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 - Home of the Dolphins -
Dear Parents and Students,

On behalf of the entire staff at Andersen Elementary School (AES), we would like to welcome all returning and all new families to the upcoming school year.  We hope this is a very rewarding school year experience for everyone.  We welcome you and encourage you to take advantage of all the various learning opportunities available to you at AES.

 

Our combined efforts, knowledge, experiences, and energy will be utilized to provide the best education for each student.  The staff looks forward to working not only with the students but also with our parents.  Parental support is needed, valued and welcomed at AES.  We encourage each of you to become actively involved in your child's education.  Involvement can be in many forms, from being a classroom volunteer, activities with our Parent Teacher Organization (PTO), or a participant in events around the school.  Hand in hand, working together towards the common goal of providing a nurturing and safe learning environment, we will be successful as educators and parents preparing the way for our students to master DoDEA standards.
 

You may be confident that we will do our best to provide an excellent educational program for all our students.  Welcome to Andersen Elementary School, the home of the "Dolphins".  The entire staff looks forward to working with you and your child/ren in a positive and rewarding school-home-community partnership.


Mrs. Helen Bailey



Mr. Jason Sheedy

Principal





Assistant Principal
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 Andersen Elementary School
School Year Calendar 2008-2009
Tuesday, August 12
AES Parent Orientation/Tour Grades PK & K @ 0900 Dolphin Theater
Wednesday, August 13
AES Parent Orientation/Tour Grades 1st & 2nd @ 0900 Dolphin Theater
Thursday, August 14
AES Parent Orientation/Tour Grades 3, 4 & 5th @ 0900 Dolphin Theater
Wednesday, August 20
Reporting date for non-administrative educator personnel for orientation, classroom preparation, and professional development.

Friday, August 22
Class lists posted at front of AES

FIRST SEMESTER - (89 INSTRUCTIONAL DAYS)
2008

Monday, August 25
Begin First Quarter and First Semester 

Monday, September 1
Labor Day - Federal Holiday – No Classes
Tuesday, September 2
Kindergarten (KN) Classes Begin: 

½ day - Two sessions AM (A-L) and PM (M-Z)

Wednesday, September 3
Pre-Kindergarten Classes Begin

Friday, September 19

Professional Development/SIP No Classes

Monday, October 13
Columbus Day - Federal Holiday – No Classes

Friday, October 24
Professional Development Institute – No Classes

Thursday, October 30 
End of First Quarter (45 days of classroom instruction)

Friday, October 31
No school for students - Teacher Work Day

Monday, November 3
Begin second quarter

Tuesday, November 11
Federal Holiday (Veterans Day) – No Classes 

Wed- Fri November 12-14  
Full Day Parent Conferences for Pre-Kindergarten

Wed- Fri November 12-14  
½ Day Parent Conferences Grades Kindergarten-8 

Friday, November 14 
Guam High Parent Conferences 10 AM – 6 PM

Thursday, November 27
Thanksgiving - Federal Holiday – No Classes

Friday, November 28
Recess Day – No Classes

Thursday, December 3
20 days w/Perfect Attendance – Withdraw w/Grades for 2nd Qtr

Monday, December 22
Begin Winter Recess

Thursday, December 25
Christmas - Federal Holiday – No Classes
2009

Thursday, January 1
New Year's Day - Federal Holiday – No Classes

Monday, January 5
Instruction Resumes 

Monday, January 19
Martin Luther King, Jr. Day - Federal Holiday – No Classes

Thursday, January 22
End of Second Quarter and First Semester


(44 days of classroom instruction)

Friday, January 23
No school for students - Teacher Work Day

SECOND SEMESTER - (91 INSTRUCTIONAL DAYS)

Monday, January 26
Begin Third Quarter and Second Semester

Monday, February 16
Presidents' Day - Federal Holiday – No Classes

Thursday, April 2
End of Third Quarter (48 days of classroom instruction)

Friday, April 3
No school for students - Teacher Work Day

Monday, April 6
Begin Spring Recess

Monday, April 13
Instruction Resumes - Begin Fourth Quarter

Friday, May 8
20 days w/Perfect Attendance – Withdraw w/Grades for 4th Qtr

Monday, May 25
Memorial Day - Federal Holiday – No Classes

Thursday, June 11
No school for students - Teacher Work Day

Friday, June 12
End of Fourth Quarter and Second Semester


(43 Days of classroom instruction) 


Last day for non-administrative educator personnel
School Year 2008-2009:

Instructional Days - 180
Teacher Work Days - 190

CHAIN OF COMMAND

Dr. Shirley A. Miles, Director

Department of Defense Education Activity (DoDEA)

4040 North Fairfax

Arlington, VA 22202

Dr. Nancy Bresell, Director

DODDS-Pacific/DDESS-Guam

Unit 35007

APO, AP 96376-5007

Dr. Gayle Vaughn-Wiles
District Superintendent

Guam DoDEA District

District Superintendents Office

USNH, Bldg 100

PSC 490 Box 7655

FPO AP  96538-1600

Mrs. Helen Bailey, Principal

Andersen Elementary School

Unit 14057

APO AP 96543-4057

Mr. Jason Sheedy, Assistant Principal

Andersen Elementary School

Unit 14057

APO AP  96543-4057

SCHOOL TELEPHONE NUMBERS

Main Office:  366-1511/12

FAX:  366-2532

Registrar:  366-1511 

Nurses:  366-2136

Guidance Counselors –


Mrs. Connie Leahy:         366-2179  K/3

Mrs. Veronica Reinosa:   366-2181  2/5

Ms.  Kristi Dunning:         366-2177  1/4
Gym:  366-5994/5996

Special Education Office:  366-1512.  Leave message and your call will be returned

Psychologist:  366-8557
Cafeteria Office:  366-1655


Global Food Services (GFS):  646-6083/85/94

For Free/reduced Lunch program information contact the Program Analyst Tina Knaeble:  344-9582
PTO:  366-8503

Andersen Middle School:  366-3880/5973

Guam High School:  344-7410/11/12
McCool Elementary/Middle School:  339-5347/8676

Guam District Superintendent’s Office:  344-9578/79
Transportation Office:  344-9576/81
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Andersen Elementary School

Mission Statement

Andersen Elementary School creates opportunities for all students to achieve academic and social success in a changing, global environment, while encouraging them to be self-motivated, life-long learners
 Department of Defense Education Activity
Community Strategic Plan
School Improvement Student Performance Goals

2006 – 2011
Goal 1:
All students will improve the quality of their writing in all 



curricular areas.  



Essence:
  Students will communicate clear thoughts and ideas for different audiences and purposes by following a writing process which includes the development of common vocabulary in order to pre-write, draft, edit, finalize and publish student work.   

Goal 2:
All students will demonstrate improvement in problem solving in all curricular areas.  



Essence:
  Students will use a step-by-step process with common vocabulary to understand the problem, make a plan, solve, and look back in order to develop critical thinking skills across the curriculum. 
ANDERSEN AIR FORCE BASE  

YOUTH SUPERVISION GUIDELINES

	Age of Child
	Left without sitter in residence for less then (2) hours
	Left without sitter in residence for more then (2) hours
	Left alone overnight
	Outside unattended  (to include playing)
	Left in car unattended
	Child Sit Siblings
	Child Sit Others

	Newborn - Age 4
	No
	No
	No
	No
	No
	No
	No

	Age 5 - Age 6
	No
	No, except age 6 may walk to and from school on Base, but not from bus stop.
	No
	Yes, playground or yard with immediate access (visual sight or hearing distance) to adult supervision ***
	No
	No
	No

	Age 7 - Age 9
	No
	No, except may walk to and from school
	No
	Yes, with access to adult supervision ***
	No
	No
	No

	Age 10 - Age 11
	Yes, with ready access (phone number to an adult supervisor) */***
	No
	NO
	Yes
	Yes, keys removed and handbrake set; not to exceed 5 minutes, adult in sight
	Yes, 11 years old or 5th grade minimum; 2 hours maximum */**
	NO

	Age 12 - Age 14
	Yes
	Yes, during daytime hours before curfew
	No, freshman in high school may be left alone overnight
	Yes
	Yes
	Yes **
	Yes ** 12 years of age or 7th grade minimum ***

	Age 15 - Age 17
	Yes
	Yes
	Yes, minors age 16 and older may be left alone for short TDY's or Leaves not to exceed 72 hours.  These minors must have some type of adult supervision available to make periodic checks.  15 years old may be left alone overnight with adult access available; sponsor must be in local area ***
	Yes
	Yes
	Yes **
	Yes **


NOTES:

1.  The ages specified are the minimum ages and are based on the child's ability to demonstrate age -appropriate behavior.  Children who do not consistently demonstrate age-appropriate behavior should not be given the same degree of self-management responsibilities.  In all instances below where a "Yes" is indicated, the parent is responsible for using reasonable judgment and for any incident or mishap (not considered preventable) which occurs.

2.  * Home alone training by Youth Center or other source required.

3.  ** Red Cross baby-sitting training or equivalent required.

4.  *** Adult supervision is defined as someone who has or assumes responsibility for the child, e.g., parent, guardian, care provider, friend.

ANIMALS IN THE CLASSROOM

Per DoDEA regulation, before an animal or pet can be brought into the school for any reason (to include bringing in pets when there are no classes is session), the animal or pet owner must first have written approval from the Principal.  The pet owner will provide a copy of the Veterinarian certificate for the Principal and School Nurse prior to bringing the animal or pet into the school.  A copy of this certificate must be kept in the classroom at all times and a copy retained by the School Nurse in an animal/pet veterinary clearance file.  In addition, a copy will also be kept on file in the school office.  Animals are visitors at our school, not residents.  If your child has any animal alligerires, please notify our School Nurse in the AES Health Office.  
ATTENDANCE POLICY


Research has shown that consistent school attendance and student grades are strongly interrelated.  However, there is no compulsory attendance in DoDEA, as there is in many stateside schools.  
         DoD 1342.6-M-1 requires that the installation commander will encourage all educable eligible dependents, who have not completed high school, to attend either DoDEA schools as a regular program or formal instruction in the local school system.


At Andersen Elementary School the educational program is organized on a basic assumption that all students will attend school regularly and that they will be punctual.  Consistent attendance at school is the responsibility of the sponsor, parents, and students.  When students have an extended absence, academic progress is often affected.  Therefore, we encourage you to consider the school calendar when planning long vacations or trips.  Teachers may give you suggestions for study and/or activities during the absence, however they are not required to provide advance or future assignments. You may discuss make-up work with the teacher.  

ATTENDANCE


Andersen Elementary School calendar provides a 180-day instructional year for SY 2008—2009.  We exceed the North Central Association of Colleges and Schools accreditation requirements.  It is imperative that students attend school on a regular basis to maximize their learning.  Absences from school should only occur in cases of illness, family emergencies, or other unanticipated events.  Absences will be considered excused upon the student’s return to school with a parental note validating the absence.  Students need to bring their excuse note to their classroom teacher.  The teacher will then mark her/his attendance sheet accordingly and keep the note on file for the remainder of the school year.  Please contact your child’s teacher if your child will be absent for more than 1 day, and always send a note in with your child when she/he returns.  Teachers may make suggestions for learning activities, such as daily journal writing, but will not necessarily provide work to do while you are taking the child from school.  It is not necessary to call the office to report a routine 1 day absence.  Do call the office for all extended absences of 2 days or more.  
ABSENCES DUE TO EMERGENCY/ILLNESS/OFF-ISLAND TRAVEL 


The classroom teacher should be notified with regard to absences resulting from family emergencies, illness, or off-island travel. In cases of extended absences, arrangements need to be made with teachers to schedule make-up tests.  Requiring any long-term assignments is at the discretion of the teacher.  One day for every school day missed is given for students to accomplish make-up work if any is required, upon their return to school.  Work missed during student absences if required will be averaged with the rest of the marking period grades once it is completed. It is understood that many in-class activities (for example, science experiments, participation in discussion, lectures, films, demonstrations, and tests) are impossible to make up and may result in lower grades.  In addition:

· If a student is absent, an excuse from the parent/guardian is required, acknowledging a student’s absence.  

