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WELCOME !!

Dear Students and Sponsors/Parents,

Welcome to Andersen Middle School (AMS).  Andersen Middle School is a warm and friendly learning community that provides students with many rich opportunities.  The faculty, staff, and administration look forward to making this school year successful, enjoyable, and memorable for every student.
The home and the community are key elements in the learning process.  We encourage sponsors/parents to assist us in meeting the challenge of providing a quality education for your sons and daughters.  Because students learn best when the home, the community, and the school work together; AMS personnel are always looking for ways to strengthen these partnerships to give our students and school the advantages of strong community support and parental involvement.

Expectations are important in any community group, and school is no exception.  AMS students are expected to be actively involved in their education and to actively support the education of others.  Middle school is an exciting time for students, and by working together we can ensure that all students get the most from their middle school experience.

We thank you for your support and encourage you to contact us anytime, 366-3880/5973.

Andersen Middle School Faculty, Staff, and Administration 

Andersen Middle School Perspectives
DEPARTMENT OF DEFENSE EDUCATION ACTIVITY

The Department of Defense Education Activity (DoDEA) provides educational programs, kindergarten through grade 12, for children of American military personnel, some Federal employees, and some Department of Defense civilian employees.   There are two branches of DoDEA.  In foreign counties the schools are known as Department of Defense Dependents’ Schools (DODDS) and in the United States the schools are known as Domestic Dependent Elementary and Secondary Schools (DDESS).  Since it is classified as a service provided to military families, DDESS is part of the Department of Defense and is headed by a director whose office is in Peachtree City, Georgia.  Serving under the director are Area Superintendents, each responsible for schools located within a specific geographic area.  The three DDESS geographic regions are Guam, Puerto Rico and stateside.  Principals of the schools within each area are directly responsible to a district superintendent.

Andersen Middle School History

DoDEA North officially opened in July 1997 on Andersen AFB and in September 1997 welcomed 1500 K – 8 students for initial classes.  The new school lived in many places, with every command and unit supporting it.  Kindergarten was housed in Chapel II Annex.  First grade took over the Oceanview Conference Center.  Grades 2-4 learned in Barracks Building 27005.  Grades 5-8 and the administrative offices were a section of Building 21000, the largest indoor maze on the island.  The summer of 1998 brought a move to a temporary school, and as a result, the elementary and middle became separate schools: Andersen Elementary School and Andersen Middle School.  The staff and students were in heaven with these wonderful facilities.  Soon the permanent facilities were completed across the way.  The current Andersen Middle School building opened in August of 2001 with grades 6, 7, & 8.  AMS currently serves students from almost every branch of the military and has students coming from a number of villages on the island including Barrigada, Mongmong, Toto, Maite, Dededo, Yigo, Mangilao, Ordot, Chalan Pago, Sinajana, Hagatna Heights, Tamuning, Tumon, and Harmon areas. 

Andersen Middle School had a September 2006 enrollment of about 299 students.  It offers the latest in technology and computer accessibility to students and teachers.  While here at AMS, students will be able to experience a wide variety of computer software and services that most other middle schools only dream about!

NCA Accreditation

Andersen Middle School is fully accredited by the North Central Association Commission on Schools (NCA).  As part of the accreditation process, the school has formed a School Improvement Team (SIT), developed a Mission Statement, identified Target Areas for School Improvement, and implemented a School Improvement Plan (SIP).  The school participated in an NCA accreditation visitation during the 2003—2004 school year and a documentation review in 2006.  Both visits produced very favorable reports.  DDESS schools are evaluated by using DoDEA standards as well as the accreditation standards of NCA and the SIP.

Andersen Middle School Mission Statement 

Andersen Middle School creates a learning environment in which all students acquire a sense of responsibility, higher order thinking skills, and the desire to achieve in life through mastery of performance standards.

Andersen Middle School Philosophy

The Andersen Middle School Community is committed to striving for student academic achievement through individual and collaborative work; to fostering student self-worth by emphasizing social, emotional, physical, and intellectual needs; and to developing student potential to become productive and valued members of a global society.

The faculty of Andersen Middle School recognizes the intrinsic worth of every student and the right of each student to develop self-respect, self-understanding, and self-confidence.  We believe that our students should have an optimum environment for developing patriotism, citizenship, intellectual, and moral values consistent with our society.  We recognize the diverse nature of our society and, with respect to a wide variety of races, cultures, and religious groupings; we believe that our students must have the opportunity to develop an understanding of their roles within this complex society.

The faculty believes that our students should have optimum opportunities to develop competency in the basic skills of reading, writing, and mathematics, so that they can openly express original ideas while maintaining integrity and respect for others.  We recognize the values of creative and critical thinking as well as the benefits of independent development.  We believe in developing the character qualities and command of social skills necessary to live a self-fulfilling life that displays responsible behavior. The faculty recognizes the requirements of an ever-changing society and the need for a citizenry that is capable of adapting to new and different demands.  

Andersen Middle School Improvement Goals

The two school-wide student performance goals developed at Andersen Middle School for the five-year school improvement cycle beginning 2001—2002 are stated below:

Goal 1:  All students demonstrate improved problem solving ability as applied in all curricular areas.

Goal 2:  All students will demonstrate increased reading comprehension in all content areas.

The AMS student performance goals meet NCA expectations and are approved by NCA.

Sponsor/Parent Participation

The role of sponsor/parent participation in the education of our children is an important one.  In order to prepare our students for success in a dynamic global environment, we need to form a strong bond between home and school.  Goal 4 of the DoDEA Strategic Plan addresses parental participation in promoting the social, emotional, and academic growth of children.  To this end, Andersen Middle School has several organizations and activities that encourage parental involvement. Andersen Middle School would like to extend an invitation for sponsors/parents and guardians to take advantage of our open-door policy.  Our door will be open for sponsors/parents and guardians who wish to shadow their student for part or all of the school day. We encourage this participation and ask only that you inform the office one day in advance. 

Communication Between Home and School

When sponsors/parents have questions or concerns, they should call the school. Calls will be directed to the teacher or staff member who can provide the most direct information.  It is usually necessary to leave a message for a teacher to return a call. Whenever the concern involves a teacher or any other staff member, sponsors/parents are asked to discuss this directly with that person before referring it to an administrator.  If the concern is not resolved, sponsors/parents should then ask for the assistance of a school administrator.  Occasionally, stories develop which may not be accurate, or sponsors/parents may become aware of problems that have not come to the attention of the school.  Sponsors/parents are encouraged to call the school directly with such concerns.  Any problems that cannot be resolved by discussion with the teachers or administrators may be referred to the office of the District Superintendent.

Communication Chain of Command
Sponsors/Parents and Community Members
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Teachers
Counselors

Nurse/Psychologist
          Specialists & Support Staff

                Mr. William A. Hall, Principal

                           Telephone:  366-3880 


Dr. Vaughn-Wiles, District Superintendent / Dr. Susan Burdick, Assistant Superintendent


                      District Superintendent’s Office Telephone:  344-9578


      Dr. Nancy Bresell, Director of DoDDS Pacific

   Telephone:  DSN 644-5878   


   Dr. Shirley A. Miles, Director Department of Defense Education Activity
  Telephone:  (703) 696-4462
ADMINISTRATIVE CONTACT INFORMATION

School Office

366-3880/5973



Guidance Office

366-2159
Attendance

366-3880



Cafeteria

366-1655
School Nurse

366-2164



Buses
 

344-9576/9581
Visitors

All visitors are required to check into the main office before entering the school and to sign out on their departure.  A valid ID will need to be presented to the front office staff and a visitor’s badge obtained.  The badge must be worn at all times while visitors are in the building.  Although guests are welcomed, former Andersen Middle School students or high school students are generally not allowed to visit without a parent escort.  If you, as a student, would like to invite a visiting relative from off-island or a friend to visit Andersen Middle School, you will need to: (1) get a permission slip from the office at least two days before the intended visit; (2) have the permission slip signed by all classroom teachers and approved by the administration; and (3) on the day of the visit, bring your visitor to the main office and obtain a visitor’s pass.  Remember, you are responsible for your visitor, who will be required to follow all school rules.

Sponsors/Parents are always welcome to visit classrooms.  These visits should be planned with the teacher or administration prior to the scheduled day.  This would include sponsors/parents that want to “look in,” “check on,” or spend the day with their child.  There are times when sponsors/parents are scheduled to participate in a class activity.  This is encouraged.  However, sponsors/parents may not question their child’s peers about community or personal issues when on school grounds.

Parent Newsletter

Parent newsletters are emailed home once a week or more frequently as updates are appropriate.  School information and articles about special events are also published in the school newsletter.  Please keep your email address updated so that you receive the most current information. 
Safety and Security

The school is inspected regularly for compliance with fire and safety regulations.  Evacuation drills for fire safety and/or bomb threats, which are required by military and DoDEA regulations, are held monthly through the year.  Each office and instructional area has a posted evacuation plan.  

Students are expected to practice good safety habits in all common areas at school, i.e., courtyard, hallways.  If a conflict with a peer erupts, students should immediately report it to a teacher, the counselor or main office staff.  Students are encouraged to peacefully work out their problems.  If for any reason students engage in disruptive behavior, both students may be given discipline referrals.
Emergency and Evacuation Procedures

In case of fire drill, fire, or other emergency evacuation procedure, a loud continuous ringing bell will be sounded.  Students will follow the evacuation plan posted in the room and leave the room in an expeditious and orderly manner.  Students are not to return to classrooms during or after emergency evacuation procedures until given permission by an appropriate authority.

Emergency evacuation procedures will be practiced every week during the first six weeks of school and every month thereafter. 

Cancellation or Early Closing School

On rare occasions, bus transportation may be delayed or canceled altogether.  If buses are delayed or canceled, school is also delayed or canceled.  Cancellation and delay announcements will be made on radio station K57 AM starting before 0600 hours.  School may be closed early for a number of reasons.  As examples: typhoon weather conditions, heating, electrical, or plumbing problems that would endanger the health or safety of the students would be reasons for closure.  Announcements of closings and delays will be made on K57 AM.  Because parents cannot always be reached, it is important for families to have a predetermined meeting place.  It is absolutely essential that all students know where to go if school is closed early.

