Counselor, administrator and parent reexamine behavior plan.
	
	

	Teasing
Name-calling, insulting, bullying or other behavior that would hurt others’ feelings or make them feel bad about themselves
Other (To be determined at the discretion of administration)
	If behavior happens in the classroom –

Warning, peer mediation and student calls parent
___________________

If at recess – student sits out. Behavior reported to classroom teacher for counseling. Student calls parent and peer mediation is used if available
	Report of Incident Form

Student calls parent. Peer mediation is used if available and 1 day in office during recess


	Report of Incident Form

Student calls parent.

2 days in office during recess. Mandatory attendance in pertinent counseling.  Refer to SST
	Report of Incident Form

Student calls parent.

1/2 day In-school suspension if available.

Counselor/teacher develop individual behavior plan
	Report of Incident Form

Student calls parent.

1 day In-school suspension (ISS) if available.  Counselor, administrator and parent reexamine behavior plan.



	Use, possession and sale of drugs – to include illegal drugs, misuse of legal substances like nonprescription drugs, medicine prescribed for another person, sniffing glue, inhalants PSIS 

	Student calls parent.

11 day suspension pending expulsion hearing, military police notified


	
	
	
	

	Action/

Behavior 
	1st offense
	2nd offense
	3rd offense
	4th offense
	5th offense

	Weapons – potentially dangerous-  laser pin, small firecrackers, pocket knife less than 2 inch blade, or other devices that provoke or install fear – no reasonable use to pupil at school or school activity   
	Student calls parent.

1-3 days suspension
	Student calls parent.

3-6 days suspension

Refer to SST
	18 week expulsion
	
	

	Weapons -  inherently dangerous  possession of firearm, knives over 2 inch blade, replica guns, razors, box cutter, numchucks, throwing stars, chains, studded belts, mace, pepper spray – no reasonable use to pupil at school or school activity  PODI (one year) 
	One calendar year expulsion


	
	
	
	


Administrative Table of Consequences Grades 3 - 5
	Unacceptable Actions                     Consequences 



	Action/Behavior
	1st 
offense
	2nd 
offense
	3rd 
offense
	4th offense
	5th offense

	Alcohol Possession/Use PUSA
	5 Day Suspension Counseling Referral
Refer to SST
	6 Day Suspension Disciplinary Hearing
	
	
	

	Assault: (Physical) of a student. Inflicting serious harm to others ABUP
	3-5 Day Suspension
Refer to SST


	5-10 Day Suspension *1
	Expulsion
	
	

	Assault: Sexual SOBP


	3-5 Day Suspension
Refer to SST
	5-10 Day Suspension *1
	Expulsion
	
	

	Bombs, making or participating in making bomb threats, arson – (explosive materials, hoax explosive devices, chemical bomb, poison gas, grenade, rocket, or other incendiary devise, etc…) BTCI/ARSO  
	11 Day suspension pending Expulsion hearing

Military Police notification
	
	
	
	

	Cafeteria Behavior (behavior against rules)


	Administration counseling

or

Administration assigns peer mediation if available
	1 hour office detention


	2 hour office detention


	1 day In-school suspension (ISS) if available

	Saturday

School

For behavior improvement training and missed assignments

(8:00-1200)
Refer to SST

	Cheating (PSIS)
	Administration counseling & contact parents

Or

Administration assigns peer mediation if available


	1 Day In-school suspension (ISS) if available

	1 Day Suspension


	2 Day Suspension

Refer to SST

	3 Day Suspension



	Computer abuse – inappropriate websites, pornography, email, bullying, harassment, threatening (ABUP) 
	parent called, Loss of technology privileges 10 days
	parent called, Loss of technology privileges 30 days
	Permanent Loss of technology privileges
	
	

	Computer-Misuse (Gaggle acct., chat rooms, exchanging passwords, downloading materials without permission, using another persons password) 
	3 Day Loss of technology Teacher contacts parents
	5 Day Loss of technology

Teacher contacts parents
	10 Day loss of technology Admin Contacts parents
	1 Semester loss of technology

Parent Admin Conference
	1 Year loss of technology

Parent Admin Conference

	Discrimination (comments or slurs related to race, sexual orientation, gender, religion, disability, national origin) ABUP
	1-3 Day Suspension


	3-5 Day Suspension

Refer to SST
	4-7 Day Suspension


	7-10 Day Suspension

*1
	Expulsion

	Dress code violation
	Administration counseling

or

Administration assigns peer mediation if available
	1 hour office detention


	2 hour office detention


	1 day In-school suspension (ISS) if available

	Saturday

School

For behavior improvement training and missed assignments

(8:00-1200) Refer to SST

	Extortion


	3-5 Day Suspension
Refer to SST
	5-10 Day Suspension *1
	Expulsion
	
	

	Extreme disrespect to a teacher/faculty member (i.e. use of profanity)
	1-3 Day Suspension


	3-5 Day Suspension

Refer to SST
	4-7 Day Suspension


	7-10 Day Suspension

*1
	Expulsion

	False Fire Alarm FFAL


	3-5 Day Suspension
Refer to SST
	5-10 Day Suspension *1
	Expulsion
	
	

	Fights, Contribution to/Spreading rumors/ Watching a fight
	Administration counseling & contact parents

Or

Administration assigns peer mediation if available
	1 Day In-school suspension (ISS) if available