· Absences related to financial gain or personal convenience are discouraged and will be considered unexcused. Activities participated in for financial gain should be limited to holidays, weekends, or after school hours.  

· A parental note to the classroom teacher validating the absence upon the student’s return is requested.  The School Nurse will make checks on students who are frequently absent or who are absent for extended periods of time.  Students who have been absent due to a contagious condition should report to the School Nurse before reporting to class.  

· Upon returning to class after any absence, students should bring a note to the classroom teacher explaining the reason for the absence.  After an excused absence, students will be afforded the opportunity to make up work on a day-to-day basis, if necessary.  
· Please do not ask for advance work.  Make-up work as required can be accomplished after the students return to class.
BEFORE AND AFTER SCHOOL CARE
For safety reasons, students walking or arriving by car to school should not arrive on the school grounds more than five to ten minutes before the start of classes.  Students are not supervised prior to the start of school nor after school is dismissed.  Students arriving before the designated time of 7:35 may be sent home.  Bells ring at 7:35 a.m. and the instructional day begins at 7:45 a.m. and ends at 2:15 p.m.  Parents are responsible for seeking alternate arrangements for their children before and after school.  The school will not be responsible for students’ care before or after school.  If your child/ren are to be picked up by a middle school sibling, time and location at an outside door must be arranged with the elementary school teacher.  The location must be outside the school.  Middle School students are not allowed in the school during the instructional day except with a pass to the Nurse’s Office.  Middle school students must wait outside the building if they are picking up a sibling or visiting a teacher/parent.  In addition, the use of AES phones by middle school students is not allowed unless there is an emergency.  Middle school students need to utilize the phones at Andersen Middle School prior to arriving on the AES campus.  

CHECK-OUT POLICY


Only a parent or emergency contact, on file with the office, may check out a student, unless written permission is presented from the parent.  Parents MUST sign out their child at the front office before they enter the school and proceed to the classroom.  Before a blue “release pass” can be issued from the office, a valid I.D. must be presented and the office staff will verify the individual picking up the student is authorized to do so.  Once verification is completed, a “release pass” will be issued to present to the teacher before the child may be released from class, or the classroom may be called to send your child to the office.  The school intercom system may or may not be used to check a student out of the classroom, unless there is an emergency, and this system cannot be used to deliver messages to students.  
TARDIES


Students arriving at school after 7:50 a.m. are considered tardy.  If you know that your child will be late arriving to school, please make certain that a note is sent explaining the tardy.  A student who is tardy should report to the office for a late slip before going to his/her classroom.  S/he should take the late slip to the classroom teacher.  A signed appointment slip from the dentist or doctor may be used in lieu of a note from parents.  Parents should come in to the office to sign in their child; or a signed note is requested from parents.  Students who are tardy due to government transportation are excused and will not need to obtain a “Late Pass” from the office. A tardy not properly reported by the parent or guardian is unexcused unless circumstances warrant otherwise.  The classroom teacher will report students who are frequently tardy to the administration.  Parents may be contacted if it is noted that a student has numerous unexcused tardies.  
UNEXCUSED ABSENCES


Any work missed during a period of an unexcused tardy or absence may not be made up.  Assignments that are due or other work that is completed once the tardy student is in class will be accepted and credit awarded.

BOOKS AND MATERIALS

BOOKS ON LOAN


Parents may request to borrow books.  The request MUST first go through an administrator for approval.

· Once the request is approved, supply personnel will prepare the proper documents for parent signature.  This document will note the book(s) being checked out from the school. 
· Depending on the request, the books on loan will have a time frame as to when they are to be returned.

· If the book(s) is/are lost or damaged, parents will be responsible for replacing the book.  

CARE OF BOOKS AND MATERIALS

Textbooks and educational supplies are issued to students for their use.  Students are responsible for the proper care and return of these materials.  Parents are encouraged to help by placing book covers on the books.  Payment for lost or damaged books will be required in the following manner:


New

100% of cost


Good

75% of cost

Fair

50% of cost
Any student who willfully cuts, defaces, or otherwise damages any property, real or personal, may be suspended from school.  Sponsors will be liable for all school damages.  Report lost or damaged materials to the supply office within one week of occurrence. Payment is made at the supply office by check or money order, made payable to Treasurer of the United States, NOT to the school.

SCHOOL SUPPLIES


Students in Guam DoDEA schools are responsible for the procurement of certain supplies.  School supplies are available through the military exchanges on island.  Copies of the proposed list of supplies are available in the school office or at any of the base exchanges.  Parents may wish to purchase supplies after teachers have sent requests for  any additional supplies home at the beginning of the school year.  
BUS PROCEDURES

Buses are provided only for enrolled students living off Andersen Air Force Base.  Bus procedures must be adhered to at all times when any student is riding a bus, whether to and from school or on a study trip.  Student bus rules are as follows:

1. Riding the school bus is a service provided by DoDEA Guam.  Bus transportation is a service provided to parents and students served by DoDEA Guam; it is NOT a right.  The school bus is an extension of the school and students are expected to maintain good order and discipline at all times.  For the safety and well being of all students riding the school bus, students must adhere to all the bus rules.
2. Students must and will:

A. Comply with the Behavior Standards for School Bus Students.

B. Board and exit the bus in an orderly, safe manner, allowing all those in front to exit first.

C. Present bus pass when boarding the bus and upon demand.

D. Remain seated while on the bus, except to exit when the seat in front of you has exited.

E. Talk with other passengers in a normal voice.

F. Keep all parts of the body inside the bus.
G. Keep aisles, steps, and empty seats free from obstruction.
H. Remain fully and properly clothed.
I. Treat the driver and fellow students with respect.
J. Promptly comply with the bus driver’s or monitor’s instructions.
K. Treat the bus and other private property with care.
3.  Students will not:
A.  Fight, push, shove, or trip other passengers.

B.  Use or possess unacceptable items identified in the school 


 Code of Conduct.

C.  Push while boarding or exiting the bus.

D.  Get on or off the bus while the bus is in motion.

E.  Make excessive noise or play electronic equipment without 
      
 earplugs.

F.  Put objects out of bus windows or hang out of windows.

G.  Engage in horseplay.

H.  Obstruct aisles, steps or seats.

 I.   Engage in public displays of affection.

 J.  Eat, drink, or litter on the bus.  Exception is water in clear,       
 
 plastic container.

K.  Use profane or abusive language or make obscene gestures.

L.  Spit.

M.  Harass or interfere with other students.

N.  Disrespect, distract or interfere with bus driver.

O.  Damage private property.

P.  Sit in the bus driver’s seat.

Q.  Throw or shoot objects inside or out of the bus.

R.  Tamper with bus controls or emergency equipment.

S.  Open, spray or dispense perfumes or colognes.
4. Multiple warnings regarding bus misconduct may not be given.  Failure to comply with the bus rules or school Code of Conduct may result in a suspension of bus riding privileges, detention, school suspension, expulsion, or criminal charges being filed against the student.  Parents/legal guardians are responsible for the conduct of their family members and the repair costs for damages to a bus caused by their family members.
5. If a student is suspended from riding the bus, the parent/guardian is responsible for providing alternative means of transportation for the student to get to and from school.  
	School Bus Infractions and Recommended Consequences
	Bus Riding Privileges

Suspended for:

	Number in column designates the number of incidents.
	Warning
	5 School Days
	20 School Days
	30 School Days
	Remainder of Year

	1                           UNSAFE BEHAVIOR

	a
	Fighting, pushing, shoving or tripping
	1
	2
	
	3
	4

	b
	Use or possession of unacceptable items identified in the school code of conduct.  (The school bus is an extension of the school/campus.)
	1
	2
	3
	
	4

	c
	Failure to have bus pass in possession.
	1
	2
	3
	
	4

	d
	Pushing while boarding or leaving the bus
	1
	2
	3
	4
	5

	e
	Getting on or off bus while bus is in motion
	1
	2
	3
	4
	5

	f
	Not properly seated
	1
	2
	3
	4
	5

	g
	Putting objects out of bus windows or hanging out of window
	1
	2
	3
	4
	5

	h
	Making excessive noise or playing electronic equipment without using earphones
	1
	2
	3
	4
	5

	i
	Engaging in horseplay
	1
	2
	3
	4
	5

	j
	Obstructing aisles, steps, or seats
	1
	2
	3
	4
	5

	2                    INAPPROPRIATE BEHAVIOR

	a
	Failure to remain properly clothed
	1
	2
	3
	4
	5

	b
	Public displays of affection
	1
	2
	3
	4
	5

	c
	Eating, drinking, or littering on bus
	1
	2
	3
	4
	5

	d
	Using abusive/profane language and/or gestures
	1
	2
	3
	4
	5

	e
	Spitting
	1
	2
	3
	4
	5

	f
	Harassing or interfering with other students
	1
	2
	3
	4
	5

	g
	Failure to comply with bus driver’s or monitor’s instruction
	1
	2
	3
	4
	5

	h
	Disrespect, distraction, or interference with driver
	1
	2
	3
	4
	5

	3                   DESTRUCTIVE BEHAVIOR

	a
	Damaging private property (requires payment of damages)
	1
	2
	3
	4
	5

	b
	Sitting in driver’s seat or tampering with bus controls
	1
	2
	3
	4
	5

	c
	Opening or trying to open bus door
	1
	2
	3
	4
	5

	d
	Throwing or shooting objects inside or outside of bus
	1
	2
	3
	4
	5

	4                     PROHIBITED BEHAVIOR

	a    
	Tampering with bus controls or emergency equipment
	1
	2
	3
	4
	5


1. All rule infractions are cumulative. A series of minor infractions may result in serious consequences.

2. All misconduct must be evaluated on a case-by-case basis. Depending upon severity, warnings, suspensions, or expulsions may be deemed appropriate regardless of sequence or frequency of misconduct instance.

3. Older students are expected to behave more maturely and thoughtfully than younger students, therefore, will be held more responsible for the consequences of their conduct.  

4. Possession of weapons or prohibited items, as described by this guidance or other military regulations, controlled substances, alcohol, or other serious incidents will be reported to security on Form 4795 and may result in suspension or expulsion from school in addition to the loss of bus privileges.
CHANGING BUSES


Students may not ride a bus different from the one they are assigned to ride without permission from the student transportation office.  A note from a parent IS NOT ACCEPTABLE.  Parents must request approval from the student transportation office in person.  The same applies to changing bus stops.  

BUS STOP PICK UP

All kindergarten students MUST be picked up by a parent/guardian at the child’s bus stop location.  Bus drivers are not authorized to release a Kindergarten student if the parent/guardian is not there to pick them up.  Students will be brought back to the school office where parents are notified to come pick them up.  Students must be picked up immediately after the sponsor is notified, or Security may be notified.
CHILD FIND

The purpose of Child Find is to identify children in the community, age 3-21, who may have a disabling condition – physical, intellectual, or emotional.  Referrals can be made to the school office for the Child Study Committee (CSC) to contact you.

CLUBS/EXTRA-CURRICULAR ACTIVITIES

All after school clubs and activities (i.e. jump rope, art, music, math, culture, etc.) will normally occur between Monday and Thursday.  There is no extra-curricular activity bus for students who participate in these activities.  Parents whose child/ren frequently ride a bus must make transportation and/or other arrangements for the student to be picked up from school following the activity.  Notification of these activities will be published in the parent newsletter along with the day and time of the activity.  In addition, due to unforeseen trainings, meetings, or teacher absences, an activity may be canceled without advanced notice.  The sponsoring teacher will endeavor to notify students and parents of the canceled activity if time permits.  If the activity is canceled last minute, we will notify students through the school intercom system, at the end of the instructional day.   
Administrative Table of Consequences Grades Pre-K – 2 

	Unacceptable Actions                        Consequences 



	Action/Behavior 
	1st offense
	2nd offense
	3rd offense
	4th offense
	5th offense

	Bombs, making or participating in making bomb threats, arson – (explosive materials, hoax explosive devices, chemical bomb, poison gas, grenade, rocket, or other incendiary devise, etc…) BTCI/ARSO  
	Student calls parent.