Emergency Contact Information

Sponsors/parents should ensure that students know their sponsors unit and both duty and home phone numbers.  It is extremely important that the school have at least one emergency contact (name and phone number), in addition to the home and duty phone numbers of sponsors/parents.  Students who are ill or injured will be released to a sponsor/parent or guardian or to the person designated on DS Form 600, Sponsor Pupil Registration.  If these individuals cannot be contacted, it may be necessary to request the assistance of the sponsor’s unit or Family Advocacy.

Drug-Free School and Learning Environment - DoDEA Policy

Possession of, being under the influence of, or selling or giving away non-prescription, prescription, illegal drugs, controlled substances, or alcohol on the school campus, during the school day or during any school-sponsored trip or activity or on school grounds is not permitted.  Appropriate discipline will be taken if these standards are not met. All prescription drugs must be kept by the school nurse (see Health Services).  

Child Abuse/Neglect

The Department of Defense Dependent Schools and Community Regulations mandate that school officials must report suspected child abuse and/or neglect.  Our primary job is to be a child advocate when faced with issues of child abuse and/or neglect.

DoDEA Regulation 2050.9 “Family Advocacy Program Process Regulation" spells out conditions of neglect that are reportable to the appropriate authorities.  Neglect is considered a deprivation of necessities, including failure to provide nourishment, shelter, clothing, health care, education, and supervision.  This includes leaving children unattended or without adequate supervision.  A child under 10 years old must not be left unsupervised, and children under 12 years old must not supervise younger siblings.  Children should not be kept home from school to supervise other children.

Questions about what kind of physical punishment is appropriate discipline, and what is considered abuse, should be referred to the Family Advocacy Center.  The Family Advocacy Center telephone numbers are:  Andersen Air Force Base (366—5167) and COMNAVMAR (344—9859).

	ACADEMIC AND INSTRUCTIONAL STANDARDS


DoDEA Education Program Development Plan

The DoDEA Education Program Development Plan provides for periodic review of the curriculum for each subject area.  The plan includes evaluating each program, revising objectives, selecting instructional materials, and providing in-service training for teachers.  Alignment of the DoDEA curriculum with the new national standards is underway as those national standards are being developed. These may be accessed through the internet on the DoDEA web site:  http://www.dodea.edu.

Textbooks, library books, and supplementary materials are selected by curriculum committees made up of teachers, administrators, and subject area specialists.

Curriculum

The curriculum at Andersen Middle School is designed to meet the needs of students who are making the transition from childhood to adolescence.  These young people are neither children nor adults.  They are in transition and have characteristics of their former and future stages of life.

This rigorous curriculum provides for continued emphasis on the basics, for opportunities to explore new subject areas and for students to develop emerging personal skills.  Every student is expected to master challenging content, engage in critical thinking tasks, seek to become the facilitator of his or her own learning and to demonstrate high levels of achievement in Language Arts, Math, Reading, Science, and Social Studies.  The exploratory and elective programs also allow students to experience different subjects and discover there individual interests. 
COURSES BY GRADE LEVEL

	Sixth Grade
	Seventh Grade
	Eighth Grade

	Full Year
	Full Year
	Full Year

	Math 6
	Math 7
	Pre-Algebra,  Algebra 1, or Geometry

	Science 6
	Language Arts 7 
	Language Arts 8

	Language Arts 6
	World Geography 7
	US History 8

	Social Studies 6
	Science 7
	Science 8

	PE/Health
	PE/Health/Computer Applications
	PE/Health/Pathways to Careers

	
	
	

	Electives
	Electives
	Electives

	Beginning Band
	3-D Design 
	3-D Design

	Music
	Applied Technology
	Applied Technology

	Intermediate Band
	Art
	Art

	
	AVID
	AVID

	Exploratory Wheel
	Band Advanced
	Band Advanced

	Art
	Band Beginning
	Band Beginning

	Culture
	Band Intermediate
	Band Intermediate

	Keyboarding
	Chinese I
	Chinese I

	 Or Applied Technology
	Chorus
	Chorus

	Spanish
	Cultural Dance
	Cultural Dance

	
	Culture
	Culture

	
	Drama
	Drama

	
	Graphic Communication
	Graphic Communication

	
	Guitar
	Guitar

	
	Peer Facilitator
	Peer Facilitator

	
	Piano 1
	Piano 1

	
	Spanish 1
	Spanish 1

	
	Spanish 2
	Spanish 2

	
	Video Production
	Video Production


Exploratory Wheel

Sixth Grade students will rotate through the four required wheel classes:  Art, Culture, Keyboarding or Applied Technology, and  Spanish.  Each class is one quarter long.  There is no determined order for the rotation, but students will have had all four classes by the end of the year.  Sixth grade students will take one of these yearlong courses: Beginning band, Music, Intermediate band.

Physical Education Participation

Students are expected to participate actively in physical education classes unless they are ill or injured.  In these classes, students may be excused from physical activity based on a note from a sponsor/parent.  However, a doctor’s note is required for excused absences if the student will not be able to participate for more than three days.  In the case of a long-term injury, such as a broken arm or leg, the student may be given an alternative program or assignment.  

Safety is the first priority in any school and most especially in Physical Education classes.  As part of our program, students participate in a wide range of games and activities in which accidental contact is common.  Because long fingernails and jewelry items can cause injuries to others, the following guidelines should be followed: fingernails are to be kept short and no jewelry (i.e. rings, watches, or bracelets) are to be worn during PE classes.    
Students are expected to dress out for physical education.  Students not appropriately dressed out will not participate in class activities for that period; as a result, points will be deducted from their daily grade.

Advisory
The advisory period is an educational program designed to focus on the social, emotional, physical, psychological, and ethical development of students.  It provides a structured time during which special activities are designed and implemented to help adolescents find ways to fulfill their identified needs.  The program is intended to provide consistent, caring and continuous adult guidance at school through the organization of a supportive and stable peer group that meets regularly under the guidance of a teacher serving as advisor.  An additional aim of the advisory time is to promote a successful transition from elementary school to high school.  Because the program provides every student with an advisor who has a special concern for him or her as an individual and encourages independence and personal growth, students get the support they need as adolescents and build the skills they will need to succeed in high school.   
Agenda

Each student receives an agenda book at the beginning of the school year.  This agenda is to ensure that communication is established and maintained between the school and the home throughout the school year.  The agenda is a daily record of assignments, student work, and announcements.  The agenda can serve as the primary mode of daily communication for AMS among the sponsor(s)/parent(s)/guardian(s), student(s), and teacher(s).

1) It is the student’s responsibility to record daily assignments, homework assignments, and announcements for each class in the agenda.

2) It is the classroom teacher’s responsibility to check the agenda daily for accuracy, record any missing assignments, make comments, and sign the agenda.

3) It is the sponsor/parent’s responsibility to check and sign the agenda daily.  Each agenda has space for sponsor/parental comments and/or questions.

4) The advisory teacher makes sure the process is followed by checking agendas for sponsor/parent and/or teacher comments, missing assignments, and sponsor/parental signatures.

5) Students who remove pages from the agenda book, forget to bring it to class, do not get it signed, or fail to complete any the requirements above are subject to disciplinary action.

Homework

Homework is defined as assignments to be done outside the classroom.  These assignments are designed to reinforce classroom instruction, increase understanding and retention, transfer and extend classroom instruction, prepare for class discussion, and provide curriculum enrichment opportunities.  An average student is expected to spend approximately one to one and one-half hours per school day completing homework.

DoDEA strongly supports the philosophy that homework is a necessary adjunct to school life that serves different purposes according to the student’s grade level. The assignment of academically appropriate homework is an extension of classroom instruction that supports the teacher’s instructional objectives.  It is DoDEA policy that homework will be assigned within the DDESS system in accordance with the needs and objectives of individual students and in support of the learning objectives of the particular curricular area.  It should be recognized that “homework” might not always be paper and pencil tasks.

Students are responsible for ensuring that they:  Understand the homework assignment; write all assignments in the agenda; take home all books and materials needed to do the assignment; complete the homework in the assigned format; take completed homework assignments to class when they are due; and participate actively and cooperatively in the evaluation of their homework when appropriate.

Sponsors/parents are responsible for a student environment that fosters the development of life-long learning skills to include:  Providing a quiet place to work with necessary materials (such as paper, pencils, notebooks, etc.); setting a regularly scheduled study time; reviewing the agenda to give encouragement and praise for the student’s effort, improved performance, and/or good work.

Teachers are responsible for:  Informing students and sponsors/parents of their classroom homework policies and procedures; identifying the degree to which the assessment of homework affects student grades; selecting and assigning homework that meets the criteria outlined above; monitoring students as they record the assignments in the agenda; providing sufficient classroom instruction with clear and complete directions; modeling use of the agenda for communication; checking homework for completeness and for mastery of concepts and skills appropriate to the assignment; and informing students and sponsors/parents of student performance and completion of homework assignments as appropriate.

Administrators are responsible for:  Ensuring that the school policy is published and distributed to all students and sponsors/parents; supporting teachers to ensure homework is completed; and planning for the periodic evaluation of the school homework policy by teachers, students, and sponsors/parents.

Study and Incentive Trips

Occasionally during the school year, students are taken on a study or incentive trip as a class project.  Permission slips are sent home with the student before the trip is scheduled and must be returned promptly.  Students must have a permission slip signed by a sponsor/parent before they can go on a study or incentive trip.

Information Center

The Andersen Information Center (IC) is a resource-rich facility, which strives to provide students with intellectual and physical access to a variety of resources: print, non‑print, electronic, and human.

The mission of the Information Center program is to ensure that students and staff are effective users of ideas and resources.  Students may check out a maximum of three books without special approval from the Information Specialist. If a student has an overdue book, he or she will not be allowed to check out another book until the overdue book has been returned.  Books may be renewed for an additional two-week period.  Students who repeatedly have to be reminded about overdue books will have their check out privileges taken away.  If a book is lost or damaged it should be reported to the IC staff immediately.  The borrower is responsible for paying for the book or replacing the book with one that is approved by the IC staff.  Students must come to the IC to make arrangements for replacing a book.