	1 Day Suspension


	2 Day Suspension

Refer to SST

	3 Day Suspension



	Fighting (mutual combat) FIGH
	1-3 Day Suspension


	3-5 Day Suspension

Refer to SST
	4-7 Day Suspension


	7-10 Day Suspension

*1
	Expulsion

	Forgery of Signatures or Initials FORO/FORS


	Administration counseling & contact parents

Or

Administration assigns peer mediation if available
	1 Day In-school suspension (ISS) if available

	1 Day Suspension


	2 Day Suspension

Refer to SST

	3 Day Suspension



	Gambling


	Administration counseling

or

Administration assigns peer mediation if available
	1 hour office detention


	2 hour office detention


	1 day In-school suspension (ISS) if available

	Saturday
School

For behavior improvement training and missed assignments

(8:00-1200) Refer to SST

	Harassment/Peer Abuse (bullying, repetitive teasing, biting, insults, libel, or slander) ABUP


	Administration counseling & contact parents

Or

Administration assigns peer mediation if available
	1 Day In-school suspension (ISS) if available

	1 Day Suspension


	2 Day Suspension

Refer to SST
	3 Day Suspension



	Harassment/Sexual (obscene actions, propositions, sexual slurs, threats, teasing, bullying, abuse) SHAR 


	Administration counseling & contact parents

Or

Administration assigns peer mediation if available
	1 Day In-school suspension (ISS) if available

	1 Day Suspension


	2 Day Suspension

Refer to SST
	3 Day Suspension



	Insubordination


	Administration counseling

or

Administration assigns peer mediation if available
	1 hour office detention


	2 hour office detention


	1 day In-school suspension (ISS) if available

	Saturday
School

For behavior improvement training and missed assignments

(8:00-1200) Refer to SST

	Insubordination accompanied by profanity or disrespect (INSU)


	Administration counseling & contact parents

Or

Administration assigns peer mediation if available
	1 Day In-school suspension (ISS) if available

	1 Day Suspension


	2 Day Suspension

Refer to SST

	3 Day Suspension



	Leaving Campus w/o school authorization UNTR      


	Administration counseling & contact parents

Or

Administration assigns peer mediation if available
	1 Day In-school suspension (ISS) if available

	1 Day Suspension


	2 Day Suspension

Refer to SST

	3 Day Suspension



	Littering


	Clean up warning


	Clean up after school


	Clean up & 1 day In-school suspension (ISS) if available
	Clean up & 1 day suspension


	Clean up 2 day suspension



	Lying – regarding official school matters (LYNG)


	parent contacted & detention
	parent contacted & detention
	1 day In-school  suspension (ISS) if available
	1 day suspension
	2 day suspension

	Minor Classroom disruptions


	Administration counseling

or

Administration assigns peer mediation if available
	1 hour office detention


	2 hour office detention


	1 day In-school suspension (ISS) if available

	Saturday

School

For behavior improvement training and missed assignments

(8:00-1200) Refer to SST

	Minor disrespect to teacher (back talk, arguing, etc..)


	Administration counseling

or

Administration assigns peer mediation if available
	1 hour office detention


	2 hour office detention


	1 day In-school suspension (ISS) if available

	Saturday

School

For behavior improvement training and missed assignments

(8:00-1200) Refer to SST

	No show for detention


	Administration counseling

or

Administration assigns peer mediation if available
	1 hour office detention


	2 hour office detention


	1 day In-school suspension (ISS) if available

	Saturday

School

For behavior improvement training and missed assignments

(8:00-1200) Refer to SST

	Nuisance items -toys/CD/MP3/phones/PDA/electronic games/skateboards, shoe skates (heelies) etc… (PPRI) 

	Administration counseling

or

Administration assigns peer mediation if available
	1 hour office detention


	2 hour office detention


	1 day In-school suspension (ISS) if available

	Saturday

School

For behavior improvement training and missed assignments

(8:00-1200) Refer to SST

	Persistent loitering or disruption of extracurricular activities
	Administration counseling

or

Administration assigns peer mediation if available
	1 hour office detention


	2 hour office detention


	1 day In-school suspension (ISS) if available

	Saturday

School

For behavior improvement training and missed assignments

(8:00-1200) Refer to SST

	Pornography (PPPRI) 
	1-3 Day Suspension
	3-5 Day Suspension

Refer to SST
	4-7 Day Suspension


	7-10 Day Suspension

*1
	Expulsion

	Possession of  stolen items PPPRI
	3-5 Day Suspension
Refer to SST
	5-10 Day Suspension *1
	Expulsion
	
	

	Public display of affection (PDDA) 
	Administration counseling

or

Administration assigns peer mediation if available
	1 hour office detention


	2 hour office detention


	1 day In-school suspension (ISS) if available

	Saturday

School

For behavior improvement training and missed assignments

(8:00-1200) Refer to SST

	Scuffling/Play Fighting SCUF

	Administration counseling & contact parents

Or

Administration assigns peer mediation if available
	1 Day In-school suspension (ISS) if available

	1 Day Suspension


	2 Day Suspension

Refer to SST

	3 Day Suspension



	Smoking/possession of Tobacco Products SMOK


	Administration counseling & contact parents

Or

Administration assigns peer mediation if available
	1 Day In-school suspension (ISS) if available

	1 Day Suspension


	2 Day Suspension

Refer to SST

	3 Day Suspension



	Tardiness  (LCNP) 
	Administration counseling

or

Administration assigns peer mediation if available
	1 hour office detention


	2 hour office detention


	1 day In-school suspension (ISS) if available

	Saturday

School

For behavior improvement training and missed assignments

(8:00-1200) Refer to SST

	Theft THEF
	3-5 Day Suspension
Refer to SST
	5-10 Day Suspension *1
	Expulsion
	
	