11 day suspension pending expulsion hearing, military police notified


	
	
	
	

	Harassment 
Bullying, racial, ethnic, religious, sexual name calling or severe harassment
Other (To be determined at the discretion of administration) 
	Report of Incident Form

Student calls parent. Mandatory attendance in pertinent counseling.
	Report of Incident Form

Student calls parent.

1 day In-school suspension (ISS)

Counselor, teacher and administrator develop individual behavior plan.

Refer to SST
	Report of Incident Form

Student calls parent.

2 days In-school suspension (ISS)

Counselor, administrator and parent reexamine behavior plan.
	
	

	Hitting
Pushing, slapping, grabbing, bullying 
Other (To be determined at the discretion of administration)

	If behavior happens in the classroom –

Student calls parent.
Peer mediation is used if available ___________________

If at recess – student sits out. Behavior reported to classroom teacher for counseling. Student calls parent and peer mediation is used if available
	Report of Incident Form

Student calls parent.

2 days in office during recess.

Peer mediation if available


	Report of Incident Form

Student calls parent.

1 day In-school suspension (ISS) Mandatory attendance in pertinent counseling.

Refer to SST
	Report of Incident Form

Student calls parent.

2 days In-school suspension (ISS)

Counselor, teacher and administrator develop individual behavior plan.


	Report of Incident Form

Student calls parent.

3 days In-school suspension (ISS).

Counselor, administrator and parent reexamine behavior plan.



	Action/Behavior 
	1st offense
	2nd offense
	3rd offense
	4th offense
	5th offense

	Severe hitting
Punching, kicking, bullying and similar behavior that may injure others 
Other (To be determined at the discretion of administration)
	Report of Incident Form

Student calls parent. Mandatory attendance in pertinent counseling.
	Report of Incident Form

Student calls parent.

1 day In-school suspension (ISS)

Counselor, teacher and administrator develop individual behavior plan.

Refer to SST
	Report of Incident Form

Student calls parent.

2 days In-school suspension (ISS)

Counselor, administrator and parent reexamine behavior plan.
	
	

	Teasing
Name-calling, insulting, bullying or other behavior that would hurt others’ feelings or make them feel bad about themselves
Other (To be determined at the discretion of administration)
	If behavior happens in the classroom –

Warning, peer mediation and student calls parent
___________________

If at recess – student sits out. Behavior reported to classroom teacher for counseling. Student calls parent and peer mediation is used if available
	Report of Incident Form

Student calls parent. Peer mediation is used if available and 1 day in office during recess


	Report of Incident Form

Student calls parent.

2 days in office during recess. Mandatory attendance in pertinent counseling.  Refer to SST
	Report of Incident Form

Student calls parent.

1/2 day In-school suspension if available.

Counselor/teacher develop individual behavior plan
	Report of Incident Form

Student calls parent.

1 day In-school suspension (ISS) if available.  Counselor, administrator and parent reexamine behavior plan.



	Use, possession and sale of drugs – to include illegal drugs, misuse of legal substances like nonprescription drugs, medicine prescribed for another person, sniffing glue, inhalants PSIS 

	Student calls parent.

11 day suspension pending expulsion hearing, military police notified


	
	
	
	

	Action/Behavior 
	1st offense
	2nd offense
	3rd offense
	4th offense
	5th offense

	Weapons – potentially dangerous-  laser pin, small firecrackers, pocket knife less than 2 inch blade, or other devices that provoke or install fear – no reasonable use to pupil at school or school activity   
	Student calls parent.

1-3 days suspension
	Student calls parent.

3-6 days suspension

Refer to SST
	18 week expulsion
	
	

	Weapons -  inherently dangerous  possession of firearm, knives over 2 inch blade, replica guns, razors, box cutter, numchucks, throwing stars, chains, studded belts, mace, pepper spray – no reasonable use to pupil at school or school activity  PODI (one year) 
	One calendar year expulsion


	
	
	
	


Failure to report offenses that violate the law or regulation or threaten safety or security will result in disciplinary action.

Offenses that violate the law or are serious in nature will be reported to the installation commander.
Administrative Table of Consequences Grades 3-5

	Unacceptable Actions                     Consequences 



	Action/Behavior
	1st offense
	2nd offense
	3rd offense
	4th offense
	5th offense

	Alcohol Possession/Use PUSA
	5 Day Suspension Counseling Referral
Refer to SST
	6 Day Suspension Disciplinary Hearing
	
	
	

	Assault: (Physical) of a student. Inflicting serious harm to others ABUP
	3-5 Day Suspension
Refer to SST


	5-10 Day Suspension *1
	Expulsion
	
	

	Assault: Sexual SOBP


	3-5 Day Suspension
Refer to SST
	5-10 Day Suspension *1
	Expulsion
	
	

	Bombs, making or participating in making bomb threats, arson – (explosive materials, hoax explosive devices, chemical bomb, poison gas, grenade, rocket, or other incendiary devise, etc…) BTCI/ARSO  
	11 Day suspension pending Expulsion hearing

Military Police notification
	
	
	
	

	Cafeteria Behavior (behavior against rules)


	Administration counseling

or

Administration assigns peer mediation if available
	1 hour office detention


	2 hour office detention


	1 day In-school suspension (ISS) if available

	Saturday

School

For behavior improvement training and missed assignments

(8:00-1200)
Refer to SST

	Action/Behavior
	1st offense
	2nd offense
	3rd offense
	4th offense
	5th offense

	Cheating (PSIS)
	Administration counseling & contact parents

Or

Administration assigns peer mediation if available
	1 Day In-school suspension (ISS) if available

	1 Day Suspension


	2 Day Suspension

Refer to SST

	3 Day Suspension



	Computer abuse – inappropriate websites, pornography, email, bullying, harassment, threatening (ABUP) 
	parent called, Loss of technology privileges 10 days
	parent called, Loss of technology privileges 30 days
	Permanent Loss of technology privileges
	
	

	Computer-Misuse (Gaggle acct., chat rooms, exchanging passwords, downloading materials without permission, using another persons password) 
	3 Day Loss of technology Teacher contacts parents
	5 Day Loss of technology

Teacher contacts parents
	10 Day loss of technology Admin Contacts parents
	1 Semester loss of technology

Parent Admin Conference
	1 Year loss of technology

Parent Admin Conference

	Discrimination (comments or slurs related to race, sexual orientation, gender, religion, disability, national origin) ABUP
	1-3 Day Suspension


	3-5 Day Suspension

Refer to SST
	4-7 Day Suspension


	7-10 Day Suspension

*1
	Expulsion

	Dress code violation
	Administration counseling

or

Administration assigns peer mediation if available
	1 hour office detention


	2 hour office detention


	1 day In-school suspension (ISS) if available

	Saturday

School

For behavior improvement training and missed assignments

(8:00-1200) Refer to SST

	Extortion


	3-5 Day Suspension
Refer to SST
	5-10 Day Suspension *1
	Expulsion
	
	

	Action/Behavior
	1st offense
	2nd offense
	3rd offense
	4th offense
	5th offense

	Extreme disrespect to a teacher/faculty member (i.e. use of profanity)
	1-3 Day Suspension


	3-5 Day Suspension

Refer to SST
	4-7 Day Suspension


	7-10 Day Suspension

*1
	Expulsion

	False Fire Alarm FFAL


	3-5 Day Suspension
Refer to SST
	5-10 Day Suspension *1
	Expulsion
	
	

	Fights, Contribution to/Spreading rumors/ Watching a fight
	Administration counseling & contact parents

Or

Administration assigns peer mediation if available
	1 Day In-school suspension (ISS) if available

	1 Day Suspension


	2 Day Suspension

Refer to SST

	3 Day Suspension



	Fighting (mutual combat) FIGH
	1-3 Day Suspension


	3-5 Day Suspension

Refer to SST
	4-7 Day Suspension


	7-10 Day Suspension

*1
	Expulsion

	Forgery of Signatures or Initials FORO/FORS


	Administration counseling & contact parents

Or

Administration assigns peer mediation if available
	1 Day In-school suspension (ISS) if available

	1 Day Suspension


	2 Day Suspension

Refer to SST

	3 Day Suspension



	Action/Behavior
	1st offense
	2nd offense
	3rd offense
	4th offense
	5th offense

	Gambling


	Administration counseling

or

Administration assigns peer mediation if available
	1 hour office detention


	2 hour office detention


	1 day In-school suspension (ISS) if available

	Saturday
School

For behavior improvement training and missed assignments

(8:00-1200) Refer to SST

	Harassment/Peer Abuse (bullying, repetitive teasing, biting, insults, libel, or slander) ABUP


	Administration counseling & contact parents

Or

Administration assigns peer mediation if available
	1 Day In-school suspension (ISS) if available

	1 Day Suspension


	2 Day Suspension

Refer to SST
	3 Day Suspension



	Harassment/Sexual (obscene actions, propositions, sexual slurs, threats, teasing, bullying, abuse) SHAR 


	Administration counseling & contact parents

Or

Administration assigns peer mediation if available
	1 Day In-school suspension (ISS) if available

	1 Day Suspension


	2 Day Suspension

Refer to SST
	3 Day Suspension



	Insubordination


	Administration counseling

or

Administration assigns peer mediation if available
	1 hour office detention


	2 hour office detention


	1 day In-school suspension (ISS) if available

	Saturday
School

For behavior improvement training and missed assignments

(8:00-1200) Refer to SST

	Action/Behavior
	1st offense
	2nd offense
	3rd offense
	4th offense
	5th offense

	Insubordination accompanied by profanity or disrespect (INSU)


	Administration counseling & contact parents

Or

Administration assigns peer mediation if available
	1 Day In-school suspension (ISS) if available

	1 Day Suspension


	2 Day Suspension

Refer to SST

	3 Day Suspension



	Leaving Campus w/o school authorization UNTR      


	Administration counseling & contact parents

Or

Administration assigns peer mediation if available
	1 Day In-school suspension (ISS) if available

	1 Day Suspension


	2 Day Suspension

Refer to SST

	3 Day Suspension



	Littering


	Clean up warning


	Clean up after school


	Clean up & 1 day In-school suspension (ISS) if available
	Clean up & 1 day suspension


	Clean up 2 day suspension



	Lying – regarding official school matters (LYNG)


	parent contacted & detention
	parent contacted & detention
	1 day In-school  suspension (ISS) if available
	1 day suspension
	2 day suspension

	Minor Classroom disruptions


	Administration counseling

or

Administration assigns peer mediation if available
	1 hour office detention


	2 hour office detention


	1 day In-school suspension (ISS) if available

	Saturday

School

For behavior improvement training and missed assignments

(8:00-1200) Refer to SST

	Action/Behavior
	1st offense
	2nd offense
	3rd offense
	4th offense
	5th offense

	Minor disrespect to teacher (back talk, arguing, etc..)