The IC is open during school hours, Monday - Friday.  Students who come to the IC during class without their teacher are required to have an IC pass.  Passes should be left at the front desk.  Passes will be returned to students when they depart the IC to return to their classroom.

The IC is sometimes open to students during their lunch period.  Students are required to have an IC pass from the Information Center Specialist.

Students are reminded that the IC is available for doing homework, research, checking out books, or reading.  It is not designed to be a meeting place for students.  Students who attempt to use the IC as a place to socialize with their friends and classmates will be asked to leave.  Any student who repeatedly misuses the IC will have this privilege suspended.

Overdue Book Policy

Library books from the AMS Information Center (IC) are loaned to students for a checkout period of two weeks. If the student needs to use the book longer, books may be renewed for another two-week loan period.  If the book is not returned to the AMS IC on the day it is due, it is considered to be overdue.

An 'overdue' list will be published weekly and is posted both inside and outside of the IC.  A copy is sent to all advisory teachers and lists the names of any of their first period students with an overdue book.

If a book is overdue for over two weeks, the student will receive a personal reminder from the Information Center Specialist and the IC staff.  If a book is four weeks overdue, a letter and/or an email will be sent to the sponsor encouraging the return of the late book. This message will include the cost of the book.
After being overdue for six weeks a letter or an email will be sent to the sponsor and will include the exact date that the book was due, a copy of the previous communication, and the price of the overdue books. There are two methods to clear the account:

· The lost book may be replaced with an approved title of equal or greater value. 

· A lost book may be paid for with a check made payable to the Treasurer of the United States. The voucher and check must be taken to the AMS Information Center, where a receipt is issued. 

Once the book is replaced or the receipt is submitted to the school, the student's account will be cleared.
Computer Technology Acceptable Use Policy

Andersen Middle School is fortunate to have access to computer technology that plays an important role in the education of our students and provides our staff with the latest tools with which to teach. Computer technology is defined as all hardware, software, and resources made available anywhere on campus through the services provided. We expect that all students will treat all computer software, hardware, and resources in a responsible manner.  Further, it is each student’s responsibility to abide by the rules set forth in this policy. 
Students may have access to:

1) Electronic mail communication, possibly with people all over the world.

2) The World Wide Web and all of the resources available through this medium such as:  commercial databases, university and college databases, government agencies, on-line periodicals, public domain shareware and software, and other resources too numerous to mention.

3) Internal resources such as CD-ROM, data produced by staff and students, commercial databases, commercial software, printers, etc.

Ultimately, parents and guardians of minors are responsible for setting and conveying the standards that their children should follow when using media and information sources.  Therefore, AMS supports and respects each family’s right to decide whether or not to apply for access.  Should a parent prefer that a student not have e-mail and internet access, use of the computers is still possible for more traditional purposes such as word processing, spreadsheets, and databases.

Terms and Conditions for Computer Use at Andersen Middle School

1) Acceptable Use - Computer technology is made available at Andersen Middle School to facilitate learning and to provide learning experiences consistent with and in support of the curriculum.  Use for commercial activities is not permitted.  Federal regulations mandate that users protect and conserve government property and not use such property for other than authorized purposes.

2)  Privileges - The use of computer technology and its associated resources is a privilege, not a right, and inappropriate use will result in a cancellation of those privileges.  Each student who is provided with access to computer technology will be part of a discussion with an Andersen Middle School faculty member pertaining to the proper use of computer technology resources.  The system administrator will deem what is inappropriate use, and her/his decision is final.  Also, the system administrator may deny access and/or close an account at any time as required.  The administration, faculty, and staff of Andersen Middle School may request the system administrator to deny, revoke, or suspend access to computer technology for individual users.

3) Network Guidelines – The user is personally responsible for his/her actions in accessing and utilizing the school’s resources.  The students are advised never to access, keep, or send anything that they would not want their parents or teachers to see.  Students are not to permit other individuals to use their passwords or accounts, and each student will be held accountable for all actions taken using their password and access privileges. 

Privacy – Network storage areas may be treated like school lockers.  Network administrators may review communications to maintain system integrity and will insure that students are using the system responsibly.

Storage capacity – Users are expected to remain within allocated disk space and to delete e-mail or other material that takes up excessive storage space.

Illegal copying – Students should never download or install any commercial software, shareware, or freeware onto network drives or disks, unless they have written permission from the Network Administrator.  Students should not copy other people’s work nor intrude into other people’s files.

4) Network Etiquette - Students are expected to abide by the generally accepted rules of network etiquette.  These include (but are not limited to) the following:

a) Users who send inappropriate messages, visit inappropriate sites, or download inappropriate files will be denied access.

b) Transmission or access of material in violation of US or SOFA regulation is prohibited. This includes copyrighted, threatening, or obscene material.

c) Users are to be polite and not be abusive in their messages to others.

d) Users are to use appropriate language: do not swear, use vulgarities or any other inappropriate language.

e) Users will not reveal their personal address or phone numbers to other users.

              f) Note that electronic communication is not guaranteed to be private.  The system administrator has access to all

                  mail and may provide access to administration and/or faculty as deemed appropriate. 

              g) Notify an adult immediately, if by accident, you encounter materials that violate Appropriate Use.

              h) Users are held accountable for their actions and for the loss of privileges if the Expectations of Appropriate Use

                  are violated.

Grading System

Letter grades are based on a great deal more than marks received on tests, quizzes, and semester exams. They include class discussion, laboratory or hands-on experiences, homework, projects, etc. 


Grade

DDESS Grading Scale

Grade Points


A

90-100 percent



4


B

80-89 percent



3


C

70-79 percent



2


D

60-69 percent



1


F

59 percent and below


0

Report Cards

Report cards are issued quarterly, which is approximately every nine weeks (see the school calendar for end-of-quarter dates).  Official reports of academic grades are issued at the end of each marking period. Sponsors/parents should expect report cards to be sent home approximately one to two weeks after the end of all marking periods.  Sponsors/parents and students should keep these reports.  A duplicate copy of each student’s report card is kept in his or her student file.
Daily or Weekly Progress Reports

Progress reports will be sent to sponsors/parents of students. These reports will be sent home at least once each marking period and may be given at additional times as appropriate. 

Daily or weekly progress reports may be arranged through a sponsor/parent request to the teacher. 

Honor Roll

Honors assemblies are held each semester.  The Honor Roll is divided into three levels.  A failing or D grade in any subject automatically disqualifies the student from the Honor Roll, regardless of the grade point average.

	Level
	Grade Point Average

	Principal’s Honor Roll
	4.00

	Honor Roll
	3.50 - 3.99


National Junior Honor Society (NJHS)

The National Junior Honor Society is similar to the National Honor Society found in most high schools. NJHS originated in 1929 and is designed for students in seventh and eight grade. NJHS strives to create enthusiasm for scholarship, leadership, character development, and citizenship.  Students interested in joining this organization should make arrangements to meet with the NJHS sponsor early in the school year.
System-Wide Testing Program

Students at Andersen Middle School participate in the DoDEA System-Wide Testing Program each school year.  Copies of test results are mailed to sponsors/parents.  Data obtained from these tests allow sponsors/parents, students, and staff to better understand each student’s progress by providing a comparison with students throughout the United States.  Counselors and teachers use this information to recommend student placement and course selection, as well as for referrals to the Talented and Gifted, AVID, Reading Improvement, and Special Education Programs.

	STUDENT RESOURCE SERVICES 


Guidance

The school guidance counselor is available for students.  This skilled professional works with teachers and administrators to assist students in acquiring the skills necessary to lead productive and fulfilling lives.  Students may see the counselor for academic and personal concerns and for educational testing.  Class time can be made available for students to visit the counselor when appropriate arrangements have been made. Students are responsible for any classwork missed while meeting with the counselor. The counselor is also available before and after school and at lunch. 
The guidance counselor assists students in developing a program that will best suit their individual needs.  Students should be aware that once they are enrolled in a course, that course may only be dropped for valid reasons determined by and with the recommendation of a staff member, placement committee, sponsor/parent, or the administration.  Final approval rests with the principal.

Please telephone the counseling office at 366-2159 if you have concerns regarding the Guidance Program or if you would like to make an appointment with the counselor.
School Psychologist

The services of the School Psychologist are offered for the promotion of mental health and the facilitation of learning.  The School Psychologist is responsible for several of the DoDEA schools on the island, and has the primary responsibility of consulting with teachers, parents, students, administrators, and other staff members regarding the educational and mental health needs of children.

Additional services provided by the School Psychologist include:

1) Crisis prevention, intervention and post-vention assistance.

2) Educational intervention may include implementation of behavior management systems, skills development, affective and social awareness strategies.

3) Consultation to Child Study Committee and Intervention Committees.

4) Community consultant and resource person regarding educational and mental health needs of children.

5) Involvement in school-wide initiatives for safe, effective schools.

6) Participation in DoDEA Military Child initiatives.

Gifted Education

DoDEA defines gifted learners as “children and youth with outstanding talent who perform or show the potential for performing at remarkably high levels of accomplishment.”  Services are offered for students who demonstrate high levels of achievement or talent and are academically motivated.  

AVID (Advancement Via Individual Determination)

AVID is a college preparatory program designed for students who are in the average range with high academic potential.  It is an elective course that uses writing, inquiry, collaboration, and reading to enhance learning.  AVID also places emphasis on study skills such as note taking, organizing, goal setting, and vocabulary.  In addition, tutorials/study sessions within the AVID class complement core classes.  Planned field trips and guest speakers  also support the AVID program.

The mission of AVID is to ensure that all students in the middle range and capable of completing a college preparatory path:

· will succeed in the most rigorous curriculum,

· will enter mainstream activities of the school,

· will increase their enrollment in a four-year college, and

· will become educated and responsible participants and leaders in a democratic society. 