	Threat of Physical violence to a staff member or student
	3-5 Day Suspension
Refer to SST
	5-10 Day Suspension *1
	Expulsion
	
	

	Threatening or assaulting staff members (Physically) OFFT

	11 day suspension pending expulsion hearing, military police notified
	
	
	
	

	Unauthorized areas 

Presence in: (examples)

Elevators, opposite gender restrooms, posted areas
	Administration counseling

or

Administration assigns peer mediation if available
	1 hour office detention


	2 hour office detention


	1 day In-school suspension (ISS) if available

	Saturday
School

For behavior improvement training and missed assignments

(8:00-1200) Refer to SST

	Use, possession and sale of drugs – to include illegal drugs, misuse of legal substances like nonprescription drugs, medicine prescribed for another person, sniffing glue, inhalants PSIS
	11 day suspension pending expulsion hearing, military police notified
	
	
	
	

	Vandalism (minor incident) 
	1-3 Day Suspension
	3-5 Day Suspension

Refer to SST
	4-7 Day Suspension


	7-10 Day Suspension

*1
	Expulsion

	Vandalism: Destruction of Government or Personal Property. VAND


	3-5 Day Suspension
Refer to SST
	5-10 Day Suspension *1
	Expulsion
	
	

	Vulgar/profane language (UULG) 

	Administration counseling

or

Administration assigns peer mediation if available

	1 hour office detention


	2 hour office detention


	1 day In-school suspension (ISS) if available
	Saturday

School

For behavior improvement training and missed assignments

(8:00-1200) Refer to SST

	Weapons – potentially dangerous-  laser pin, small firecrackers, pocket knife less than 2 inch blade, or other devices that provoke or install fear – no reasonable use to pupil at school or school activity   
	1-3 days suspension
	3-6 days suspension
Refer to SST
	18 week expulsion
	
	

	Weapons -  inherently dangerous  possession of firearm, knives over 2 inch blade, replica guns, razors, box cutter, numchucks, throwing stars, chains, studded belts, mace, pepper spray – no reasonable use to pupil at school or school activity  PODI (one year) 


	Expulsion one calendar year

	
	
	
	


*1 The consequence of any combination of offenses resulting in a total of 18 or more days of suspension will be EXPULSION. 

DoDEA GUAM SECONDARY SCHOOLS TABLE OF CONSEQUENCES
	ACTION/BEHAVIOR
	1ST OFFENSE
	2ND OFFENSE 
	3RD OFFENSE 

	Alcohol Possession/Use/ Evidence of Intoxication
	5-Day Suspension, Counseling Referral, Notification of Military Police
	6-Day Suspension, Expulsion Hearing
	------------

	Assault (Physical) of a Staff Member
	11-Day Suspension, Expulsion Hearing, Notification of Military Police, Referral for Anger Management
	------------
	------------

	Assault (Physical) of a Student,  Inflicting Serious Harm to Others 
	11-Day Suspension, Expulsion Hearing, Notification of Military Police, Referral for Anger Management
	------------
	------------

	Assault, Sexual (To include groping, fondling)
	11-Day Suspension, Expulsion Hearing, Notification of Military Police
	------------
	------------

	Bombs, Making or Participating in Making Bomb Threats, Arson, (explosive material, hoax explosive device, chemical bomb, poison gas, grenade, rocket or other incendiary device, etc.) 
	11-Day Suspension, Expulsion Hearing, Notification of Military Police
	------------
	------------

	Bus Behavior Infractions (See Consequences for Bus Infractions)
	------------
	------------
	------------

	Cheating (To include copying papers, copying test/quiz  answers, talking during tests/exams, sharing test questions and answers, etc.)
	2-Day Detention, Teacher gives No Credit on assignment, Teacher-Parent-Student Conference
	1-Day ISS,  Teacher gives No Credit on assignment,                Teacher-Parent-Student Conference
	1-Day Suspension,

 Teacher gives No Credit on assignment,  Teacher Refers Student to Administration               

	Computer-Abuse or Crime – 

(Access or supplying access [giving account password] to inappropriate website pornography, downloading illegal materials)  
	2-Day Suspension,   Parent Conference, Loss of Technology Privileges for 3 days   
	5-Day Suspension

Referral to Counseling, Loss of technology privileges for 5 days
	6-Day Suspension;

Expulsion Hearing

	Computer-Misuse – (Personal email/ entry into chat rooms/ giving out password or using another person’s password downloading materials without permission, etc)
	2-Day Detention, Administration notifies IT for  3 day Loss of Technology Privileges
	1-Day ISS, Administration notifies IT for 5 days Loss of Technology Privileges 
	3-Day Suspension, Administration notifies IT for 10 days Loss of Technology Privileges.