	Administration counseling

or

Administration assigns peer mediation if available
	1 hour office detention


	2 hour office detention


	1 day In-school suspension (ISS) if available

	Saturday

School

For behavior improvement training and missed assignments

(8:00-1200) Refer to SST

	No show for detention


	Administration counseling

or

Administration assigns peer mediation if available
	1 hour office detention


	2 hour office detention


	1 day In-school suspension (ISS) if available

	Saturday

School

For behavior improvement training and missed assignments

(8:00-1200) Refer to SST

	Nuisance items -toys/CD/MP3/phones/PDA/electronic games/skateboards, shoe skates (heelies) etc… (PPRI) 

	Administration counseling

or

Administration assigns peer mediation if available
	1 hour office detention


	2 hour office detention


	1 day In-school suspension (ISS) if available

	Saturday

School

For behavior improvement training and missed assignments

(8:00-1200) Refer to SST

	Action/Behavior
	1st offense
	2nd offense
	3rd offense
	4th offense
	5th offense

	Persistent loitering or disruption of extracurricular activities
	Administration counseling

or

Administration assigns peer mediation if available
	1 hour office detention


	2 hour office detention


	1 day In-school suspension (ISS) if available

	Saturday

School

For behavior improvement training and missed assignments

(8:00-1200) Refer to SST

	Pornography (PPPRI) 
	1-3 Day Suspension
	3-5 Day Suspension

Refer to SST
	4-7 Day Suspension


	7-10 Day Suspension

*1
	Expulsion

	Possession of  stolen items PPPRI
	3-5 Day Suspension
Refer to SST
	5-10 Day Suspension *1
	Expulsion
	
	

	Public display of affection (PDDA) 
	Administration counseling

or

Administration assigns peer mediation if available
	1 hour office detention


	2 hour office detention


	1 day In-school suspension (ISS) if available

	Saturday

School

For behavior improvement training and missed assignments

(8:00-1200) Refer to SST

	Scuffling/Play Fighting SCUF

	Administration counseling & contact parents

Or

Administration assigns peer mediation if available
	1 Day In-school suspension (ISS) if available

	1 Day Suspension


	2 Day Suspension

Refer to SST

	3 Day Suspension



	Action/Behavior
	1st offense
	2nd offense
	3rd offense
	4th offense
	5th offense

	Smoking/possession of Tobacco Products SMOK


	Administration counseling & contact parents

Or

Administration assigns peer mediation if available
	1 Day In-school suspension (ISS) if available

	1 Day Suspension


	2 Day Suspension

Refer to SST

	3 Day Suspension



	Tardiness  (LCNP) 
	Administration counseling

or

Administration assigns peer mediation if available
	1 hour office detention


	2 hour office detention


	1 day In-school suspension (ISS) if available

	Saturday

School

For behavior improvement training and missed assignments

(8:00-1200) Refer to SST

	Theft THEF
	3-5 Day Suspension
Refer to SST
	5-10 Day Suspension *1
	Expulsion
	
	

	Threat of Physical violence to a staff member or student
	3-5 Day Suspension
Refer to SST
	5-10 Day Suspension *1
	Expulsion
	
	

	Threatening or assaulting staff members (Physically) OFFT

	11 day suspension pending expulsion hearing, military police notified
	
	
	
	

	Action/Behavior
	1st offense
	2nd offense
	3rd offense
	4th offense
	5th offense

	Unauthorized areas 

Presence in: (examples)

Elevators, opposite gender restrooms, posted areas
	Administration counseling

or

Administration assigns peer mediation if available
	1 hour office detention


	2 hour office detention


	1 day In-school suspension (ISS) if available

	Saturday
School

For behavior improvement training and missed assignments

(8:00-1200) Refer to SST

	Use, possession and sale of drugs – to include illegal drugs, misuse of legal substances like nonprescription drugs, medicine prescribed for another person, sniffing glue, inhalants PSIS
	11 day suspension pending expulsion hearing, military police notified
	
	
	
	

	Vandalism (minor incident) 
	1-3 Day Suspension
	3-5 Day Suspension

Refer to SST
	4-7 Day Suspension


	7-10 Day Suspension

*1
	Expulsion

	Vandalism: Destruction of Government or Personal Property. VAND


	3-5 Day Suspension
Refer to SST
	5-10 Day Suspension *1
	Expulsion
	
	

	Vulgar/profane language (UULG) 

	Administration counseling

or

Administration assigns peer mediation if available

	1 hour office detention


	2 hour office detention


	1 day In-school suspension (ISS) if available
	Saturday

School

For behavior improvement training and missed assignments

(8:00-1200) Refer to SST

	Action/Behavior
	1st offense
	2nd offense
	3rd offense
	4th offense
	5th offense

	Weapons – potentially dangerous-  laser pin, small firecrackers, pocket knife less than 2 inch blade, or other devices that provoke or install fear – no reasonable use to pupil at school or school activity   
	1-3 days suspension
	3-6 days suspension
Refer to SST
	18 week expulsion
	
	

	Weapons -  inherently dangerous  possession of firearm, knives over 2 inch blade, replica guns, razors, box cutter, numchucks, throwing stars, chains, studded belts, mace, pepper spray – no reasonable use to pupil at school or school activity  PODI (one year) 


	Expulsion one calendar year

	
	
	
	


*1 The consequence of any combination of offenses resulting in a total of 18 or more days of suspension will be EXPULSION. 

DoDEA WEAPONS AT SCHOOL POLICY
*Inherently Dangerous items:  Deadly Weapons
Weapons in this category include firearms, knives (over 2” blade), explosives, realistic replica guns, nun-chucks, ninja knives, large chains and/or other dangerous weapons of no reasonable use to the pupil at school or at a school activity.
* Dangerous/Potentially Dangerous items 

This category includes items not inherently dangerousused inappropriately to injure others or instill fear at school or at a school activity.  Unrealistic replicas, laser pens, small firecrackers, small pocketknives (less than 2” blades), or other inappropriate items at school or a school activity with any intent to use them as weapons or instill fear.
NOTE:  If the school year ends before the length of the suspension/expulsion, students are eligible for re-admittance to school without serving the full length of the expulsion, unless the act occurs during the last 6 weeks of the semester, in which case, the suspension can extend to the end of the next semester.
DoDEA HAS ZERO TOLERANCE FOR WEAPONS INFRACTIONS
This chart displays consequences that may be applied when violations occur and should be used as a guide in applying consequences.  Actual penalties must be in line with the seriousness of the violation.

	Grade
	Inherently Dangerous Items
	Dangerous/Potentially Dangerous Items

	
	First Offense All Cases
	First Offense
	Second Offense
	Third Offense

	K-3
	36 Weeks Expulsion for fire arms/ up to 1 semester for other dangerous items 
	1-2 days suspension
	 3-5 days* suspension
	18 week expulsion

	4-5
	36 Weeks Expulsion         for fire arms/ up to 1 semester for other dangerous items
	1-3 days* suspension
	3-6 days* suspension
	18 week expulsion

	6-8
	36 Weeks Expulsion         for fire arms/ up to 1 semester for other dangerous items
	1-5 days* *suspension
	5-10 days* suspension
	18 week expulsion

	9-12
	36 Weeks Expulsion                for fire arms/ up to 1 semester for other dangerous items
	1-5 days* suspension
	5-10 days* suspension
	18 week expulsion


* Range of consequences depending upon absence/presence of intent

AFFECTIONATE BEHAVIOR 


Intimate forms of behavior such as kissing, holding hands, walking arm-in-arm, are unacceptable social behaviors at school.  Students are reminded that this is an educational institution and such behavior is considered inappropriate.  Teachers will contact parents to advise them of such behavior.  If the behavior continues, students will be referred to the office and parents will be notified.
BATHROOM BEHAVIOR


Students who deface our school, to include the bathrooms, their teachers will notify parents for a parent/teacher conference.  If this offense is committed again, the student will be sent to administration for consequences for their behavior.  Students are not allowed to throw soap and water on the floors, wet toilet paper or throw it on the stalls, walls, or ceilings, urinate on the walls or floors, or throw inappropriate materials into the toilets, clogging them.  Students know and are aware of the proper ways to use the bathroom as well as what is expected of them and their behavior while they are in the bathrooms.  

FIGHTING


Fighting in school, or during any school activity (on or off campus), is strictly forbidden.  All efforts will be made to determine who is at fault, and the parents of the responsible student(s) will be contacted.

Students who verbally threaten, or physically assault, other students or faculty/staff members will receive appropriate consequences and may be referred to the 36th Security Forces Squadron, if deemed necessary by administration.  See also Weapons At School.
SOME ITEMS PROHIBITED AT SCHOOL


Some items prohibited at school include, but list is not all inclusive:

· beepers
· Cell phones
· other portable communication devices

· cassette recorders

· radios

· walkmans

· radio/CD players
· Ipods/mp3 players
· skateboards

· stink bombs

· betel nut

· electronic pets

· cigarette lighters

· matches

· tobacco products (e.g., cigarettes, cigars, pipes, chewing tobacco, smokeless tobacco, snuff).

· firecrackers

· roller blades, roller skates, or skate shoes

· gum

· Pokemon,Digimon, Yugi-OH, and any other related toys and games (including cards)

· weapons and/or ammo (real or pretend)

· laser light pointers
Students found with lighters, matches or cigarettes will also be subject to a suspension and mandatory parent conference.  Confiscated personal property will be returned only to parents.

NAME CALLING

Differences and diversity are respected at Andersen Elementary School.  AES counselors teach Peer Mediation at all grade levels for conflict resolution as well as possible actions to take to diminish these actions.  Repeated incidents may be referred for counseling and social work interventions to family services.
PLAYGROUND DISCIPLINE

Teachers, Teacher Assistants, or Para-Professionals and Office Personnel will handle all minor playground offenses.  The following procedures may be followed:


a. Counsel students.                        







b. Place students in “time-out” area on the playground for short periods.       

These Teachers, Teacher Assistants, or Para-Professionals will have a form to annotate incidents that occur on the playground.  A hierarchy of consequences will be used for misbehavior.  For chronic offenders and major behavior problems:  

1. Parents are notified either by telephone, by the teacher, or a letter from the administrator.

2. When a student’s name appears for the 3rd time, the student is referred by the attendant on duty to the office who will complete a  Discipline Referral Form.
3. Student is referred to an administrator.  
Playing Tag, Touch Football and Full Court Basketball

Unfortunately our playground has no grassy area and is far too small for running to be allowed.  Playing Tag, Touch Football, and Full Court Basketball is not allowed.  There are far too many incidents in which students are seriously hurt due to excessive pushing, shoving and running.  Students will be sent to a time out area and if behaviors persist, parents will be called by their classroom teacher or school administrator.    

STUDENT CONDUCT


The Andersen Elementary School staff and administration work diligently to encourage students to develop and demonstrate the behavior that will help them be successful citizens in a democracy.  The following six standards for appropriate behaviors are discussed with students in our school and reflect our vision for general student behaviors:
1. Respect for yourself and others.

2. Respect for the right of all to learn.

3. Respect for property.

4. Respect for all rules, the school and classroom.

5. Respect for our country and Guam’s culture and customs.

6. Responsibility for your own actions.
Individual teachers publish and distribute guidelines for each classroom.

UNACCEPTABLE BEHAVIOR


This is not an all-inclusive listing.  It would not be possible to list every situation.  Consequently, teachers will contact parents regarding behavior that is not acceptable.  If the behavior(s) continue, teachers will contact parents for conference, and to define steps for the cessation of the behavior(s).  If the behavior plans do not stop the unacceptable  behaviors, students will be sent to administrators, who may recommend counseling, consequences or both.
1. Defiance.

2. Disturbing noises.
3. Fighting.
4. Profanity.

5. Refusing to do work.

6. Threats to teachers, staff, or other students.
7. Vulgar gestures.
8. Vulgar noises.
ELEVATORS


Each building is equipped with an elevator.  They are only to be used by students and adults with special needs and/or in need of assistance (e.g., broken leg, wheelchair assistance).  Please see an administrator for permission.  We appreciate your cooperation for taking the time to talk with your child/ren about the importance of the elevators, their purpose, who may use them, and that authorization to use them must come from an Administrator.    
EMERGENCY PROCEDURES
CIVIL DISTURBANCES AND ACTS OF TERRORISM

These are politically driven acts of violence.  A civil disturbance or terrorist act occurring in or around the school is very low.  Should a civil disturbance or act of terrorism occur at the school, the following actions will be taken: 
1. The school administrator will be immediately notified. 