Support Our Students (SOS) Intervention Committee

The Student Intervention Committee function is to collect data, discuss referrals, and make recommendations for program interventions and student placement. This committee will make recommendations to the administration regarding any class placement which is not routine.  The process may include pre-referral intervention; accessing guidance/counseling or school health services; referral to talented and gifted programs; evaluating students being considered for retention; and development of accommodation plans for students identified as special needs under Section 504.   The Student Intervention Committee will review student progress to determine what strategies would better meet the needs of the students.  Retention considerations will include principal review of intervention team documentation and teacher recommendation.  Final decisions on grade level and program placement are the responsibility of the principal. 

Special Education

Andersen Middle School has the resources and staff to accommodate the needs of a variety of special needs students.  Students who are eligible for an Individual Education Plan (IEP) will be provided with the special education and related services they require in order to experience educational success.

Case Study Committee

The Department of Defense Educational Activity (DoDEA) complies with Public Law 94-142 and with the Individuals with Disabilities Education Act (IDEA) (PL 101-476).  For this purpose, Andersen Middle School has established a Case Study Committee (CSC).  The CSC refers to a multidisciplinary team of educators, sponsors/parents, speech and language therapists, administrators, and related services personnel (counselors, nurse, medically related services, school psychologist) as appropriate.  The core CSC members are personnel who are responsible for a variety of activities involved with the effective functioning of the special education program. The CSC meets to consider referrals, plan and conduct assessments, determine eligibility, and develop programs for students who may need special education and related services.

Homework Club

The school offers an after-school program where students who need help with their homework can get assistance from a certified teacher.  Homework Club meets several times a week right after students are dismissed.   Students who are experiencing difficulties with their assignments might want to ask their sponsor/parents to contact the Homework Club Advisor and find out more about how to become part of this club.  Teachers may request that students who are missing work attend the Homework Club until all the assignments are turned in.

Child Find

Child Find is the ongoing process used by DoDEA and the Medically Related Services department of the armed forces to seek and, with consent of sponsors/parents, identify individuals (from birth to age 21, inclusive) who are eligible to receive special education and related services (speech/language, learning, physical, emotional).  Child Find activities include the dissemination of information to the public as well as screening, referral and identification procedures.  All referrals are confidential. Anyone with a concern about such a youth should contact the Guidance Counselor.  

Health Services - School Nurse

Primary responsibility for a student's health belongs to the sponsors/parents. Students who are ill or injured should remain at home or, if necessary, be taken to the hospital.  They should not be sent to school with instructions to go to the school nurse. Students who are ill cannot learn effectively, and they might spread communicable diseases to others.  The school nurse provides services for students who become ill or injured during the school day.  Students who are ill or injured should get a pass from their teacher or a lunch monitor.  Students are to bring their agendas with them when they see the nurse.  The nurse, or a designated person, will write in the student’s agenda information regarding the reason for the student’s visit.  The nurse will contact the sponsor if the student should be taken home or to the hospital.  It is expected that sponsors/parents will make every effort to pick students up as soon as possible.  If it is not possible to reach the sponsors/parents or designated emergency contact, the sponsor’s unit will be asked to provide assistance.  If a student is sent home with a temperature greater than 100 degrees, s/he can not come back to school the next day.  The student must be fever free, without medicine, for 24 hours before returning back to school.

The School Nurse does not:  Diagnose or treat any non-school related injury or illness (including Youth Services sports injuries), non-specific rashes and other vague skin conditions or allergic symptoms, nor dispense aspirin or other over-the-counter medications or excuse students from participating in physical education.

It is usually possible to schedule a student's medication so that it can be taken at home before and/or after school.  In those rare cases when students must take medication at school, the medication will be kept by the school nurse in a locked cabinet.  Parents/Sponsors are to drop off any medications to the school nurse with the appropriate forms.  Students are not allowed to self-medicate.  This includes aspirin, cough drops, vitamins, over the counter medication and prescriptions.  All medication kept at school must be in the original container from the pharmacy. The label must provide the following information:


Name of the Student



Time to be Taken


Name of the Medication



Dosage

A medication permission form must also be on file with the school nurse. Sponsors/parents are responsible for ensuring that an adequate supply of medication is provided.  All medication must be picked up by sponsors/parents two days before the end of the school year: otherwise, medications will be discarded.

Sponsors should inform the school nurse if the student has chronic or acute health problems including allergies, seizures, diabetes, heart condition, orthopedic problems, or any condition that may require special attention.  If a student is allergic to bee stings, a bee sting kit should be brought to school and left with the nurse.  Inhalers should be provided for students with asthma.  Under rare circumstances, such as a student with asthma participating in after school sports, the student may be allowed to self-medicate.  The school nurse has the necessary paperwork to be completed by the physician, sponsor/parent and student.

Lunch Program

Food services for the school are contracted out each year.  Usually, the contractor has a cashier in the cafeteria and school lunch menus are prepared using available commodities and kitchen equipment.  Free and reduced price lunches are available when application is made and requirements met.  Food prices vary from year to year depending on the conditions of the contract.  Sponsors/parents are strongly encouraged to monitor how their students spend lunch money.  Students have been known to skip lunch and spend the money on other things. 
The school does not provide free food, lunch money, or lunch coupons to students.  Students are responsible for making sure they have a lunch to eat each day and should not make a habit of calling home to ask to have lunch or lunch money brought to them.

Students will enter the cafeteria through the entrance door only.   They should either get in line immediately to buy lunch, milk, or juice, or find a seat to eat their sack lunch.  Students must get in line immediately if they are buying a lunch, an ala-carte item, or a drink. This ensures that all students will be served timely.  The lunch serving line will close five minutes before the bell rings for each lunch shift.  Students are required to treat the cafeteria personnel with respect at all times.

Anyone caught cutting in the lunch line or allowing other students to cut will be sent to the end of the line.  Once seated, students will remain seated until they finish their lunch.  There will be no table-hopping, standing to eat, food throwing, or eating off of other student plates.  Inappropriate behaviors such as shouting, yelling, screaming, running, play fighting, or other such activities are prohibited.  Once finished, students will be responsible for cleaning their area and placing all trash and lunch trays in the proper receptacles.   When returning trays to the designated window, students are expected to stack the trays correctly, fitting them one on top of the other.  No food or drinks may be consumed outside of the cafeteria.

With a pass, students may go to the library, to a teacher’s classroom, or to the counseling center.  They may also remain seated in the cafeteria once they have cleared their tables: table-hopping is not allowed.

Bus Transportation 

Buses arrive to school at 0735 hours, at which time students will unload from buses and go into the school.  Students will need to be in class ready to learn by 0745 hours.

The Transportation Specialist, located at the Guam District Superintendent’s Office, is responsible for all student transportation issues.  For questions regarding bus passes, bus stops/routes, safety or bus operations contact 344-9574/9576. 

A guide for student transportation procedures and rules is located in Appendix B of this document.

	ATTENDANCE EXPECTATIONS


Andersen Middle School expects that all students will attend school regularly and punctually.  Regular school attendance is vitally important. It promotes successful learning as well as development of the habits needed for the responsibilities of adult life, especially in the workplace.  Although it may be possible to make up some assignments, it is not possible to replicate teacher-directed lessons, class discussions, laboratory experiences, etc.  Missing this instruction may adversely affect the student’s learning and, therefore, her/his grades.  Scheduling family vacations that require students to miss school should be avoided.  Sponsors are responsible for ensuring that students arrive on time and attend classes regularly unless they are ill, have medical or dental appointments, have followed procedures outlined below for Advanced Notification and Request for Excused Absence, or an emergency occurs.  Excessive absences or tardies will result in disciplinary action.
Closed Campus

Andersen Middle School is a closed campus. Students are not permitted to leave the campus for any reason during the school day.  Once students come on to campus, either by car, bus, or foot, they are to remain on campus until the end of school, unless properly checked out by a parent/guardian from the main office. Those students who leave campus during the day without authorization may expect to be suspended.

All Andersen Middle School students will remain on campus throughout the school day including lunch period and after school activities.  Students abusing this rule will face disciplinary action.  If a student must leave during the school day, the sponsor or the emergency contact person listed on DS Form 600, Student Registration, must sign the student out in the office.  Should it be necessary for anyone else to sign the student out, this must be documented in advance by a note from the sponsor or parent.  Students returning to school during the school day should sign in at the main office for readmittance. 

Students who arrive late on campus must be signed in on the office tardy sheet.  Students who leave school during the school day must also be signed out by a parent/sponsor, and signed back in upon return that day.  Students will not be allowed to leave campus without a sponsor/parent to sign them out, or without prior arrangements made with the administration via the telephone.

Excused Absence or Tardiness

Parents or sponsors must inform the attendance office by phone at 366-3880 before 0745 hours of any day when a student will be absent from school if the absence is due to illness, appointment, or other short-term reasons.  If an emergency prevents informing the school of short-term absences before 0745, please do so as early in the school day as possible.

PCS or emergency leave coursework requests of a week or longer should be made to the office as soon as notification of the orders is processed.  The office will inform the teachers and collect assignments, which will be available for pick up two days later in the office.

Every excused absence or tardy to school must be documented by a phone call or a note from the sponsor or parent to the main office.  The office number is 366-3880.  This information should include the reason(s) and the exact date(s) and/or time(s) the student was absent or tardy.  

It is the student’s responsibility to remind her/his sponsors/parents that a phone call must be made to the main office and to report to the main office before going to class.  If the school does not receive verbal confirmation from a sponsor/parent regarding a student's absence, the student will be marked as unexcused and this may result in disciplinary action.

Unexcused Absence or Tardiness

Examples of unexcused absence or tardiness are oversleeping, missing the bus, walking the dog, baby-sitting, going home for forgotten homework or school materials, or not having a sponsor/parent call the school when a student will be absent or late.  Students whose absences or tardies are unexcused will be allowed to make up work.  However, appropriate disciplinary action will be imposed.
Tardiness During the School Day

Students who are late to class miss the teacher’s introduction of the lesson, initial instruction, and/or expectations for that day.  They also disrupt instruction for the other students in the class.  Unexcused tardiness during the school day is recorded as a violation of the school rules.  In the event that a student is tardy, the teacher(s) will contact the sponsors/parents in order to work together to assist the student.  The following consequences will occur:


1st—Verbal Warning (Parent/Sponsor contact)

2nd—30 Minute After-School Detention


3rd—60 Minute After-School Detention and Sponsor/Parent Conference


4th—1 day suspension 

Make-Up Work

After an absence, students should check with all of their teachers to make sure all missed work is picked up, completed, and turned in.  It is the student’s responsibility to take care of all make-up work.  Failure to do so may result in a lowered or failing grade.  Each individual teacher will determine make-up procedures in his/her class.  Time allowed for making up class work due to an absence will be the number of consecutive days the student was absent.  