	Discrimination, (negative behavior, comments, or slurs related to race, national origin, sexual orientation, gender, religion disability, personal characteristics, or associates of targeted person, etc)
	2-Day Suspension, Counseling Referral
	3-Day Suspension, Counseling Referral
	6-Day Suspension, Expulsion Hearing



	Disrespect to an adult in authority
	2-Day Detention
	1-Day Suspension,     In-House Counseling Referral for Behavior Management
	2-Day Suspension,      In-House Counseling Referral for Behavior Management

	Disruptive Behavior in Classroom/Hallways/Campus
	Teacher Counseling 
	2-Day Detention
	1-Day ISS

	Dress Code Violations
	2-Day Detention, Parent is notified,  Dress is corrected       
	1-day ISS,   Parent Conference     
	2-Day Suspension


	ACTION/BEHAVIOR
	1ST OFFENSE
	2ND OFFENSE 
	3RD OFFENSE 

	Drugs/ Possession/ Sale/ Paraphernalia/ Suspicion of Use (to include illegal drugs or any abuse or misuse of legal substances such as nonprescription drugs, medicine prescribed for another person, sniffing glue, inhalants, etc.)
	11-Day Suspension, Expulsion Hearing Notification of Military Police     
	------------
	------------

	Eating/Drinking in Unauthorized Locations
	2-Day Detention
	1-Day ISS
	1-Day Suspension

	Extortion
	3- Day Suspension, Restitution
	3-Day Suspension, Restitution
	5-Day Suspension, Expulsion Hearing

	False Fire Alarm
	11-Day  Suspension, Notification of Military Police, Expulsion Hearing
	
	------------

	Fighting (mutual combat)
	3-Day Suspension,   Counseling
	5-Day Suspension
	7-Day Suspension Expulsion Hearing

	Fights, Contributing to/ Spreading Rumors/Watching a Fight, etc
	1-Day Suspension
	2-Day Suspension Counseling Referral
	3-Day Suspension

	Forgery of Signatures or Initials
	1-Day Suspension Counseling Referral
	2-Day Suspension Counseling Referral
	3-Day Suspension Counseling Referral

	Gambling
	2-Day Detention 
	1-Day Suspension
	2-Day Suspension

	Gang Behavior (hand signals, symbols, colors, language, any color bandanna, etc.)
	5-Day Suspension, Administration notifies Command and Military Police
	6-Day Suspension,   Notification of Military Police,                         Expulsion Hearing
	------------

	Gum Chewing
	Warning
	1 Day Detention
	2 Day Detention

	Harassment/Peer Abuse (Ex: bullying, repetitive teasing, pinching, biting, insults, cornering, blocking, taunting, libel or slander, email bullying or harassment, etc)
	3-Day Suspension, Counseling Referral
	5-Day Suspension, Counseling Referral
	7-Day Suspension, Notification of Military Police,              Expulsion Hearing

	Harassment, Sexual / Sexually Offensive Behavior (leering, unwanted sexual flirtations, lewd and obscene actions, propositions, sexual slurs and degrading sexual descriptions, threats, verbal abuse, teasing, inappropriate touching, etc)
	3-Day Suspension Counseling Referral   
	5-Day Suspension Counseling Referral 
	7-day Suspension, Notification of Military Police,   Expulsion Hearing

	Unauthorized Passengers/Reckless Driving at/near GHS Campus, etc
	Loss of parking privileges for 5 days
	Loss of parking privileges for 10 days, notification of Military Police
	Loss of parking privileges for 20 days, notification of Military Police

	Insubordination, Flagrant / Vulgarity Toward Staff Member(s) (Ex: failure to comply with staff’s directive, use of vulgar language toward staff ) member, etc)
	3- Day Suspension
	5-Day Suspension
	7-Day Suspension, Expulsion Hearing

	Lying 
	2-Day Detention     
	1-Day Suspension    Parent-Teacher Conference
	2-Day Suspension

	Littering on Campus, etc
	2-Day Detention           Clean Up
	1-Day ISS              Clean Up   
	1-Day Suspension,

             Clean Up

	Nuisance Items: (toys, walkman, CD player, PSP, i-Pod, MP3 player, Pager, Phones, DVD player, etc.) Students may have in book bag, but NOT for use during school day. Cell phones must be turned off during the day. Students must use telephone in the office.
	2-Day Detention,       Confiscate,                       Parent picks up item
	1-Day ISS,     Confiscate,                  Parent picks up item
	1-Day Suspension   Confiscate,                   Parent picks up item

	Plagiarism
	1-Day Suspension, no credit on assignment
	2-Day Suspension, no credit on assignment
	3-Day Suspension, no credit on assignment


	ACTION/BEHAVIOR
	1ST OFFENSE
	2ND OFFENSE 
	3RD OFFENSE 

	Prohibited Items: Laser pens/pointers
	1-Day Suspension    Confiscate,                   Parent picks up item
	2-Day Suspension  Confiscate,             Parent picks up item
	3-Day Suspension,  Confiscate,               Parent picks up item

	Pornography in any form (to include text or images)
	2-Day Suspension,             Notification of Military Police,

 Counseling Referral
	5-Day Suspension, Notification of Military Police,              Counseling Referral
	7-Day Suspension, Notification of Military Police,              Expulsion Hearing

	Possessing (Knowingly) Stolen Items over $20.00

Items under $20.00 will have lesser consequences.