2. A school administrator will notify the Security Police or designated base command post. 

3. The school will follow all procedures and instruction of the Security Police or the designated base command post.    Administrators will coordinate the implementation of DoD Terrorist Threat Condition (THREATCON) System measures with local security officials or base commanders to ensure the measures are appropriate with the measures contained in the base THREATCON plan.  A list of the THREATCON conditions are listed in DSPA Reg. 4800.1, Appendix 3.  
CRISIS INFORMATION WEBPAGE

DoDEA has established a Crisis Information Web page to help families, educators, and community members understand how to best meet the needs of DoDEA’s students, staff, and community members in the event of a crisis.  The website provides current information for families and educators about school crisis management policies and procedures, and makes available useful resources to help children and adults cope with the stress and anxiety associated with traumatic incidents.  This web page can be found at http://www.dodea.edu/instruction/crisis/.  
EARTHQUAKES


Children will receive instructions on preparedness measures to be taken if they are in school during an earthquake.  In the case of such an event, school may be dismissed following an earthquake. The Civil Engineer Squadron will determine if the school buildings are safe for re-entry.  Students will be monitored in a safe area either on or off school grounds.  Parent/s or guardians will be notified when/where to pick children up if necessary. 

EMERGENCY EVACUATION

In regards to our antiterrorism/force protection plan, the school will be evacuated unless otherwise determined by the command and our district office.  In cases where the school has to evacuate the premises due to any safety-of-life process, the students and all staff personnel will evacuate to designated locations away from the threat.  If we have to leave the school area and/or send students home we will make every effort to contact every sponsor.  During the time of any evacuation, all students will remain with their teacher.  If information is received from our district office or from base command to send students home, then the school will release the student(s) to the parent/guardian provided proper identification has been presented.  We appreciate your cooperation during times such as these.  Again, it is imperative that the school has an updated contact number in case of any type of emergency.  Please contact the school office now at 366-1511 to ensure all contact numbers are updated and current.

EMERGENCY SCHOOL CLOSURE

This may result from emergencies such as broken water pipes, flooding, loss of power, etc., that warrant the closure of school, initiated during non-school hours.  The decision to close the school is made through the input from the administrators, superintendent, and base commander.  An announcement of the closure will be broadcast on TV and/or radio and through the base command units.   


There are situations in which school may be canceled during school hours.  Once again, this decision is made by the individuals stated above.  Once the decision has been made to release students, staff members will alert all classrooms individually.  Teachers are responsible for attempting to contact every child’s parent/guardian to notify them of the school closure.  Students who ride the bus will be released to board the bus at a set time.  For those students who walk, ride a bike, or are picked up, they may be released once their parent/guardian has been contacted and agree with that process.  If we are unable to reach a student’s parent/guardian by the time teachers are released, the teacher will bring them to the office and the office staff will assist in contacting the parent.  For these emergencies STUDENTS ARE NOT PERMITTED TO LEAVE SCHOOL GROUNDS WITHOUT THEIR PARENT/GUARDIAN BEING NOTIFIED.  As stated before, please ensure all contact numbers are updated at all times with both your child’s teacher and the school office.    

FIRE DRILL EVACUATION PLAN


Fire drills are conducted once each week during the first four weeks of school, and once each month thereafter.  A fire evacuation plan is posted in each classroom.  All students receive specific instruction and participate in the scheduled fire evacuation drills.

Fire Alarm Pull Switches

If a student intentionally pulls a fire alarm switch, they are subject to a probable suspension from school.  The student will be reported to the AAFB Fire Department and parents will be notified immediately.  Pulling of the switches will not be tolerated.  

TYPHOONS


The typhoon season (May to November) spawns many tropical storms that may affect the Andersen Air Force Base community.  It is essential parents are aware of the local Condition of Readiness (COR) at all times, especially during the passage of a tropical storm or typhoon.  School will not be in session when the Base Commander declares COR 2.  School will be dismissed (if in session) when the Base Commander determines COR 2.  Updated information is regularly broadcast on ATV/Naval Communication Channel and/or local radio stations.  
Make-Up Days

If school is canceled due to a typhoon, the District Superintendent’s Office will determine if students and staff need to make up any missed school days.  Information and school calendar changes will be distributed through email and other forms of communication.  

GRADING PROCEDURES

Grades/marks will be tallied four times a year at 9-week intervals or quarterly. These marks reports are distributed four times a school year, quarterly.  In grades 4 and 5, the scale is as follows:  90-100 = A, 80-89 = B, 70-79 = C, 60-69 = D, 59 and below is Failing (F).  This marking code is used in the major subject areas of Language Arts - Reading, Mathematics, Social Studies, Science and Health and may be further noted with a plus (+) or minus (-).  The Life Skills/Social Development, Special Subjects and all sub-content areas will be marked with:
· P - Participates

· + - Shows Strength

· / - More Participation Needed
Kindergarten through third grade students receive no “+” or “–“ and progress is noted as follows:

· CD—Consistently Displayed:  


This student CONSISTENTLY displays skills in this area.

· P—Developing/Progressing:  


This student is PROGRESSING or DEVELOPING the skills in this area.

· N—Not Yet Evident:  



This student needs MORE DEVELOPMENTAL GROWTH in this area.


· X—Not Addressed:  


This area has not been addressed at this time.
Pre-kindergarten students receive quarterly progress reports.

Mid-quarter progress reports are distributed as a means of communicating progress for those students at risk of receiving a D or F, at the end of the quarterly marking period.  Parents are encouraged to contact their child’s teacher at any time during the school year for a conference to discuss progress, questions, or concerns. DoDEA grading policies and procedures are established at the DoDEA headquarters, not at the local level.   
NON-BIAS CURRICULUM

Non-Bias Curriculum emphasizes “Traditions”, but the themes focus on words such as “Winter Celebration”, “Fall Festival”, “Harvest”, etc. and not “Thanksgiving”, “Halloween”, “Christmas”, etc.  We encourage non-bias curriculum.
RETENTION PHILOSOPHY


The following is an excerpt of an article, which appeared in the November 1986 issue of Educational Leadership as related to research on grade-level retention of students.  Research does indicate that:
· Low-achieving students do progress whether they are retained or promoted.

· At the end of the repeated grade, retained students’ scores on achievement tests are somewhat lower in comparison to their counterparts who have moved to the next grade.

· There is no evidence that promoting “underachieving and immature” students contributes to emotional and social problems, and there is no evidence that repeating a grade improves these problems.
There is no research, which indicates that retention is of value.  Most research indicates that grade-level retention is a harmful practice when applied to many students.

Students who are far behind academically or who have social or emotional problems need special services and individualized educational plans of management as opposed to another year in the same grade.  Fortunately, DoDEA/DoDDS is staffed with a large number of specialists to provide specialized and individualized educational services.

Rather than considering grade-level retention, efforts should focus on assuring that students who are markedly underachieving obtain the appropriate services.  An individualized plan of management is essential for these students.  The individual student program recognizes each student’s ability and level of achievement.  AES has a Student Success Team (SST) to work with teachers and/or parents making recommendations and suggestions for students to be more successful academically and/or behaviorally.
In rare cases, a parent may request consideration for the retention of a student.  Documentation of resource utilization and intervention must be submitted with all retention requests.  The SST will be utilized as a placement committee, with the Assistant Principal as the Chair, to make recommendations to the Principal who makes the final decision.  The SST can also work closely with parents, teachers and the Special Education  Child Study Committee (CSC) to determine through testing if the child needs special services should that be a conclusion of need.
GROOMING AND DRESS

Uniforms are not required for Pre-K.  

Andersen Elementary School students are encouraged to take pride in their dress and conduct.  All students are expected to dress neatly.  Clothing should be appropriate, comfortable and not embarrassing or distracting to others.  Students must observe and maintain healthy personal hygiene.  Grooming is discouraged during class time.  Students shall be required to dress appropriately in accordance with the following requirements to maintain social standards appropriate to a proper learning atmosphere.  The following  are minimal expectations for dress:
ACCESSORIES:

No student shall wear sunglasses indoors unless proper medical certification is presented.  Sunglasses not medically required may be confiscated.  Jewelry should be kept to a minimum.  For safety reasons it is strongly recommended that long dangling earrings not be worn to school. 
CLOTHING:
K-5th grade students should be in uniform daily. There may be days when the uniform requirement will be suspended. There will be a school announcement. The following guidelines apply: Attire advertising drugs, alcohol, signifying gang involvement or affiliation are prohibited.  Attire should neither be excessively loose or tight-fitting.  Shorts, skirts and dresses must reach the end of the wearer’s finger tips when arms are straightened loosely along sides or no higher than mid-thigh. Cropped/halter tops (no bare midriffs), sheer and spaghetti-strap clothing that reveal an excess amount of bare skin are prohibited.  Tank tops and other revealing types of athletic shirts should not be worn.
FOOTWEAR:

Shoes must be worn at all times.  Only closed toe shoes should be worn.  Zories, thongs, slippers, and steel-toed shoes are not allowed for safety reasons.  Sandals may be worn provided they are safe and will not pose a hazard for the student.  Heel of footwear should be no more than a half inch high.  Students should plan to wear tennis shoes or other athletic footwear on Physical Education days, which will occur every 4th day.
HAIR:

Hairstyles must not impair sight or prevent adults from seeing the student’s eyes.  Dyed hair is prohibited (i.e., green, red, yellow, purple, etc.).  In addition, hairstyles may not be outrageous or excessive.  
HATS AND HEADWEAR:

No hats or head coverings are permitted to be worn in the building or classrooms.  This includes headwear such as bandannas.  Hats are permissible on the playground.  Students should handcarry hats for wear during recess to the cafeteria.

· Exceptions are to be approved by the principal or the designee.

· Teachers have the discretion to determine the appropriate student dress based upon the foregoing.
DoDEA Guam School Uniform Policy

Purpose

The purpose of the School Uniform Policy is to provide additional opportunities for increased school safety, to encourage our students to experience a greater sense of school identity and belonging, to encourage an improvement in student behavior, to reduce school clothing costs, and to improve academic excellence.

Background Information
In August 2006 the District Principals requested that the District Superintendent begin the process of exploring the adoption of a District-wide school uniform policy.  The Superintendent brought the proposal to the School Board for their recommendation.  Members of the School Board visited schools and held exploratory sessions with students and faculty and hosted evening forums for community comment.  The Board unanimously recommended to the Superintendent to pursue the adoption of school uniforms.  The Superintendent, through the use of newsletters, local newspapers, email, and broadcast media, requested community input.  Based upon all the information gathered and results from student and community input, the Superintendent adopted uniforms for the District.  A request then was sent to parents, staff, and students to serve as a District Uniform Task Group and make decisions about the uniforms.  This task force was comprised of a student, a parent, and a staff member from each school and the District’s Chief of Education.  The  Task Group made recommendations to the Superintendent on design of the uniform, procurement of the uniform, and the implementation schedule.  

General Principles
The right of school systems to require the mandatory wearing of uniforms has been determined not to be a violation of student’s or their parent’s/guardian’s constitutional rights.  The uniform policy is a valid and neutral regulation and a policy of general applicability not aimed at the promotion or restriction of any particular student’s, parent’s, or guardian’s exercise of their constitutional rights, but for the benefit of all students to promote the general educational purpose of the District in carrying out its mandated responsibilities.  Any restrictions upon student’s, or parent’s/guardian’s constitutional rights resulting from the application of the mandatory uniform policy is no more than necessary to facilitate the District’s interest in promoting the educational mission of the District.  Based upon the foregoing, it is the position of the District that under no circumstances can a blanket exemption be warranted based upon allegations of an impermissible violation of a student’s or parent’s/guardian’s constitutional rights.  

Exemptions

Parents/guardians may request an exemption from the mandatory school uniform policy for bona fide religious or philosophical beliefs, medical reasons, or financial hardship.  The District has adopted procedures that address the financial hardship that some families may feel as a result of their compliance with the program.  A written request must be submitted to the school principal using the “Application for School Uniform Exemption” available at all schools.  The school principal will meet with the parents/guardians to discuss the Uniform Policy and the reasons for the exemption request.  The purpose of the meeting is to ensure the parents/guardians understand the policy and the educational reasons for it and to verify the information provided.  The parents/guardians will be notified in writing by the school principal within five days of his/her decision.  If the school principal denies the request, parents/guardians may appeal in writing to the Superintendent within three days of the school principal’s denial.  The Superintendent will respond in writing within five days of receipt of the appeal.  The decision of the Superintendent is final.