Withdrawals and Transfers

The sponsor should bring a copy of his/her PCS orders at least two weeks before leaving school or as soon as possible.  Students leaving AMS are listed in the daily bulletin as a notice to teachers. Three days prior to the last day, the student will bring a clearance sheet to all his/her classes, as well as to the nurse, information specialist, and counselor.  All class materials and books must be turned in and all obligations met in order to have each teacher sign the release on the sign-out sheet, which must be turned into the school office before the student leaves on the last day of class. Grades will be placed on the clearance sheet.  Permission for the student to accelerate applies only to those who are permanently departing Guam on PCS orders and must be applied for by the sponsor at a reasonable amount of time in advance. All class work for the semester must be completed on an accelerated program before departure in order for the student to receive semester credit.  Acceleration cannot be approved for students who are not on PCS orders indicating a move before the end of the school year.  The earliest dates for early withdrawal with credit due to PCS for SY2006-2007 are as follows:  

First Semester

12 December 2007
Second Semester

14 May 2007
Truancy

Any student who is absent from school and is not under the supervision of a sponsor/parent or guardian is truant.  Students who choose not to attend class will be suspended from school or subject to other disciplinary action as deemed appropriate.

	STUDENT INFORMATION - GENERAL EXPECTATION STANDARDS


Student Rights and Responsibilities

The following is an excerpt from the DoDEA Manual 2050.1, "Student’s Rights and Responsibilities":

Student involvement in the educational process is a basic right.  Active involvement of students in their education, including planning and evaluation, fosters a spirit of inquiry in which students may freely express their own views and listen to and evaluate opinions of others.  Basic to this document is the concept of mutual respect between faculty and students.  The school staff, sponsors/parents, installation commanders, and students have the responsibility for working together so that all students have the opportunity to develop to their full potential under a democratic system.

Rights to an Education

All students are entitled to an educational program comparable to those offered in public schools in the United States.  In accordance with pertinent directives and regulations governing eligibility for enrollment, this right extends to pregnant and married students.

Students are entitled to enjoy the opportunity to participate fully in school unabridged and unimpaired because of race, religion, sex, creed, national origin, disability or intellectual ability, or marital status.  All students will be extended equal opportunities to participate in educational and school-sponsored activities.  Additionally, students shall be free from verbal, physical, visual, and psychological sexual harassment, including uninvited sexual advances, from other students and adults.

Handicapped students in Kindergarten through Grade 12 are eligible regardless of age.  Students who have been expelled have a right to seek alternate means of obtaining an education.  These guidelines have been developed in order to provide an understanding of the rights and responsibilities of all students, both elementary and secondary, in the Department of Defense Dependents Schools.  The guidelines are general statements of principle and will be subject to limitations imposed by the laws or customs of a host nation, or by the general authority of the installation commander.  Legal jurisdiction in overseas military communities is shared by the host nation legal agencies and the installation commander.

Rights to a Safe and Orderly Environment

Students, teachers, and other staff members have the right to a safe and orderly school environment.  It is expected that students will be courteous to other students, staff members, and visitors to the school.  Students will exhibit cooperation and respect for the judgment of their teachers and other school staff members. The responsibilities and privileges of students are fully explained in DoDEA Manual 2051.2.5, “Student Responsibilities and Privileges.” 

Students, regardless of age, are responsible for conducting themselves in a manner that does not disrupt the educational opportunities of others or disturb the orderly operation of the school. Students are responsible for regular attendance, conscientious effort in classroom work, properly maintaining textbooks and other school equipment, and conformance to school rules and regulations. Students have a responsibility to notify the school staff of behavior that may endanger the safety and well being of others. These responsibilities are more fully explained in DoDEA Regulation 2051.1, “Disciplinary Rules and Procedures,” dated August 16, 1996.

Andersen Middle School policy is to maintain a school environment that is safe and free from intimidation, threats, or violent acts. This includes but is not limited to fighting, play fighting, pushing, shoving, shouting, scuffling, horseplay, running, intimidating, threatening, bullying, vandalism, arson, sabotage, possession or use of weapons, or any other act, which, in the opinion of school administration, is inappropriate to the school environment. In addition, bizarre or offensive comments regarding violent events and/or aggressive behaviors will not be tolerated. Any student who instigates, cheerleads, promotes, or displays behavior that encourages peers to participate in any unsafe and/or negative practices will be held accountable for his or her actions.  Disciplinary steps will follow.

At all times, appropriate social behaviors will be expected.  Andersen Middle School believes in and promotes mutual respect among staff, students, and sponsors/parents.  No verbal or written put-downs (slam books), teasing, name calling, vulgar language, harassment, racial or ethnic slurs will be tolerated.  Students are expected to mediate any conflict with a peer only in the counselor’s office or administrative office.  Any student who fails to comply with this expectation will be held accountable for his or her actions.  Disciplinary steps will follow.

Students who feel subjected to any of the behaviors listed above should immediately report this to a counselor, teacher, or administrator. All complaints will receive prompt attention, and the situation will be investigated. Based on the results of the inquiry, disciplinary action deemed appropriate by school administration will be taken.  

During assemblies, students will listen attentively; respect the feelings of others; behave courteously toward speakers, performers, and guests; and applaud at appropriate times. Cheering at inappropriate times is considered to be misbehavior and booing is never permitted.

School policies and procedures for student conduct apply in the school, on school grounds, and at school sponsored activities.  This includes any time students are on campus before and after school, while students are participating in or observing school-sponsored activities, and on all school-sponsored trips.  

The administration at Andersen Middle School believes that negative behavior consequences should be progressive and unique to the situation and offense.  After thoroughly investigating each incident, a logical and appropriate consequence will be assigned based on a discipline rubric.  This rubric is on-going in development and is based on Disciplinary Rules and Procedures, DoDEA Regulation 2051.1 dated August 16, 1996.  As an example, fighting at school is prohibited.  Students involved in a fight will be suspended out-of-school.  The discipline rubric states a two-day-out-of-school suspension is required for a first offense.  The number of days suspended will be assigned by the administration after the incident is investigated.  However, the number of days assigned out of school may be adjusted based on such things as premeditation, severity of injuries, and potential to threaten the safety of self and others.
School-Wide Behavior Management Plan

The following rules apply to all students at all times, including before school, at dismissal, and during all school sponsored activities and trips. The student will:

I.  Be present and be on time


A. Good attendance is important to success in school


B. If a student is absent, it is his/her responsibility to ask for and complete all missed assignments

C. Tardy policies will be enforced by the classroom teacher

II.  Bring learning materials


A. Each student is expected to come to every class with the required materials, to include his/her agenda


B.  Passes will not be issued to go to lockers for class materials

III.  Respect other people and their property


A.  The student should act and speak with courtesy toward adults and other students at all times


B.  The student should keep all school property in good condition


C.  The student will exhibit proper classroom behavior

IV.  Be prepared to participate

V.   Comply with school guidelines


A.  The student will read and demonstrate knowledge of the AMS Handbook

 
B.  All food is to be consumed in the cafeteria at lunchtime: gum is not allowed at school


C.  Students will comply with the AMS dress code


D.  Students will store their book bags in their lockers


E.  All beverages must be in cans, plastic bottles, or foil packets: no glass bottles are to be brought to school

Teachers and administrators will use judgment, discretion, circumstances of the incident(s), and knowledge of individual student needs in the application of consequences for negative classroom and and/or school behavior.  Each classroom teacher has an approved behavior plan that addresses teacher expectations in the classroom.  Team approved behavior plans may also be used in lieu of individual plans.  Behavior plans will be sent to sponsors/parents at the beginning of the school year.

During the early days and weeks of school, classroom teachers/specialists will comprehensively discuss with students the appropriate standards for classroom and school behaviors, including the school wide discipline procedures.  
The following procedures are administrative guidelines for chronic disregard of school and classroom rules. Consequences will be progressive for offenses that are repeated or for excessive numbers of total offenses.  Please see consequences for behavior infractions on page 30.  Students will receive consequences within their classroom in accordance with the teacher’s classroom discipline policy prior to referral to the office, unless the nature of the offense is severe enough to warrant immediate support from the administration. Consequences from the administration may include, but are not limited to, a warning, counseling from an administrator or counselor, phone call to the sponsor/ parent, retention in the office, detention, suspension, or recommendation for expulsion.  

Detentions after School

The purpose of detention is to deter or eliminate undesirable student behavior and to promote an understanding of the responsibilities associated with being a citizen of the United States.  The use of detention has been found to be an effective change agent and deterrent to unacceptable student behavior.  Its use is supported by Behaviorist Theory and the research of B. F. Skinner.  Individual teachers, teams, or administration may hold detention sessions after school.  Sponsors/parents will be notified by the school when a detention is assigned.  Students must report to detention on time.  During detention there will be no talking, eating, or drinking.  No homework may be done; this is not a study hall.  At the request of parents, students can be required to read material that is related to their infraction; or parents may request that students create a written plan on the effects of their behavior on others and how the behavior can be avoided in the future.  If rules are not followed during detention time, a subsequent sixty-minute detention will be assigned.  If a student does not show up for a detention session, then a second after-school detention will be assigned.  If a student misses two consecutive detention sessions, he or she may be suspended.  When a student is assigned a detention after school, bus regulations prohibit the student riding the after-school activity bus (if available); therefore, the sponsor/parents will need to arrange transportation for students attending detention.
Severe Issues

Severe issues that could carry suspension consequences include, but are not limited to the following:

· Behavior which causes, attempts to cause, or threatens to endanger the safety of self or others 

· Possession of dangerous items: fireworks, “poppers”, lighters, matches

· Possession, furnishing, using, or being under the influence of tobacco, alcohol, illicit or OTC drugs

· Theft or destruction of personal or school property

· Possession of stolen item(s)

· Possession of prohibited items such as super glue, liquid whiteout, or laser pens

· Selling any prohibited items

· Insubordination: to include arguing, yelling, and/or refusing to obey the reasonable request of an adult

· Truancy: to include skipping a class

· Not telling the truth
· Committing any lewd, indecent act, habitual profanity or vulgarity

· Profane or vulgar language, lewd acts, sexual harassment, negative racial or ethnic comments, obscene clothing, words, or actions.