	3- Day Suspension, Restitution,            Counseling Referral, Notification of Military Police
	5- Day Suspension, Restitution,      Counseling Referral, Notification of Military Police
	6-Day Suspension, Restitution,      Notification of Military Police,              Expulsion Hearing

	Profanity/Vulgarity, (Habitual) , etc
	2-Day Detention, Counseling Referral
	1-Day ISS      
	1-Day Suspension

	Public Display of Affection, etc
	1-Day Detention
	2-Day Detention    Parent Conference Counseling Referral
	1-Day Suspension

	Scuffling/Play Fighting/ , etc
	2-Day Detention
	1-Day ISS 
	1-Day Suspension

	Skipping Class 
	2- Day Detention        
	1-Day ISS
	1-Day Suspension

	Smoking/Possession of Tobacco Products/Beetlenut, etc
	2 -Day Suspension, Referral to Nurse for Smoking Cessation Class
	3-Day Suspension, Referral to Nurse
	6-Day Suspension, Expulsion Hearing, Administration notifies Command and Military Police

	Spitting, Throwing Food/Leaving trays or mess on cafeteria tables or floor
	1-Day Detention
	2-day detention
	1-Day ISS

	Tardy (Student is considered tardy any time after the allowed 5 minute passing time.)
	Refer to Appendix D, Tardy Policy of the Handbook
	------------
	------------

	Theft of Items over $20.00

Items under $20.00 will have lesser consequences.
	3-Day Suspension,     Restitution,       Counseling Referral,  Notification of Military Police
	5- Day Suspension,  Restitution,             Counseling Referral,  Notification of Military Police
	6-Day Suspension, Restitution,            Notification of Military Police,                 Expulsion Hearing

	Threat of Physical Violence to a Staff Member or Student
	3-Day Suspension, Counseling Referral,   Notification of Military Police
	5-Day Suspension, Notification of Military Police
	7-Day Suspension, Expulsion Hearing, Notification of Military Police

	Truancy (student leaves campus /fails to sign-out/leaves campus without school authorization)
	2-Day Detention    
	1-Day ISS       
	2-Day Suspension

	Unauthorized Areas on Campus (Presence in) (Ex: elevators, behind building, parking lot, posted areas, etc)
	1-Day Detention   
	2-Day Detention
	1-Day Suspension

	Unauthorized Areas not on Campus (Presence in) (Ex-Helicopter Pad, Mini-Mart, housing, etc.) 
	1-Day Suspension

Parent Conference
	2-Day Suspension

Parent Conference
	3-Day Suspension, Notification of Parent and  Military Police

	Unauthorized Equipment (Skateboards, Scooters, Wheeled Shoes, etc.) 
	2-Day Detention,    Parents must pick up item
	1-Day ISS,      Parents must pick up item
	1-Day Suspension, Parents must pick up item

	Vandalism-to include graffiti- (Destruction of Government or Personal Property, etc)
	5-Day Suspension, Restitution and Clean up, Parent Conference, Notification of Military Police
	6-Day Suspension, Restitution and Clean up, Expulsion Hearing, Notification of Military Police 
	-----------

	Weapons – (Possession of Inherently Dangerous Items) Possession/Sale/Distribution of look alike (replica) guns, knives, razors, box cutters, slingshots, nun chucks, disc with 2 or more pointed blades, chains, studded belts, missiles, explosives, mace, pepper spray, or any concealed, displayed or items brandished in a manner that reasonably provokes fear
	11-Day Suspension,        Parent Conference with Administration,   Expulsion Hearing for up to one semester per regulation.
	------------
	------------

	Weapons – Possession of Fire Arms
	Expulsion for one Calendar Year
	
	


1. Failure to report offenses that violate the law or regulation or threaten the safety or security of students, teachers or other staff will result in disciplinary action.

2. Offenses that violate the law or are serious in nature will be reported to Base Security and the Installation Commander as appropriate.  

3. The administration reserves the right to apply consequences and or punishments deemed age and grade appropriate for those students who commit these offenses. 

4. Nuisance items such as iPods, MP3’s, walkmans, or headphone radios, etc. are allowed on buses, but teachers and school staff are asked to confiscate any of these items when they are used inappropriately at school. The school will not held responsible or liable for any nuisance items that are stolen, damaged, tampered with or disabled in any form by anyone. 

Appendix B
DoDDS-P School Bus Safety/Behavior Standards

ON AND AROUND SCHOOL BUSES STUDENTS WILL: 

1. Comply with all school rules with the "Behavior Standards for School Bus Students." 

2. Board and exit the bus in an orderly, safe manner. 

3. Present bus pass when boarding the bus, and upon demand. 

4. Remain seated while on the bus. 

5. Talk with other passengers in a normal voice. 

6. Keep all parts of the body inside the bus windows. 

7. Keep aisles, steps, and empty seats free from obstruction. 

8. Remain fully and properly clothed. 

9. Treat the driver and fellow students with respect. 

10. Promptly comply with the bus driver's or monitor's instructions. 

11. Treat the bus and other private property with care. 

ON OR AROUND SCHOOL BUSES STUDENTS WILL NOT: 

1. Fight, push, shove, or trip other passengers 

2. Use or possess unacceptable items identified in the school "Code of Conduct." 

3. Push while boarding, on, or exiting the bus. 

4. Get on or off the bus while the bus is in motion. 

5. Make excessive noise, or play electronic equipment without earplugs. 

6. Put objects out of bus windows or hang out of windows. 

7. Engage in horseplay. 

8. Obstruct aisles, steps, or seats. 

9. Engage in public displays of affection. 

10. Eat, drink, or litter on the bus. 

11. Use profane or abusive language or make obscene gestures. 

12. Spit or bite. 

13. Harass, bully, or interfere with other students. 

14. Disrespect, distract or interfere with bus driver. 

15. Damage private property. 

16. Sit in the bus driver's seat, or touch bus operating devises or equipment. 

17. Open or try to open bus door. 

18. Throw or shoot objects inside or out of bus. 

19. Tamper with bus controls or emergency equipment. 

20. Violate any other school rule, law or military installation regulation. 

Appendix C
Consequences for Bus Infractions
	School Bus Infractions and Recommended Consequences