Compliance
Schools should strive to achieve full compliance through the use of incentives and positive reinforcement measures and should resort to disciplinary actions only when positive measures fail to ensure full compliance.  No student will be considered non-compliant with the uniform policy in the following instances:

· When a student wears the uniform of a nationally recognized youth organization such as Boy Scouts, Girl Scouts, Sea Cadets, or NJROTC

· When a student’s parent or guardian has secured or is in the process of securing an exemption

· During the first two weeks of transferring in from another school district

· When a student is on campus outside of normal school hours

· When the school principal authorizes it for special occasions

Evaluation
Based upon a recommendation from the School Board, the policy will be reviewed on a three year cycle beginning in School Year 2007/2008.  

DoDEA-Guam Uniform Guidance

Uniforms are not required for Pre-K.  

Uniform tops will be Navy Blue or White

Uniform bottoms will be Khaki

Uniform sweaters/jackets will be Navy Blue or Gray

Items listed below are the authorized uniform components.  It is not necessary to purchase all of the components.  Parents/students may choose to purchase any additional items they desire.

	Girls Tops
	Boys Tops

	Button-down, collared, tailored blouse with ¾ sleeve
	Button-down, collared shirt with short sleeves

	Polo style shirt
	Polo style shirt

	
	

	Girls Bottoms
	Boys Bottoms

	Long pants
	Long pants

	Capri pants
	Bermuda shorts

	Skorts with full wrap-around skirt
	Cargo style shorts

	Skirt
	

	Bermuda shorts
	

	Cargo style shorts
	

	Sweater/Jacket Options

Blue V-neck, long-sleeved sweater

Blue long-sleeved jacket with tuck-in hood

Gray pull-over sweatshirt with hood

Uniform Patch

The uniform patch will be a representation of the Island of Guam and will only be on the jacket and sweater.  There will be no patch on the tops.


DoDEA has no official relationship with the vendors listed below.  The information below is provided as a courtesy only.  AAFES and NEX have a special section in their stores dedicated to school uniforms.  The following price quotes are approximate and are based on information provided by the vendor.  

Andersen AFB and Naval Base Guam (NEX).  Prices should range from $20.00 to $25.00 per uniform set.

Royal Bics, located in the Guam Premier Outlets.  Prices will range from $9 to $12 for tops and $11 to $14 for bottoms.  Royal Bics offers free alterations.  For more information please call 646-6500. 

Gino’s, located in the Agana Shopping Center will have a full range of items by mid August.  Prices range from $12 to $13 for tops and $16 to $17 for bottoms.  Gino’s is offering a Promo Package deal of 5 sets (assorted tops and bottoms) for $110.00.  For more information please call 477-8945.

Paul’s Guam Inc., located in Paul’s Plaza Building, 541 South Marine Corps Drive.  Prices range from $11 to $12 for tops and $16 to $17 for bottoms.  Paul’s is offering a Promo Package deal of 5 sets (assorted tops and bottoms) for $110.00.  For more information please call 646-9134 or 649-0408.

HEALTH SERVICES
HEIGHT/WEIGHT/VISION/HEARING SCREENINGS


The School Nurse will schedule and conduct health screenings. Information from these screenings is confidential, available only to parents and authorized DoDEA personnel.

ILLNESS


For the protection of your child and others, students who are ill should stay home.  If a student becomes ill during the school day, the parent or guardian will be notified to come pick up the student.  If a parent cannot be reached, the emergency contact person will be notified.  If we are unable to reach the emergency contact, the sponsor’s supervisor will be contacted. Any student with the following symptoms should not be sent to school, and will be sent home:
· Fever of 100 degrees or higher.

· Vomiting or severe nausea.

· Suspicious skin rash.

· Active head lice. **

· Frequent diarrhea.

· Conjunctivitis (pink eye).

· Impetigo.

· Ear aches.

· Other symptoms which may interfere with student’s learning and classroom performance.

If your child contracts a communicable disease (mumps, measles, scarlet fever, strep throat, chicken pox, or impetigo) please immediately report it to the School Nurse at 366-2136.  

DODEA policy states that a child must be fever free (temperature less than 100.0) for 24 hours WITHOUT Tylenol or Motrin.  Unfortunately, many children return to school the day after they have been sent home with 100.0+ temps.  These children are still potentially infectious and they will be sent back home.  Please help us protect our large population from the spread of all infectious occurrences.
**Students with lice must present a doctor’s statement to the School Nurse before being admitted  into class.

MEDICATION


For the protection of your child and school staff, we must adhere to DoDEA standards of safety measures regarding the administration of medication.  
· No over the counter medication such as Tylenol, cough medicine, cough drops, etc. can be given to the student by the School Nurse without a permission slip being signed by both the parent and physician.
· Medication may NOT be transported to or from school by a student.  This includes Tylenol, asprin, and cough drops.  A parent needs to bring the medication directly to the nurses’ office (Building 1600 Room A-12).  
ADMINISTERING MEDICATION
· We encourage parents to administer necessary medications to their children at home if possible. When medications must be administered during the school day, the medication must be delivered to the School Nurse in the original container, properly labeled by the pharmacy or physician, stating the name of the student, the medication, the dosage, and current date. Prior to administering the medication, the physician and parent must complete and sign a medication permission form.  This form, with signatures of both the physician and the parent, must also be on file before administering routine over-the-counter medications to students.
· The School Nurse may train unlicensed personnel to give medications in his or her absence. Designated unlicensed personnel must demonstrate competency in administering prescriptive drugs before assisting students with medication.  In-service training shall include instruction in the safe administration of medication. 

· Medications given at school must be documented either on an individual log or in an adopted computerized student health management system. Written documentation must include time, dose, route, and signature of the nurse or person administering the medication.  Best practice includes an individual log for each medication and each dosage time.    
STANDING ORDERS

     Standing orders are written by a physician and apply only to students for which the order may be applicable.  It is not necessary for the physician to have previously examined the student.  Due to the complexity and joint service provision of health care services to the DoDEA organization, it is not feasible to provide universal standing orders for DoDEA School Nurses worldwide.  Individual specific standing orders should be obtained for children with long-term illnesses that require treatment at school.  Standing orders must be renewed annually.    

STORAGE OF MEDICATION
     Medications must be kept in a locked cabinet at school, with the exception of asthma medication. Students diagnosed with asthma must have doctor and parental permission to carry their medication as well as a signed statement taking responsibility for the proper use of the medication. Written documentation of the administration of medication must include time, dose, route, and the signature of the person giving the medication. Best practice includes an individual log for each medication and each dosage time. 
MINOR INJURIES


Injuries requiring minor first-aid treatment such as scrapes, cuts, minor burns, and insect stings will be managed at the school level by one of our Registered Nurses.

SERIOUS INJURIES


In the case of serious injury or illness the following procedure will be followed:

The parent sponsor and/or spouse will be contacted immediately. In the event contact with the parent is not possible, the EMERGENCY CONTACT person will be called.  PLEASE MAKE SURE YOUR EMERGENCY CONTACT INFORMATION IS CURRENT AND CORRECT.  A 911 call will be initiated when the administrator or School Nurse determines the nature of the illness or injury requires emergency medical attention.

SHOT RECORDS


DoDEA Instruction 6205.1 states that prior to enrollment in DoDEA schools, students shall meet specific immunization requirements.  If School Nurse records indicate that your child needs additional immunizations to meet the minimum DoDEA requirements for continued enrollment, a letter will be sent to the parent/guardian.  This Instruction gives parents of currently enrolled students 10 DAYS to provide the school with documentation satisfying the requirements.  If documentation is not received within the 10 days, the student will be withdrawn from school.  
HOMEWORK


It is DoDEA’s policy to assign homework as appropriate to all students capable of completing assignments independently.  Homework is based on each student’s individual needs, interests, and abilities.  It is used for reinforcement and enrichment activities.  Homework that has no specific educational purpose is not assigned.  Please help your child by providing a scheduled time, a quiet study area, plus your cooperation and encouragement, all are needed to complete assignments.  There is no right amount of time for homework. 


Each child works at his/her own pace, so the amount of time needed to complete specific assignments may vary.  The types of homework may vary to enable the student to have experience/practice in reading, writing, computational skills, and other subject areas during a given week.  

Andersen Elementary School teachers assign homework as determined necessary to enhance student learning that is taking place in the classroom.  Teachers follow these general guidelines when assigning homework:


1st grade:  
10 – 15 minutes per night



2nd grade: 
20 – 30 minutes per night



3rd grade:  
30 – 40 minutes per night



4th grade:  
40 – 50 minutes per night



5th grade:  
50 – 60 minutes per night
Please do not make the issue of homework a battlefield; if your child is working consistently longer than these times, contact the teacher for assistance.  
INFORMATION CENTER
The purpose of the Information Center is to support the entire school curriculum and to reflect the philosophy, goals, and objectives of Andersen Elementary School.  The Information Center provides support in intellectual and physical access to information as well as providing students opportunities to expand their world by using various media and technology resources.
INTERNET RIGHTS AND RESPONSIBILITIES FOR STUDENTS, STAFF, & VOLUNTEERS
Students, staff, and volunteers need to have training and an 
understanding of Internet use and responsibility before utilizing the 
Internet.  Use of the Internet is a privilege, not a right. Visiting 
inappropriate sites, or downloading inappropriate files, will result in 
the cancellation of that privilege.  Federal regulation mandates that 
you protect and conserve government property and not use such 
property for other than authorized purposes.  The Internet at AES is 
government property.
Since Andersen is an elementary school, the 
following 
guidelines will be adhered to at all times:

In accordance with DoDEA Administrative Instruction 600.1 “Computer Access and Internet Policy” all grades K-12 parents are required to sign the Student Network Use Agreement whenever a student registers for school.  The agreement covers the use of the school LAN, Internet, and electronic mail (email).  The signed agreements are maintained at the school in the student’s file.  Students at AES using the Internet will be under the supervision of an Internet trained teacher/information specialist, or volunteer whenever accessing the Internet.  The information specialist or teacher determines permission for students to print Internet information.

LOST AND FOUND


All articles found at school are to be turned into the cafeteria, or the classroom teacher.  Items, such as jewlery or money, must be turned into  the school office to be claimed.  Unclaimed articles will be donated to charity, after a reasonable amount of time.  Students may check the lost and found area in the cafeteria for lunch boxes, articles of clothing, and other items.
LUNCH/NUTRITION BREAK


Global Food Service (GFS) serves a nutritious and delicious hot lunch in our school cafeteria.  Students may pay with either cash or check.  Currently, student lunches are $3.25 (full price), which includes milk and adult lunches are $3.75, which includes milk.  Additional milk may be purchased separately for $.75  


Parents interested in applying for free or reduced lunches may pick up an application in the school office.  Families are required to reapply each year.  Until students are approved for free or reduced lunches, they must either pay full price for lunches or bring a lunch from home.


If a student forgets his/her lunch or money, a sandwich will be provided, however; the cafeteria must be reimbursed for the charge.  Students are not authorized to charge a lunch against their account unless there is money in it.  
Guam School District uses a Point of Sale System (POS).  Each child will receive a Personal Identification Number (PIN).  The PIN will  be required each time a child purchases lunch.  Not all children need a PIN if they are paying cash.  As with any PIN, it is very important that the student protect this number to ensure the security of the credited account.  (If your child does not remember their PIN, the cafeteria clerk will ask for their last name.)  Every time they purchase a  meal, a debit of $3.25 will be taken from the dollar amount in the account.  Children who are eligible for free/reduced meals will put in their pin and be charged accordingly.  When the account is down to the equivalent of 2 meals remaining, the clerk will inform the student’s parents (a note or a stamp on the student’s hand as a reminder) that his/her account balance is low and money needs to be placed on the lunch account.    

Students will have 20 minutes for lunch and will remain in the cafeteria for a minimum of 15 minutes before going outside for recess.  If they are not finished with their lunch at the end of 20 minutes - rather than leave at that dismissal, they may remain to finish their lunch, but must refrain from visiting with friends. They are encouraged to try all items on their tray before emptying it.  Students allergic to milk must have a doctor’s note presented to the manager of the cafeteria in order to be provided juice with their hot lunch at no additional cost.  This note will be kept on file in the cafeteria.  