· Repetition of any other offense

If there is a severe problem, the following procedures are recommended:

The student will be removed from the area.  Office staff will be informed that the student is being sent to the office and a discipline referral will be sent to the office immediately.  After investigation, the sponsor/parent will be contacted and appropriate disciplinary action will be taken.

In cases dealing with stolen items (non-educational or personal), substance abuse, or life endangering situations, an administrator or designee may search the student and his or her belongings, the military police may be called, and an official report filed.  Sponsors/parents will be notified before students are questioned by the military police.

Dangerous Items/Weapons

DoDEA has a zero tolerance for weapons and dangerous items.  This includes but is not limited to chains, clubs, razors, laser light pointers, knives, firecrackers, pellet, BB, replicas, and toy guns.  Students are not to have these items in their possession at any time while on school property, while traveling to and from school, during the lunchtime, or at any school-sponsored events or activities.

Laser light pointers are prohibited from DoDEA student possession.  The Food and Drug Administration (FDA) regulates lasers under the Radiation Control for Safety and Health Act and has determined that hand-held laser pointers can cause serious eye damage.  Please ensure that your child does not bring these items to school.

Possession of a weapon is a very serious offense.  Anyone breaking this rule should expect extreme consequences.  All cases will be reported to the Base Inspector and Military Police, and the school will impose disciplinary action.  Students who have weapons should expect severe penalties.  Weapons possession could cause students to be expelled for the remainder of the semester, the school year, or into the following school year.  

Students who have knowledge of weapons possession by others are to report this to the main office immediately. Those who have knowledge and do not report this will receive disciplinary action. 

Violence in schools is becoming more and more prevalent.  Although we are somewhat protected in our overseas environment, we need to be both aware and proactive in order to maintain a safe environment. 

For more information, see DoDEA Regulation 2051.1 and DoDEA Manual 2051.2.

Smoking

Smoking by students at DDESS schools is not permitted.  Violation will result in appropriate disciplinary action. This policy extends to the school grounds.  The no-smoking policy will be enforced for all school-sponsored programs, activities, and trips during the school day and after school.  Adults as well as students are prohibited from smoking on school grounds at any time. 

Public Display of Affection

Students must refrain from public display of affection while at school or at school functions.  Sponsor/parents will be notified as appropriate.  Continual disregard of this rule will result in a disciplinary action.

Resolving Student Conflicts

Because of concerns for personal safety and the educational environment, students who have altercations should expect to be sent home. If students are unhappy with their peers, they should seek positive alternatives for resolution rather than confronting others publicly.  Students may request assistance from counselors or staff in order to resolve situations peacefully through such means as mediation.

Dress Code Expectations

Student dress and personal grooming are expected to be appropriate.  Clothing that distracts other students and/or interrupts the learning process is inappropriate. Examples of inappropriate school attire include short shorts, halter tops, bare midriffs, see-through shirts, tank tops, sunglasses, headbands, berets, gloves, and clothing which is excessively torn, house shoes, slippers, Zories, flip flops, cloth or plastic shoes, sagging pants, hats, caps, bandanas, T-shirts designed as underclothing, clothes with offensive or inappropriate language or graphics such as anti-social messages, clothing that promotes violence, alcohol, drug, or tobacco use, is racially or sexually offensive, bears logos of musical or other groups that convey an anti-social message.  Appropriate sleeveless garments may be worn to school if they meet the requirements in Appendix A.
Checklist for School Dress Code – See Image on Page 29
Shirts, T-shirts and Tops - Students should be able to hold their hands straight over their head and the tail of their shirt should be below their waistband so that no midriff or undergarment is exposed.

Pants, Shorts and Skirts - All items should fit at the student’s waistline.  No under clothing of any kind should be visible above the outside garment when top is raised to waist level.  The length of pant legs should not exceed the top of the shoe heel.  Shorts and skirts must cover the majority of the student’s thigh.  Baggy, saggy, or oversized pants or shorts are not appropriate at school.  Belts should be of proper length and any excess end must not hang down. 

Hats or other headgear and sunglasses are not to be worn inside the school building.

No house shoes, slippers, flip flops, Zories type, or cloth/plastic shoes are permitted at school.  Sandals must have a heel strap manufactured as part of the shoe.  Tennis type shoes should be securely tied at all times.

All students are expected to arrive at school properly attired.  Failure to do so will result in the student changing into appropriate apparel from the office wardrobe before attending class. To minimize the time that students are not in class, the office maintains a wardrobe from which to issue clean clothing.   In this way, the student does not have to wait until the sponsor/parent can bring a change of clothes. Before leaving at the end of the school day, the student will exchange the borrowed clothes for his/her own.  The school assumes the responsibility for washing the garments before they are reissued.  Repeat offenders will receive disciplinary action such as detention or being sent home with sponsor/parent. 

Students are not permitted to wear apparel that identifies or imitates gang or group membership.  Dangling belts with tails that hang, one rolled or pulled-up pants leg/sock/sleeve/etc, elastic headbands, bandannas, wave caps, durags, goggles, chains of any length or weight, hair combs/picks, headgear worn upside down/sideways/backward/etc., or any other item which might be considered gang regalia will not be tolerated.  Chains that are attached to wallets are not allowed.  Any items associated with potentially illegal activities will be turned over to the Military Police.  It is also inappropriate for shorts or pants to be pulled down from the waist regardless of what the student may be wearing under them.  Belts and pants must be worn at the waist.  Oversized or ill-fitting pants are not allowed at school.

Non-Educational Items

Students should bring to school only those items that are needed in order to do their schoolwork.  Non-educational items are distracting to their owners and to other students, may be a safety hazard, and/or may present an unnecessary temptation to other students to take or misuse them.  

The following are examples of items that should not be brought to school, on school buses, on study or incentive trips, or on any school-sponsored activity: collectible cards (baseball, football, Dragonball, etc.), skates (roller blades), scooters or skateboards, video games, radios, stereos, electronic games, CD players, cellular phones, beepers, electrical equipment (hot rollers, irons, etc.), aerosol products (Binaca, shaving cream, air freshener, cheese, etc.), medications (except those kept for students by the nurse), household cleaners and chemicals, personal sports items or equipment, toys, water guns, slam books, and clothing or bookbags which advertise drugs or display logos with inappropriate language or offensive messages, alcohol, and tobacco products.  Although students are advised not to bring valuable or distracting items to school, mp3 players, walkmans, sunglasses, and pillows may be in a student’s book bag.  However, if these items are displayed or used at school, on school grounds, or during any school function, the student will be subject to disciplinary action.
Repeated disregard of the above will result in disciplinary action. Any potentially illegal or stolen items will be turned over to the Military Police. If the item is considered high value, students will be sent to the office to phone their sponsor/parent to come and claim it.  

As bringing non-educational items to school is a violation of school rules, the school will not be responsible for loss or theft.  It will be the student’s responsibility, in concert with his/her sponsor/parent, to search and to file any necessary police reports.   

While cameras are a non-educational item, we recognize that our student body is transient and that many students live far away from family and friends. Cameras will not be confiscated unless they compromise the educational environment and/or safety.  While students are not to bring high value cameras to school, there are several models that cost less than ten dollars. Students who choose to bring cameras to school will bear responsibility for loss or theft.

Suspension

A student may be suspended from school for a period of time that usually does not exceed ten days.  Students who are suspended from school will not be permitted on school grounds, at any classes, or at any school-sponsored activities for the duration of the suspension.  Students who are suspended are permitted to makeup all class work and homework assignments.  Our objective in removing a child from school is to modify inappropriate student behavior: it is not our goal to jeopardize academic growth. The makeup policy follows the same procedures and responsibilities for a student as after other absence.

Sponsors/parents may provide direct escort with students to all classes in lieu of suspension when this process is deemed effective by administration. AMS encourages sponsors/parents to take advantage of this alternative to suspension when presented the opportunity. All detention, suspensions, or other disciplinary actions must be served in a timely manner.

If a student is to be suspended from school, the student and sponsor/parent is informed of the suspension and of the reason(s) for this action.  The sponsor is notified in writing.  Copies of suspension notices may be sent to the sponsor’s Command, the Provost Marshall, and the Inspector General’s Office.  A re-admission conference may be requested by administration.

The purpose of suspension from school is to communicate clearly to the student and to the sponsor that the behavior that precipitated the suspension will not be tolerated at school.  In order for suspension to be an effective deterrent to future behavior problems, it is extremely important that students be under the direct supervision of an adult when out of school. Suspended students may not be on or near the school campus and may not attend any school functions.

Special Education students may be suspended from school; however, it may be necessary for the Case Study Committee CSC to determine if the behavior that precipitated the proposed suspension is directly related to the student’s handicapping condition.  In situations where the continued presence of the student poses a hazard to himself or others, the student will be placed in an alternative setting until the matter can be resolved.
Expulsions

When a student is subject to a prolonged suspension (over ten days) or expulsion, a written notice will be sent to the sponsor/parent advising of the reasons for the proposed discipline.  Additionally, a hearing of the disciplinary committee will be scheduled, unless waived by the sponsor/parent, to hear the evidence.  For more information, consult DoDEA Regulation 2051.1 that is available through the official DoDEA website:  www.odedodea.edu.  

The principal shall recommend a pupil’s expulsion for such acts as the following:  

1. Causing physical injury to another person, except in self-defense

2. Possession of any firearm, knife, explosive, or other dangerous object at school or at a school activity or on school grounds.  A minimum 1-year expulsion is required for the possession of firearms.