Reference DODEA Manual 205 1.1, “Disciplinary Rules and Procedures”
	BUS RIDING PRIVILEGES SUSPENDED FOR:

	
	
	WARNING
	5 SCHOOL DAYS
	20 SCHOOL DAYS
	30 SCHOOL DAYS
	REMAINDER OF YEAR

	1                                  UNSAFE BEHAVIOR
	
	
	
	
	

	a
	Fighting, pushing, shoving, tripping, or similar
	1
	2
	
	3
	4

	b
	Use or possession of unacceptable items. (The school bus is an extension of the school/campus.) 
	1
	2
	3
	
	4

	c
	Failure to have bus pass in possession
	1
	2
	3
	
	4

	d
	Pushing while boarding or leaving the bus
	1
	2
	3
	
	4

	e
	Getting on or off bus while bus is in motion
	
	1
	
	2
	3

	f
	Not properly seated
	1
	2
	3
	4
	5

	g
	Making excessive noise or playing electronic equipment without using earphones 
	1
	2
	3
	4
	5

	h
	Putting objects out of bus windows or hanging out of window
	
	1
	
	2
	3

	I
	Engaging in horseplay 
	1
	2
	3
	4
	5

	j
	Obstructing aisles, steps or seats 
	1
	2
	3
	4
	5

	2                         INAPPROPRIATE BEHAVIOR
	
	
	
	
	

	a
	Failure to remain properly clothed 
	1
	2
	
	3
	4

	b
	Public displays of affection
	1
	2
	
	
	

	c
	Eating, drinking, or littering on bus
	1
	2
	
	3
	4

	d
	Using abusive/ profane language and/ or gestures
	1
	2
	
	3
	4

	e
	Spitting
	
	1
	2
	3
	4

	f
	Harassing or interfering with other students
	1
	2
	
	3
	4

	g
	Failure to comply with bus driver's or monitor's instruction
	1
	2
	3
	4
	5

	h
	Disrespect, distraction, or interference with driver
	1
	2
	3
	4
	5

	3                           DESTRUCTIVE BEHAVIOR
	
	
	
	
	

	a
	Damaging private property (requires payment of damages)
	
	1
	
	2
	3

	b
	Sitting in driver's seat or tampering with bus controls
	
	1
	
	
	2

	c
	Opening or trying to open bus door
	
	1
	
	
	2

	d
	Throwing or shooting objects inside or out of the bus
	1
	2
	3
	4
	5

	4                            PROHIBITED BEHAVIOR
	
	
	
	
	

	a
	Tampering with bus controls or emergency equipment
	
	
	1
	
	2


1. All rule infractions are cumulative.  A series of minor infractions may result in serious consequences.

2. All misconduct must be evaluated on a case-by-case basis.  Depending upon severity, warnings, suspensions, or expulsions may be deemed appropriate regardless of sequence or frequency of misconduct instance. 

3. Older students are expected to behave more maturely and thoughtfully than younger students, therefore, will be held more responsible for the consequences of their conduct. 
4. Possession of weapons or prohibited items, as described by this guidance or other military regulations, controlled substances, alcohol, or other serious incidents will be reported on Form 4795 and may result in suspension or expulsion from school in addition to the loss of bus privileges.

 Appendix D
Discipline for Student Tardiness Secondary School (see tables for other grade levels)
	1st tardy
	Teacher Discipline Policy

	2nd tardy
	Teacher Discipline Policy

	3rd tardy
	Parent Contacted by Teacher either in person or via telephone.

	4th tardy
	          ½  Day In-School Detention

(Following teacher / parent contact)

	5th tardy
	1 Day  In- School Detention
(Following teacher / parent contact)

	6th tardy
	2 Day In-School Detention
(Following teacher / parent contact)

	7th tardy
	1 Day Suspension from school
(Teacher contacts parent 

AD Min contacts parents)

	8th tardy
	2 Days Suspension 

(Teacher contacts parent 

AD Min contacts parents)

	9th tardy
	3 Day Suspension
(Teacher contacts parent 

AD Min contacts parents)

	10th tardy
	5 Day Suspension


Miscellaneous 
Appendices
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Appendix F
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Glue Stick (10 Sticks) 16 Sticks
Big Chunky Glue Stick (2 Sticks) x

Bottle White Elmer’s Glue (2 Bottle) X X X 1 x

#2 Soft Lead Pencils - wierasers - 12 Count (1 Pkg) X 2 2Pkgs | 3pkus
Color Markers -Thin - Primary Colors (1 Pkg) x
Color Markers - Fat - Primary Colors (1Pkg) X X x

Hightighter (1) x
EXPO Dry Erase Markers (4) X x

Pens Blue
Black Sharpies (2) irls Only. x

Crayola Crayons -24 Ct (1 box) Not Rose At x

Crayola Colored Pencils (1Pkg) Not Rose Art x

Crayons -8 Ct (2 boxes)
Colored Pencils (1 Pkg)
School Related Stickers. x
Playdoh (1) - Not Rose Art or Fun Dough x
Erasers - White/rubber if available (2)
Ruler with inches & metric (1) X x
Composition Books - Meade - Marbled Covered (4) 2
Primary Composition Book with space to draw pictures (2) x