Many teachers schedule a nutrition break during the day.  Parents may send fruit, cheese/crackers, 100% juice, and other nutritious snacks with their children for this break.  Donuts, candy, chips, etc., are not nutritious snacks.  In addition, soda is not considered a nutritious drink and therefore, is not allowed as a snack or at lunch.  

LUNCHROOM BEHAVIOR

· Use good table manners.

· Talk softly.

· Be courteous and respectful to everyone.

· Always walk and watch where you are going.

· Objects, including food, are never to be thrown.

· All food/drinks are consumed in the cafeteria.

· Remain seated at your table until dismissed.

· Do not share your food and do not ask for food from other students.  Parents pay for/prepare what they want each student to eat for lunch.

WATER BOTTLES


Students are allowed to use personal water containers (plastic only, please) in classrooms and other instructional areas as appropriate.  Staff and administrators have the right  and responsibility to check the contents of all water containers.  Water bottles should be clearly marked with the student’s name and teacher.

No food or drinks will be allowed in the hallways, playgrounds, atriums, or stage area

MODES OF TRANSPORTATION

BICYCLES


Many students arrive and depart school through the use of bicycles.  Students need to use safety precautions when riding their bikes to and from school.  They need to take extra caution when crossing the streets as well.  Students are to walk their bicycle on the sidewalk and not cross over to the bike racks through the grass when they reach the school campus.  Failure to walk their bikes on the school campus will result in the confiscation of their bicycles.  

Bicycle Racks

        The location of the bicycle racks is in front of the school, to the left of the main office doors as you face the school.  Students need to place their bicycle into a slot on the rack.  Students are not to leave their bicycle on the ground or park them in front of the exit doors.  Students should not take up more than one space for their bicycle.  Students are encouraged to lock up their bicycles.  The school is not liable for missing or stolen bicycles.  Bicycles not parked appropriately may be confiscated for pickup by student and possibly by parent.

SCOOTERS

The use of scooters anywhere on campus is prohibited at all times.  If a scooter comes to school, it will be confiscated for the day and MUST be carried off campus at the end of the day.  If a student is caught riding their scooter on campus, it will be confiscated and turned into the office.   Parents may be notified.  Signs are posted throughout the campus to remind the students of this policy.
SKATEBOARDS


The use of skateboards anywhere on campus is prohibited at all times.  If a skateboard comes to school, it will be confiscated for the day and MUST be carried off campus at the end of the day.  If a student is caught riding their skateboard on campus, it will be confiscated and turned into the office.  Parents may be notified.  Signs are posted throughout the campus to remind the students of this policy.  If the restrictions regarding “wheelies” of any kind on campus before, during or after school are not adhered to, names of violators may be taken and sent to Security, as requested.
SKATE SHOES


Skate shoes are strictly prohibited anywhere on campus.  While these shoes, with retractable wheels, maybe a lot of fun, they present a serious safety concern at school.  Students should not wear these types of shoes to school at any time, for any reason.  Failure to follow this policy will result in a phone call to the parents to bring the student another pair of shoes, and/or the wheels being removed and kept in the main office for pickup.  
PARENTAL INVOLVEMENT

Research demonstrates that parent involvement is essential for student success.  Although you may not become involved in all committees and support organizations in the school, we encourage the following activities for your parental support:
· Join PTO and participate in meetings and activities.
· Have lunch at school with your child regularly.

· Volunteer in your child’s classroom.

· Establish a daily study time at home (even when there’s no homework).
· Join the faculty once a month, on the 2nd Tuesday for our School Improvement Committee meetings
· Keep informed of school events and activities by reading the School newsletter and your child’s classroom newsletter.  
· Communicate frequently with your child’s teacher.

· Prepare for and participate in parent-teacher conferences.

· Ensure your child has a well balanced breakfast, comes to school with homework, lunch money and school supplies. 

IN-SERVICE/STAFF DEVELOPMENT DAYS


Teaching is a dynamic profession, therefore, teachers need to constantly receive in-service training to ensure that they are current and on the cutting edge of what is happening in the field of education.  DoDEA establishes in-service and staff development days throughout the school year.  Training may be scheduled for a full day or for half a day.  When training is held in the afternoon, these are considered half-days, there will be no lunch served and students will be dismissed at 10:45 a.m.   When training is held for a full day, students will have no school for that day.  This will give the teachers a block of time to meet and work on school improvement goals.  Parents are always welcome and invited to attend these staff development/in-service training sessions.  These dates are noted on the school calendar as soon as planned and throughout the year in our school newsletters.  At various times throughout the year, an upcoming staff development/in-service day may be scheduled.  We will notify parents of these dates as they are announced through our school newsletter.                
PARENT-TEACHER CONFERENCES


Parent-teacher conferences are held at the end of the first marking period.  At this time, report cards are distributed to parents during the conference.  Conferences to discuss concerns, questions, and student progress may be scheduled at any time during the school year.  Parents are encouraged to contact their child’s teacher as soon as questions arise.  Requests for conferences may also be left at the school office for delivery to the teacher.

PARENT-TEACHER ORGANIZATION (PTO)


The Andersen Elementary School PTO, an organization of parents and teachers, works for a better school environment by providing both financial and volunteer support for our school programs.  The PTO sponsors a variety of activities such as book fairs, school pictures, monthly birthday celebrations for all children, the sale of school t-shirts and many other events.


The Parent-Teacher Organization consists of the following positions: President, Vice President, Secretary, and Treasurer.  In addition, the committee coordinator positions are: volunteer, spirit week, membership and box tops.  If you are interested in volunteering or serving on the executive board or being a committee coordinator, please contact the PTO office at 366-8503 or email them at:  AES_PTO@pac.dodea.edu  
PTO Objectives

Andersen Elementary School PTO is a non-profit, non-partisan, and non-sectarian organization.  It cooperates with the school to support the improvement of education in ways that will not interfere with the education and mission of the school and does not seek to control school policies.
Specific objectives include:

· Providing a medium for exchange of information among parents, teachers, and other interested groups. 

· Encouraging and developing programs and activities, which serve to enhance the quality of student education.

· Identifying and promoting opportunities for students to secure the highest advantage in their academic, physical, and social growth.

· Encouraging and maintaining a working dialogue between members, the local educational school system, the local government, and the community at-large on matters affecting the general welfare and education of students.  Membership is open to all parents and legal guardians of students attending Andersen Elementary School as well as school staff.  Membership costs $5.00 per family, per year.
PARENTAL COMPLAINTS AND CONCERNS

The channel for the resolution of parental complaints/concerns is as follows:

1. Parents are encouraged to meet first with teachers to resolve issues.

2. If an issue cannot be resolved, the parent should then call an administrator for further advice and consultation.  
3. Please do not discuss your teacher concerns with our counselors; discuss your child(ren) concerns with our counselors. Our counselors are excellent and are counselors not administrators.
PARKING & STUDENT DROP-OFF/PICK-UP
Parents, in privately owned vehicles, dropping off or picking up their child/ren are asked to use the parking lot directly across from the front of the school to walk their child to the line-up area or onto the campus.  The one-way street, in front of the school, is designated for immediate drop off and pick up of students only.   No parking is allowed at any time.  If you must wait for a child or walk with a child, you must park your car in a designated slot in a parking lot.  Parents are not permitted to park in the accessible parking, bus-loading areas, or other designated drop-off/pick-up areas; they are not for parking.  As a further safety precaution, please do not drop off or pickup students on Plumeria Blvd.  Signs are posted indicating this area is not for parking.
Those who neglect to follow these safety precautions or violate traffic signs will have their vehicle and license plate number reported to the 36th Security Forces Squadron for further action.  Your understanding and cooperation in this critical matter will further the safety for all of our students.

ART PROGRAM
The Art Program at Andersen Elementary School has a focus on grades K through 5, and has four primary goals:

1.  Create Works of Art


Refers to the creating of art works, art vocabulary, skills 


development and learning about the elements and 



principles of design.


2.  Demonstrate Aesthetic Perception


Focus upon acute awareness, well-developed 




observation, appreciation, and taste, sense of beauty,
                  intuitiveness, insight and comprehension.

3.  Develop a Knowledge of Art Heritage


Delineates the expected outcomes of learning about 


cultures, individual artists, art masterpieces and art 



careers.

4.  Utilize Critical Judgment of the Visual Arts

Refers to recognition of differences, evaluation, and 
analysis, comparison, appraisal, discrimination and 
wisdom in artistic choices.
These goals, through which the learning outcomes of the art program are determined, are aligned with the DoDEA K-12 Visual Arts Standards and the National Standards for Visual Arts Education.

CULTURE STUDIES

The culture program provides Andersen Elementary students with a cross-cultural and some language familiarity and acquisition focus to develop an appreciation and understanding of the culture and language of this lovely island where they are living and learning.

Culture education is a unique feature of the Department of Defense Education Activity and is designed to provide elementary school students with an introduction of the culture where they are living, taught by local teachers, as an essential experience of the DoDEA curriculum.  In addition, with these teachers as guides, students participate in activities which build appreciation and understanding of the culture of the country in which they are located.  

As DoDEA endeavors to provide opportunities for students to communicate in multilingual and multicultural societies, the culture program offers students language skills and cross-cultural understanding that they need in the 21st century.  
The goals of the Culture Program are: 

· Students will achieve personal, social, vocational competency and environmental adaptability 

· Students will achieve functional proficiency in the second language. 

· Students will have an opportunity to implement local social studies selected themes. 

· Classroom and Culture teachers will develop intercultural collegiality. 

· Parents will have an opportunity to grow interculturally with their youngsters. 
MUSIC

The DoDEA Music Education Program for kindergarten through twelfth grade has four major goals. 

· Participate in Various Forms of Musical Expression

The experiences of singing, playing, listening, moving to, and creating music lead to an understanding of musical concepts. 

· Demonstrate an Understanding of Musical Concepts

To translate or articulate the unique language of music, one should be able to use the vocabulary and notation of music. 

· Display an Awareness of the Interrelationship between Music and Society

Music is a vital part of any society's heritage. Hearing and performing a variety of diverse music helps one to understand the role music has played and continues to play in the lives of all humans. 

· Display an Understanding and Appreciation of Music as an Art Form

Music evokes intellectual, aesthetic, emotional, and physical response. One learns to be sensitive to the power and beauty of music alone and in its interaction with other art forms. 

These goals, through which the learning outcomes of the music program are determined, are aligned with the DoDEA K-12 Music Education Standards and the National Standards for Music Education.

PHYSICAL EDUCATION PROGRAM

The Physical Education Program at Andersen Elementary School ensures all K through 5 students are provided the opportunity to participate in a structured physical education program.  We ask that the following guidelines be followed:


A.  Wear proper physical education attire, shoes included.


B.  Have a pair of athletic shoes to be used only for PE.


C.  Always cooperate with the teacher and other students.


D.  Be prepared to exercise and have fun.

If the student cannot participate for one or two days because of illness or injury, the parent/guardian must write a note stating the reason.  Students unable to participate in PE are required to have a note from a doctor stating the reason for the limitation or exemption from PE and the period of time the student cannot participate.  Students must drink adequate fluids before PE Class.  All injuries occurring in Physical Education must be reported immediately to one of the PE teachers, who will decide if the child should go directly to the School Nurse.  The PE teacher will inform the class room teacher.
Foreign Language in Elementary School (FLES)
The Department of Defense Education Activity (DoDEA) Foreign Language Program prepares students to meet the challenges of an interdependent world community by enabling them to recognize the importance of learning foreign languages, to value learning about other cultures, and to develop proficiency in one or more foreign languages.