3.    Unlawful sale or sharing of any mind-altering substance

4.    Making, or participating in the making, of a bomb threat.

This does not list every offense that might be subject to expulsion.  Conduct expectations apply to all school activities:

1.  While on school property

2.  While en route between school and home, to include school buses

3.  During the lunch period whether on or off campus

4.  During or while going to or coming from all school-sponsored events/activities that affect the missions or operations of the 

     school or district, including study trips, sporting events, stadium assemblies, and evening school-related activities.

Discipline Committee

The AMS Discipline Committee is comprised of school personnel, sponsor/parents, community members, or command representatives and meets to discuss disciplinary matters and policy.  Each year volunteers are asked to be part of this important committee.  Additionally, member of this committee may be asked to serve on the District Discipline Committee, which convenes to consider the principal’s recommendation that a student be suspended for more than 10 days (cumulative) in the school year.  The District Disciplinary Committee will hear the evidence and shall forward their findings and recommendations to the school principal.  

Extra Curricular Student Activities and Sports
The activities and sports program is designed to work in harmony with the middle school philosophy, goals, and strategies.  DDESS students who take part in extracurricular activities may not have any D’s or F’s and must maintain a minimum of a 2.0 grade point average (GPA).  Students not meeting this standard are ineligible to participate.

Students have an opportunity to explore a wide variety of activities in a non-threatening environment.  These activities are selected to help the student make the transition from playtime activities to group and individual participation.  Activities that may be offered include National Junior Honor Society, Student Council, Yearbook, Science Fair, Competitive Sports Programs sanctioned by Independent Interscholastic Athletic Association of Guam, Cultural Appreciation Program, Chorus & Instrumental Music, and others.

Students participating in an after school activity must report to the appropriate area on time.  Students found loitering in the building will be sent home and disciplinary action may be taken.  If an activity does not start immediately after school, students must leave the school grounds and then return at the assigned time.  Students are never to be on campus without adult supervision.  Students who are not participating in an authorized after-school activity must leave the campus no later than 1425 hours.

Policy Regarding Dances

School dances are for those students currently enrolled at AMS.  The school dress code will be followed.  Most school dances are held during the school day.  However, if a dance is held after school hours, the following rules should be observed.  Loitering in the parking lot or other areas of the school campus will not be allowed. All students are to depart the school campus no later than 15 minutes after the dance ends.  Once a student leaves the dance, the student will not be permitted to re-enter and must immediately leave the campus.  Sponsors/parents are responsible for student transportation home immediately after school dances.

	GENERAL INFORMATION


Student Use of School Telephones

School telephones are for official school business only.  Generally, students are not permitted to use the school telephones between 0740 - 1420 hours.  If an emergency situation arises, students may be granted permission to use the phone by a teacher or the front office staff.  Students sent to the office to use the phone, must have a written pass from their teacher.  Please avoid unnecessary classroom interruptions by planning your day prior to sending your children to school. 

Messages for Students

It is important that classes not be interrupted when instruction is in progress.  Only emergency messages from home can be accepted.  Students will be called out of class to answer a call only for true emergencies.  Sponsors/parents should ensure that students know how they are getting home before they come to school in the morning. 

Hall Passes

Any student, who must be in the halls during any time other than regular passing times, must have a bathroom pass or have an appropriate pass signed by their current teacher.  The pass must state the student’s name, date, time, destination, and have the teacher’s signature.  This includes before school, during classes, during lunchtime, and after school.  It is the responsibility of the student to obtain an appropriate pass.

Lost and Found

Books, keys, coats, etc., that are found in the building or on the campus should be turned in to the office.  Larger lost items are placed in the supply room.   Smaller lost items, such as keys or glasses, can be claimed in the office.  Unclaimed lost and found items will be given to charity at the end of each quarter; therefore, students will want to be timely in looking for lost items.
Sponsors/parents and students are strongly encouraged to mark clothing, especially hats, jackets, and school supplies with the student name.  Since many student possessions are purchased at the same base exchange, it is often difficult or impossible to determine the rightful owner of unmarked property.

Loss of personal property due to thefts by other students is a serious matter.  Students should take all possible precautions to safeguard their property.  At all times lockers (book and PE) must be secured with a lock.  Students should not share their lock combinations with peers and should not leave personal items unattended.  If a theft does occur, it should be reported in writing to the main office. Standard procedure is to attempt to resolve issues of this nature at the school level.  In our experience, the majority of items lost or stolen are located within twenty-four hours.  The military police will only be called when the administration deems it appropriate.  However, sponsors/parents may choose to file an official report with the military police on their own.  The school will cooperate fully in investigations involving theft of personal property.  

Lockers

Each student is assigned an individual locker that may not be shared.  Use of the locker is both a privilege and a requirement.  Locker use is encouraged to decrease the possibility that property and books are stolen or misplaced.  Students should not share their keys or lock combinations.  The school is not responsible for personal property kept in lockers. Students are not allowed to paint, attach stickers, mount pictures, or deface the locker in any manner (inside or outside).  Students who violate this rule will be held responsible for the destruction of government property and face disciplinary action. Lockers must be maintained properly and must be locked at all times.  Lockers may be opened by a sponsor/parent, or in the case of reasonable suspicion, by a school official or the Military Police, to search for stolen or prohibited items.  All lockers are school property and subject to periodic, random, and unannounced inspections or searches. 

Physical education lockers are available in the locker rooms and must be used by each student when class is meeting.  Students are required to have locks for these lockers so that they may secure their valuables during class.  Staff members will encourage students to be responsible for securing their valuables.   Neither the staff nor the school will assume responsibility should items be lost or damaged.

Bookbags

Bookbags must be of reasonable size and easily able to fit in a student’s locker.  Once students arrive at school, bookbags, totebags, or any other carrier, must be left in the student’s assigned locker until the student is ready to leave campus.  This procedure provides personal and property safety.  Students will be expected to organize their daily routines to best meet their schedule needs.

Signing Yearbooks, Memory and Autograph Books

Students are to exercise respect and good judgment in signing yearbooks, autograph books, and memory books. Students who write inappropriate comments can expect to have their sponsor/parent called and, in some cases, to pay for the defaced book.

Books and Other School Property

Textbooks are furnished free of charge, and students are held financially responsible for loss or damage of these books.  

For any missing textbook or library book, a loss of government property letter will be issued to the sponsor.  Payment by for missing books will be due within three weeks at AMS and must be in for the form of a check or money order.  If the book is found, the sponsors/parents must bring the book and paid receipt to the administrative office and make a request for reimbursement. 

Students are required to sign for books and must return the same numbered books when withdrawing or at the end of the school year. Sponsors are also responsible for payment in case of loss or damage to laboratory equipment, audiovisual equipment, computer materials, musical instruments, and any other school property or equipment that may be lost or damaged.  

Bicycles and Sports Equipment

Students may ride bicycles to school, but not on school grounds during the school day, before school, or at dismissal. Students are to get off their bicycles at the curb by the street and then walk the bicycle to the bike racks.  Any student who chooses not to follow these rules will lose the privilege of riding a bicycle to school.  Bicycles must be locked.  The school is not responsible for bicycles ridden to school or parked on school grounds.  

Athletic equipment, such as basketballs, soccer balls, baseballs, bats, tennis balls, etc., may not be brought to school.  These items are considered non-educational items.

Pedestrian/Non-Bus Riders

Students are to exercise prudence and NOT walk between the busses when coming to school in the morning or departing in the afternoon.  For safety reasons, students must walk on the sidewalk and use the crosswalks to cross the street.
Students who walk or ride bikes to school should arrive no earlier than 0735.  Additionally, they are to depart from school grounds no later than 1425.  Students are not allowed to loiter for any reason and should maintain movement via the crosswalk nearest the front of the school. Students riding the shuttle bus should congregate at the end of the front office building closest to the crosswalk.  Students must not play or ride skateboards, scooters, rollerblades, roller shoes, bicycles, etc. in any area near the school grounds, even if off school grounds, as buses are departing. This is a school safety issue for students, even if they are off campus.
Inappropriate Dress
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	Unacceptable Actions and Consequences



	Action/Behavior
	1st Offense
	2nd Offense
	3rd Offense

	Agenda, Not Signed, Assignments or Messages Not Recorded
	Parent Contact, Warning
	Parent Contact,
30 Minute Detention
	Parent Contact,
60 Minute Detention



	Agenda Pages Torn Out
	Parent Contact, 60 Minute Detention
	1 Day Suspension
	2 Day Suspension

	Alcohol Possession/Use

Code: PUSA
	5 Day Suspension,  

Counseling Referral
	6 Day Suspension, 

Disciplinary Hearing
	

	Assault of a Staff Member

Code: OFFT
	11 Day Suspension Pending Expulsion Hearing, Military Police Notification, Anger Management Referral
	
	

	Assault (Physical) of a Student Inflicting Serious Harm to Others 

Code: ABUP
	 11 Day Suspension Pending Expulsion Hearing/ Military Police Notification, Anger Management Referral
	
	

	Assault, Sexual

Code: SOBP
	11 Day Suspension Pending Expulsion Hearing/ Military Police Notification 
	

	Bombs, Making or Participating in Making Bomb Threats, Arson, (explosive material, hoax explosive device, chemical bomb, poison gas, grenade, rocket or other incendiary device, etc.)  
	11 day Suspension Pending Expulsion Hearing, Military Police Notification
	
	

	Bus Behavior Infractions

Code: BSRV
	Refer to page 36 for Bus Infractions
	
	               

	Cheating

Code: PSIS
	No Credit, 1 Day Detention, Parent – Teacher Conference
	No Credit,/Parent - Teacher Conference 2 Day Detention
	No Credit/Referral to Administration,  1 Day Suspension

	Computer-Abuse or Crime (Access of inappropriate website—pornography, email bullying, harassment, threatening, downloading illegal materials)

Code: ABUP
	Parent Conference, Loss of Technology Privileges for 10 Days.

(Could result in permanent loss of privileges, if severe)
	Parent Conference, Loss of Technology Privileges for 30 Days. 