Pocket Folders with Prongs in middle - Various Colors (5) 5
Children Fiscars Scissors (1) X x
Scissors (1) x
College-Ruled loose leaf paper (2pkgs. Per quarter) x
Wide-ruled loose Leaf Paper (2 Pkas) X x
Water Color Paint (1Set) x
Liquid Hand Sanitizer (2 Bottles)
Antibacterial Soap (2 bottles) x
Kleenex (1Box of 200 Count) oys Only
Paper Towels (1 Roll) irls Only.
Paper Cups -5 0z (1Box) X Boys only
Wiite Paper Plates (1Pka) x

White Foam Plates (1 Pkg)
CloroxLysol Wipes (2) x
Rest Time Towel (1)
Change of Clothes in Ziploc bag - label winame (1) x
Baby Wipes (1Box) NOTE: (For_ Prek 1 refil package) X X 2 Boysony | X x

Ziploc Bags - sandwich size (1Box) Girls Only Boys only x
Ziploc Bags - 1 Gal (1Box) oysOnly X Girls Only _Girls only. x
Ziploc Bags - 1 0rt (1Box) irls Only X 2 Boysonly x
Paper Bags - Lunch Size (1Pka) oys Only X

Personal Ear-Phones -in Ziploc bag labeled winame (1) x
3.1ing Binder- 2inches
Tennis Shoes - See Note 1 x x x x
Physical Education attire - See Note 2 and 3 x x x
Notes: (¢=1)

1. For safety reasontennis shoes are encouraged to be worn as daily

wear for students.

2. Students mustwear pantsfshorts and tennis shoss on scheduled PE

daysiclasses

3. Pre-K students need an extra set of clothes in a clear bag labeled with

child's name and a backpackwith NO WHEELS, big enough to hold a

folder.

5th Grade Note on supplies: Please replenish when needed.

x

x

- x

x x X 24ct
x X

x % %

x
x
x

x
x

x o1 % x

x
x

x x

Girls Only
2 x

x % % % |x
> x % x

x % % x

> % n X
x
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6th

7th

8th

Items

6

th

 Grade

7

th

 Grade

8

th

 Grade

Glue stick (as needed)

X

X

X

# 2 Pencils w/erasers (1 pkg.)

X

X

X

Colored pencils (1 pkg.)

X

X

X

Washable Colored Markers – Primary Colors (1pkg.)

X

X

X

Package of Highlighters (replenish as needed)

X

X

X

Red pens for Math

X

X

X

2 – 3 Dark blue or black ink pens (as needed)

X

X

X

One 3” – 4” Binder

X

X

X

Binder dividers w/pockets (3 hole punched)

X

X

X

2 pocket folders w/ 3 hole punched per subject if binder dividers 

w/pockets unavailable

**Needed for students taking Chorus

Pencil pouch for binder w/ metal grommets

X

X

X

White eraser (as needed)

X

X

X

Ruler with inches & metric (1) non-metal – 3 hole punched

X

X

X

Protractor

X

X

X

Compass

X

X

TI-83 Calculator for Algebra I

 (OPTIONAL)

X

Composition Notebooks (marble):

2 for Language Arts 8

th

1 for Advisory 7

th

2 Subject Spiral Notebooks for:

Math 8

th

Science 7

th

Social Studies 6

th

Language Arts 6

th

Package of College-ruled Loose leaf paper – (replenish as needed)

X

X

X

Graph paper ¼” - Math

X

X

X

3 X 5 index cards

X

X

1 box of Kleenex for Advisory (replenish as needed)

X

X

X

Thumb/flash drive – computers no longer use floppy disks

X

X

X

Combination padlock

X

X

X

Poster boards (as needed)

X

X

X

1 Back Pack

X

X

X

Band Students:

One 1” three ring binder – black

25 plastic sheet protectors

Woodwinds 3 reeds at all times – PTO

P.E. – T-shirts (cotton, crew neck, half-sleeve)

Exercise shorts

X

X

X

X

X

X





X

X

X

X

X

 McCool Middle School

Supply List SY 08-09

X

X

X


Appendix H
CDR William. C. McCool Middle School Sports Program

Our coaches and administrative staff are dedicated to having our student athletes understand the importance of pride, change, sportsmanship, physical abilities, skills, and the establishment of a winning tradition through a team effort with high expectations.

Our philosophy is to provide our middle school students with an opportunity to participate in a competitive program that blends the middle school intramural program philosophy with the high school interscholastic program philosophy. With this basic premise, CDR William C. McCool Middle School will provide opportunities for students to work cooperatively, function as informed decision-makers, and understand the importance of being good problem solvers.

Our students in grades six, seven, and eight have the opportunity to participate in the CDR William C. McCool Middle School Seahawks Athletic Program. Prior to participation in the school sports program, all student athletes must have a sports physical on file with the school nurse and athletic director.  

The Guam Middle School Athletic League is made up the following independent and private middle school teams:   St. Johns, Santa Barbara, San Vicente, Bishop Baumgartner, St. Anthony, Southern Christian Academy (SCA), Guam International Christian Academy (GICA), Andersen Middle School, CDR William C. McCool Elementary/Middle School, Trinity School, and St. Francis School.  Additionally, the basketball, volleyball, and soccer teams are members of the Interscholastic Athletic Association of Guam (IIAAG). 

League Eligibility

The IIAAG rules state that a student must have at least a cumulative 2.0 average of all grades on the previous quarter’s report card to be eligible for sports participation.  Additionally, a student cannot have a failing grade (F) or an unsatisfactory mark (U) for citizenship on that report card.

School Eligibility

Eligibility standards are based upon criteria from DODEA Manual 2740.2, “Interscholastic Athletic Program,” dated 19 August 1997.  Dr. Nancy Bresell, Pacific Director of DODDS Pacific/DDESS-Guam, recommends, in a letter dated 24 February 2000, that all DODDS and DDESS Pacific students, who take part in any extra-curricular activities, maintain a 2.0 grade point average.  Students not maintaining this grade point average should be placed in a monitored intervention program.

Student athletes must pass a physical examination performed by a medical doctor.  This exam must be recorded, signed, and dated by the doctor and parent/guardian on the DODEA Guam District Sports/Activity Form.  The sport physicals are valid for one calendar year.  Before a student may attend or take part in any sport program or activity, the form must be in the school nurses hand.  Additionally, the student athlete must have practiced for a minimum of 10 days prior to the first official game or match.  The physical form can be picked up from the office of the school nurse, or the doctor’s office. .  

The athletic director or principal designee will monitor all student participants on a weekly basis throughout the athletic sport season.  A student declared ineligible can practice during the week with the other team members.  However, any ineligible student athlete will not be able to wear the school uniform, travel, or sit on the team bench at any of the weekly scheduled athletic events. Any student declared ineligible or exhibiting an unacceptable behavior notation on the weekly grade check will be declared ineligible for one calendar week.  

The athletic director or principal designee will monitor grade eligibility and complete grade checks by 1100 A.M. on Thursday of each week. Additionally, any student participant who has been identified as ineligible for two consecutive weeks following receipt of intervention assistance will not be able to participate for the remainder of that sport season.

  
Athletic Department:   
(671) 339-8676

  
Office:  
(671) 339-8676     

  
Facsimile:      
(671) 339-3383
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STUDENT HANDBOOK ACKNOWLEDGEMENT
Department of Defense Education Activity
CDR William C. McCool Elementary/Middle School
Building 4175, PSC 455, Box 168, FPO AP 96540-1054
Dear Parents and Students,

     You have just reviewed the CDR William C. McCool Elementary/Middle School (*) Parent/Student Handbook for SY 2007-2008.  We have attempted to cover all the important rules, regulations, and procedures to be implemented during this school year.  This handbook enables you to understand our expectations and define your responsibilities while in school.
================================================================

Acknowledgement:

     We have read and reviewed the CDR William C. McCool School’s Parent – Student Handbook.  In signing, we indicate an awareness and understanding of school practices and procedures. 
Student 

Signature: ________________________________________Date:________________

Parent 

Signature: _________________________________________Date:_______________

(Please sign and return to your child’s teacher)
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DODEA Community Strategic Plan

VISION

Communities investing in success for ALL students!

MISSION

The Department of Defense Education Activity provides,

in military communities worldwide, exemplary educational

programs that inspire and prepare all students for

success in a global environment.

GUIDING PRINCIPLES

Student achievement… a shared responsibility.

Trust and respect for other’s rights.

Unlimited opportunities to reach high expectations.

Dedication to lifelong learning.

Equal access to a quality education based on standards.

New and motivating challenges to inspire excellence.

Total accountability with teamwork.

Success for all…students first!

Appendix K
[image: image14.png]Mission Statement

CDR William C. McCool
Elementary/Middle School prepares its
students to excel as citizens in a diverse

and technological society.

Key Outcomes
e Teamwork and positive personal values
o Analytical skills for creative, critical thinking

o Listening, oral and written communication
skills

e Community and global environmental
awareness

Personal wellness skills

Technology and information literacy
Safe learning environment

Develop lifelong learners





Appendix L
School Improvement Process (SIP)

Performance Goal 1: 

All students will improve in writing across all curricular areas. 

Essence:

· Write narrative, informative and persuasive texts using the “writing process”.
Performance Goal 2:

All students will improve in math computation in all curriculum areas.

Essence:

· Students will make reasonable estimates and compute within context.   
School Improvement Leadership Team (SILT)

· Stan Chop, Principal

· Ray Scantlan, Assistant Principal

· Jonathan Bernardo, SIP Co-Chair

· Julieta Bautista, SIP Co-Chair

SIP Standing Committees 

· Reading/Language Arts Committee

· Math/Science Committee

· Data Review/Analysis Committee

· Social Studies/Partnership/Diversity
· Staff Development Program Committee

· Safety Committee
Appendix M
Chain of Command

AREA DIRECTOR
Dr. Nancy C. Bresell, Director

DODDS-DDESS Pacific Director’s OFC

Unit 35007

APO AP 96376-5007

Telephone:  644-5878/5879/5880

Facsimile:  770-632-8720

DISTRICT SUPERINTENDENT

Dr. Gayle Vaughan-Wiles, Superintendent

District Superintendent Office, GUAM

USNH, BLDG 100 PSC 490 BOX 7655

FPO AP 96538-1600

Telephone:  671-344-9578

Facsimile:  671-344-9584

 DISTRICT ASSISTANT SUPERINTENDENT
Dr. Susan E. Burdick, Assistant Superintendent
District Superintendent Office, Guam

USNH, BLDG 100 PSC 490 BOX 7655

FPO AP 96538-1600

Telephone:  671-344-9577
Facsimile: 671-344-9584

SCHOOL ADMINISTRATION

Mr. Stan Chop, Principal

Ray Scantlan, Assistant Principal

Building 4175, PSC 455, Box168, FPO AP 96540-1054
Telephone: 671-339-8676/78

Facsimile: 671-3393
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