(Could result in permanent loss of privileges, if severe)
	Permanent Loss of Technology Privileges.

	Action/Behavior
	1st Offense
	2nd Offense
	3rd Offense

	Discrimination, (negative behavior, comments, or slurs related to race, national origin, sexual orientation, gender, religion disability, personal  characteristics, or associates of targeted person)

Code: ABUP
	2 Day Suspension

Counseling referral


	3 day suspension

counseling referral
	6 day suspension Disciplinary Hearing

	Disrespect/ Disobedient

 to a Teacher 

Code: DIST
	Parent Contact, 1 Day Detention 


	Parent Conference, 2 Day Detention
	3rd-2 Day Suspension

4th-3 Day Suspension

	Disruptive Behavior in  Classroom/Hallways 

Code: DRPT
	Teacher Counseling,

Parent Contact 
	Parent Contact, 1 Day Detention 
	3rd-2 Day Detention

4th-1 Day Suspension

	Dress Code Violations
	Warning/Parent Contact/Correction of Dress
	Parent Conference, 1 Day Detention
	2 Day Detention

	Drugs/ Possession/ Sale/ Paraphernalia/ Use (to include illegal drugs or any abuse or misuse of legal substances such as nonprescription drugs, medicine prescribed for another person, sniffing glue, inhalants, etc.)

Code: PSIS
	 11 day Suspension/ Expulsion Hearing, 

Notify Military Police 
	
	

	Eating/Drinking in Unauthorized Location

Code: EATU
	Parent Contact,

1 Day Detention
	Parent Contact,

2 Day Detention
	Parent Conference, 
1 Day Suspension

	Extortion 


	3 Day Suspension,
Restitution 
	3 Day Suspension, Restitution
	5 Day Suspension and Disciplinary  Hearing

	False Fire Alarm

Code: FFAL
	5 Day Suspension,

Military Police Notification 
	6 Day Suspension, Military Police Notification,  Expulsion Hearing
	

	Fighting 

(mutual combat)

Code: FIGH
	2 Day Suspension
	3 Day Suspension
	6 Day Suspension 

Disciplinary Hearing


	Action/Behavior
	1st Offense
	2nd Offense
	3rd Offense

	Gum Chewing/Possession
	30 Minute Detention
	60 Minute Detention
	60 Minute Detention, Disciplinary Referral

	 Harassment/Peer Abuse 

(Ex: bullying, repetitive teasing,  pinching, biting insults,  cornering, blocking, taunting, libel or slander)

Code: ABUP 
	2 Day Suspension, Counseling Referral, Parent Conference


	3 Day Suspension

Counseling Referral, Parent Conference
	6 day Suspension, Military Police Notification, Discipline Hearing

	Harassment, Sexual 

Sexually Offensive Behavior (leering, sexual flirtations, lewd and obscene actions, propositions, sexual slurs & degrading sexual descriptions, threats, verbal abuse, teasing) 

Code: SHAR
	2 Day Suspension,
Counseling Referral, Parent Conference


	3 Day Suspension,
Counseling Referral, Parent Conference
	6 day  Suspension, Military Police Notification, Discipline Hearing

	Insubordination, Flagrant / Vulgarity Toward Staff Member(s)  Code: INSU
	2 Day Suspension
	3 Day Suspension
	6 Day Suspension,

Disciplinary Hearing.

	Lying (regarding official school matters)

Code: LYNG
	Teacher Counseling,

Parent Contact, 

1 Day Detention
	Parent-Teacher Conference,

2 Day Detention 
	3rd-1 Day Suspension,

4th-2 Day Suspension

	Nuisance Items:

(toys/walkman/ CD /Sunglasses/Pillow/ MP3 Player/Phones/ etc.)  Students may have in book bag, but NOT for use during school day.

Code: PPRI
	Confiscate, Turn in to Office, Return at End of Day
	Confiscate, Parent Conference, 1 Day Detention,

Parent Retrieval
	2 Day Detention

4th Offense - 1 Day Suspension

	Pornography

Code: PPPRI
	Parent Conference,

2 Day Suspension, Counseling Referral
	3 Day Suspension Notification of Police/Counseling Referral
	6 day Suspension

Notification of Security Police/ Disciplinary Hearing

	Profanity/Vulgarity, (Habitual) 

Code: UULG
	Warning, Counseling 
	Referral to Office, Parent Contact, 

1 Day Detention
	1 Day Suspension

	Public Display of Affection 

Code: PDDA
	Warning, Counseling
	Referral to Office, Parent Contact,

1 Day Detention 
	1 Day Suspension


	Action/Behavior
	1st Offense
	2nd Offense
	3rd Offense

	Skipping Class 

(Unexcused absence from class for the whole period)
Code: LWOP
	Written up by Teacher, Parent Contacted, 

1 Day Detention
	Written up by Teacher, Parent Contacted, 

2 Day Detention
	Written up by Teacher,

1 Day Suspension 

	Smoking/Possession of Tobacco Products

Code: SMOK
	2  Day Suspension and Referral to Nurse
	3 Day Suspension and Referral to Nurse 
	6 Day Suspension and Expulsion Hearing, Command and Security Police Notification.

	Spitting, Throwing Food and Other Objects/ Horse Play, Loud and Noisy Behavior in the Cafeteria 
	Parent Contact, 

1 Day Detention
	Parent Contact, 

2 Day Detention
	Parent Contact

1 Day Suspension

	Theft

Code: THEF
	2 Day Suspension

Restitution, Counseling
	3 Day Suspension,

Restitution, Counseling, Military Police Notification 
	6 Day Suspension,

Military Police Notification, Expulsion Hearing

	Threat of Physical Violence to a Staff Member or Student


	2 Day Suspension,  Counseling, Military Police Notification
	3 Day Suspension 

Military Police Notification
	6 Day Suspension pending Disciplinary Hearing/ Police Notification

	Truancy (student leaves campus /fails to sign-out/leaves campus w/o school authorization

Code: UNTR
	Parent Contact, 

2 Day Detention
	1 Day Suspension

	3rd-2 Day Suspension

4th-3 Day Suspension

5th-5Day Suspension, Disciplinary Hearing 

	Unauthorized Equipment (Skateboards, Scooters, Wheeled Shoes, etc.) Code: OFFL
	Confiscate/Turn in to Office/Return at End of Day
	Parent Conference, 1 Day Detention, Item Released to Parent
	Two Day Detention

4th Offense -
1 Day Suspension

	Vandalism (destruction of government or personal property)

Code: VAND
	2 Day Suspension, 

Restitution, Military Police Notification
	3 Day Suspension,

Restitution, Clean Up, Military Police Notification
	6 Day Suspension, Expulsion Hearings 

Restitution, Military Police Notification

	Weapons-Possession of Fire Arms 

Code: PODI
	Expulsion for one Calendar Year
	
	


Failure to report offenses that violate the law or regulation or threaten safety or security will result in disciplinary action.

Offences that violate the law or are serious in nature will be reported to the installation commander.
In addition to the consequences above, students who have been disciplined may be required to attend periodic workshops related to their behavior or other middle school issues.
Consequences for Bus Infractions

	School Bus Infractions and Recommended Consequences

Reference DoDEA Manual 205 1.1, “Disciplinary Rules and Procedures
	BUS RIDING PRIVILEGES SUSPENDED FOR:

	
	
	WARNING
	5 SCHOOL DAYS
	20 SCHOOL DAYS
	30 SCHOOL DAYS
	 REMAINDER OF YEAR

	1                                  UNSAFE BEHAVIOR
	
	
	
	
	

	a
	Fighting, pushing, shoving, tripping, or similar
	1
	2
	
	3
	4

	b
	Use or possession of unacceptable items. (The school bus is an extension of the school/campus.) 
	1
	2
	3
	
	4

	c
	Failure to have bus pass in possession
	1
	2
	3
	
	4

	d
	Pushing while boarding or leaving the bus
	1
	2
	3
	
	4

	e
	Getting on or off bus while bus is in motion
	
	1
	
	2
	3

	f
	Not properly seated
	1
	2
	3
	4
	5

	g
	Making excessive noise or playing electronic equipment without using earphones 
	1
	2
	3
	4
	5

	h
	Putting objects out of bus windows or hanging out of window
	
	1
	
	2
	3

	I
	Engaging in horseplay 
	1
	2
	3
	4
	5

	j
	Obstructing aisles, steps or seats 
	1
	2
	3
	4
	5

	2                         INAPPROPRIATE BEHAVIOR
	
	
	
	
	

	a
	Failure to remain properly clothed 
	1
	2
	
	3
	4

	b
	Public displays of affection
	1
	2
	
	
	

	c
	Eating, drinking, or littering on bus
	1
	2
	
	3
	4

	d
	Using abusive/ profane language and/ or gestures
	1
	2
	
	3
	4

	e
	Spitting
	
	1
	2
	3
	4

	f
	Harassing or interfering with other students
	1
	2
	
	3
	4

	g
	Failure to comply with bus driver's or monitor's instruction
	1
	2
	3
	4
	5

	h
	Disrespect, distraction, or interference with driver
	1
	2
	3
	4
	5

	3                           DESTRUCTIVE BEHAVIOR
	
	
	
	
	

	a
	Damaging private property (requires payment of damages)
	
	1
	
	2
	3

	b
	Sitting in driver's seat or tampering with bus controls
	
	1
	
	
	2

	c
	Opening or trying to open bus door
	
	1
	
	
	2

	d
	Throwing or shooting objects inside or out of the bus
	1
	2
	3
	4
	5

	4                            PROHIBITED BEHAVIOR
	
	
	
	
	

	a
	Tampering with bus controls or emergency equipment
	
	
	1
	
	2


Consequences for Bus Infractions Continued
1. All rule infractions are cumulative.  A series of minor infractions may result in serious consequences.
2. All misconduct must be evaluated on a case-by-case basis.  Depending upon severity, warnings, suspensions, or expulsions may be deemed appropriate regardless of sequence or frequency of misconduct instance.
3. If the behavior also violates a school rule, additional consequences may be assigned based on the AMS Discipline Matrix.
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