The Foreign Language Program is aligned to the National Standards in Foreign Language Education published by the American Council on the Teaching of Foreign Languages (ACTFL). The DoDEA Foreign Language Standards and Proficiency Expectations include Kindergarten-Grade 2 and Grade 3-Grade 5 FLES Bands in the elementary school.  
Description of the Program

As a result of the 2006 DoDEA Foreign Language Initiative (FLI), students begin foreign language in the elementary school (FLES). This helps lay a solid language foundation for secondary school foreign language study. By graduation DoDEA students must have completed at least 2 years of high school foreign language. DoDEA foreign language programs emphasize communication proficiency. Students receive instruction in the target language and progressively develop listening comprehension, speaking, reading, and writing proficiency. The DoDEA Foreign Language Standards and Proficiency Expectations encourage students to develop high levels of proficiency especially when following a long sequence of study and when pursuing authentic language experiences outside of the classroom. The goal is to build proficiency from the earliest entry point possible and continue building proficiency through rigorous sequences of study.

DoDEA provides students opportunities to communicate in multi-lingual and multi-cultural societies through the study of foreign languages. In so doing, the DoDEA Foreign Language Program equips students with necessary global communication tools for life in the 21st Century.

RIGHTS & RESPONSIBILITIES
STUDENT RIGHTS AND RESPONSIBILITIES

· Students have a right to receive a quality education.  Students have a responsibility to listen to instructions, to work in a cooperative manner, and to follow classroom guidelines set by the teachers.

· Students have a right to hear and be heard.  Students have a responsibility to be attentive, by not interrupting or disrupting the class and repect the rights of others to learn.

· Students have a right to be treated with courtesy and respect.  Students have a responsibility to respect others by not teasing or annoying other people, by showing respect and courtesy toward others.

· Students have a right to be safe.  Students have a responsibility not to threaten or harm anyone else in school.

· Students have a right to privacy, personal property, and personal space.  Students have a responsibility to respect and use school property properly, and to respect the privacy of others and their personal property and personal space.

· Students have a right to be proud of their ancestry, cultural background, religious beliefs and gender.  Students have a responsibility to be understanding and respectful of the ancestry, cultural background, religious beliefs, and gender of others.
PARENTAL RESPONSIBILITIES 

· See that your child is punctual and regularly attends school.

· Develop, maintain, and model for your child a respect for lawful procedures and the rights of others.

· Maintain continuous communication with the school and your child’s teachers.

· Monitor your child’s academic progress.

· Maintain open communication with your child about proper school attitudes and behavior.

· Investigate concerns your child brings home for better understanding and proper resolution of these concerns.

· Respect the ideas and feelings of school personnel and students.

· Promote and encourage appropriate grooming and attire.
SCHOOL RESPONSIBILITIES 

· Students will be provided a learning environment that is safe and encourages their best efforts.

· Students will be provided with opportunities to become actively involved in their learning.

· Students will be provided with opportunities to participate in extra-curricular activities that extend their interests and abilities, as many as teachers sponsor within our budget.

· Students and parents will become essential elements in an educational School-Home Partnership.

· School-Home communications will be maintained to assure that information about school programs and activities is made available in a timely manner.

· Students, parents, teachers and the administration will be provided with collaborative opportunities to work together toward continually improving the total educational program.
SCHOOL NEWSLETTER

       Andersen Elementary School Newsletter is published every Friday throughout the school year.  The school secretary will email the newsletter to all parents whose correct email address is on file in the school office.  The school newsletter is emailed in a .PDF format.  Your computer will need to have the Adobe Acrobat Reader installed in order to view the newsletter.  You can obtain this program (if you do not already have it installed on your system) on the Internet for free.  If you are unable or have difficulty opening the newsletter, hard copies are kept in the office and can be picked up there.  The purpose of our school newsletter is to inform our parents, teachers and general military support of upcoming events and activities taking place in our educational system.  Please keep an accurate email on file in the school office.          

SCHOOL PICTURES

Andersen Elementary School and PTO schedules school pictures for all students within the first two months of school.  Schedules, picture packages, and additional information is sent home with your child well in advance of school picture day.  If you have a problem with your child’s photographs,  please contact the school office and a contact name and number will be provided to you.  Andersen Elementary School is not responsible for the quality, misplacement, or services of school pictures.

STUDENT PLACEMENT AND CLASS SELECTION

Students are placed in classes based on the learning style and the number of students already assigned to classes.  An administrator is responsible for these decisions.  Every attempt is made to maintain well-balanced and equitable groups.  The receiving teacher is given notification of placement by 11:15 a.m. prior to the day the student starts class. 
BY NAME REQUESTS FOR TEACHERS ARE NOT ACCEPTED; the school will do their best to match your child’s learning style with a matching teaching style.  If you wish to discuss your child’s placement, please contact the school Principal, not the child’s teacher.
STUDENT RECORDS

Parents may review their child’s cumulative school records at any time, with the assistance of school personnel.   School records may not be removed from the main office.
CHANGE IN STUDENT INFORMATION


It is imperative we maintain accurate, up-to-date information on each student enrolled in our school.  We request parents to notify us immediately if there is a change in any of the following information:

· Home address.

· Home telephone number.

· Work telephone number.

· Emergency contact name and/or telephone number.

· Rotation date.

· Mailing address.

· Student health conditions/allergies.

· Student’s Last Name.

· Email Address.

We are legally required to maintain “Current Orders” or extension to orders on all enrolled students.  Should your orders or extension to orders expire, you will be required to provide current papers in order to maintain your child’s enrollment in our school.  

COURT ORDERS

Parents and/or guardians must supply the school with a copy of any type of court order that may affect the student (e.g., who is allowed to visit the child, who has legal custody, etc.).  These orders will be maintained in the student’s cumulative file.  If any changes take place during the school year with the court order, the school must be notified immediately.  Teachers will be notified of any restrictions that affect students in their classes.

POWER OF ATTORNEY

IF YOU PLAN TO BE OFF ISLAND, TDY, OR ON ANY OTHER TYPE OF LEAVE while your child(ren) is/are attending school, please be sure to obtain a special power of attorney to be used in cases of emergency, and inform the teacher and school office of the name, address, and telephone number of the person taking care of your child. In addition, please notify the School Nurses, so they will know whom to contact in case of emergency.  The school registrar will keep a copy of the power of attorney in your child’s cumulative file for emergency situations.  

WITHDRAWALS AND TRANSFERS

Upon receiving final notification of your departure from the Andersen community, please inform the school office personnel (registrar) at least two weeks prior to your actual departure.  This notification is needed to prepare your child’s report card and other school records.  No progress marks are given in any quarter unless the child has attended school for 20 days during that quarter.  In the final quarter, no recommendation for grade placement can be given unless the child attends school for 20 days in that quarter.  Elementary school withdrawal is different than higher grades regarding requirements and is based on the 20-day rule.  With ten days prior notification, parents are welcome to pick up student records from the office on the last day of student attendance, after 2:30 p.m.  The sponsor/spouse must sign for records, provide a copy of orders, and present an I.D. to receive the child’s school records.  It is DoDEA policy that copies of student records are sealed and given to parents to be handcarried to their next school.  Official (original) records will be sealed and mailed upon request by the receiving school.  Parents who would like a copy of their child’s records for their personal files must personally request an extra set of records to be made when filling out the withdrawal form.  We cannot make personal copies without advance notice.  It is a requirement to clear all debts (payment for lost or damaged books, library fines, cafeteria charges, etc.) BEFORE the last day of attendance.
Early Departure of Students
· If a student is departing school with less than 20 school days attendance, prior to the end of the school year, the following statement will be written on their report card:

“Although (student’s name) was unable to complete the school year due to the military transfer of his/her family, had he/she continued their current progress through (the date for 20 days of attendance) he/she would have been promoted to grade__next school year.”

· If a child is departing school on or after the date of 20 days of attendance in the 4th quarter and has attended school for 20 days, his/her report card will be completed as usual, to include all grades, comments, and promotion to the next grade level.

Early Withdrawal Policy per DoDEA Policy

Excerpt from policy: The policy therefore requires that students present verification of the date of their sponsor’s departure, i.e., Permanent Change of Station (PCS) or other official orders, to school officials in order to receive consideration for full academic credit.  Students who withdraw prior to the 20-day limit receive a “withdrawal” grade rather than a final grade.  At the elementary school level, administrators may annotate the child’s progress report to indicate the student’s status.
STUDY TRIPS

Academics are not restricted to the classroom, but take place in the community as well.  Therefore, study trips may be ongoing throughout the school year.  A letter from your child’s teacher, to include the date, time, and destination of the study trip, will be sent home the week prior to the planned trip.  At various times during the school year, classes may take study trips as part of the instructional program.  Study trips are considered part of the instructional day.  Children MUST HAVE A PERMISSION SLIP SIGNED BY THE PARENT before they go on any trip leaving the school.  If a parent does not not want to send their child on a study trip, the teacher will make alternate arrangements for the child to attend another class for the period of the study trip or parents may elect to keep their child at home. Teachers have the responsibility to withdraw study trip privileges from students whose behavior is inappropriate. Parents may attend the study trip with the child in these instances. Chaperones may not bring siblings/infants on a study trip.  As an invited chaperone, one’s responsibility must be to help supervise all the students in the classroom.

GUIDELINES FOR CHAPERONES

1. All chaperones pay their way (entrance fees, transportation, if not DoDEA funded bus, etc.).

2. Other younger/preschool age children in the family will not be allowed to accompany parents on a trip, as they tend to distract parents and students alike.  

3. Children from other classrooms will not be allowed to accompany their brothers/sisters on a study trip.  

4. UNDER NO CIRCUMSTANCES ARE CHAPERONES TO SMOKE OR DRINK ALCOHOLIC BEVERAGES AT ANY TIME DURING A STUDY TRIP.
5. Chaperones are required to accompany the class to and from the trip.  Following the bus in their private vehicle is not close supervision.  
6. Chaperones may not transport their student to and from the study trip.  The student is required to ride the bus to and from the study trip.  Under no circumstances may a child be checked out from the study trip (with the exception of a bonafide emergency).  The child MUST return to the school and then he/she may be checked out at that time.  
STUDENTS WITH BEHAVIOR PROBLEMS

For the safety of all students, students who have consistently displayed disruptive or inappropriate behavior either in the classroom or on previous study trips, the following may apply (parents will be notified in advance of the trip):

a. A parent must accompany the child on a one-to-one basis.  

b. If the parent is unable to arrange for the child to be accompanied on the trip, the classroom teacher has the responsibility of finding another classroom for the child to stay in for the duration of the trip.  We do not ask that the child remain at home, although the parent may, of course, elect to do that.  
TELEPHONE MESSAGES


To avoid disrupting instructional time, only emergency messages will be delivered to classrooms.  All other messages will be placed in teachers’ boxes or sent to the teacher via email, which they may be able to receive during the “Specials” period or at lunch.  To ensure the teacher receives the message, please call by 10:00 a.m. to allow the school office ample time to send the message.  In addition, the school intercom system will not be used to deliver messages to students or to check your child out of the classroom unless there is an emergency approved by an administrator.  

VISITORS


Parents and other responsible adults are always welcome at Andersen Elementary School.  If you know in advance that you will be visiting your child’s classroom, we encourage you to notify your child’s teacher ahead of time so they are prepared for your visit.  We do not allow students to bring friends or other non-registered students to school due to liability and space restrictions.  In addition, parents may not bring younger siblings, children or babies with them when they visit or volunteer in a classroom.  This can be a serious distraction from the learning environment for all students.  ALL visitors are required to come to the school office, sign in, show identification, and receive a visitor’s badge.  All visitors MUST sign out and return the visitor’s badge upon leaving the building.

VOLUNTEERS


Volunteers are always needed and are a part of the total school program.  They assist in the classrooms, office, special subject and resource rooms, and educational support areas.  If a parent is volunteering in a classroom, we ask that you please make alternative arrangements for siblings. They are not allowed in the room during the instructional day.      We encourage active participation by parents in their child’s education, however, younger children are precious, but in the educational setting, they may tend to be distracting to students in the classroom environment.  We appreciate your understanding and thank you for your support. 
Copier Usage
Volunteers are not allowed to use the school copiers unless they have completed training with Xerox.  The office will maintain a list of volunteers who complete this training.  If you are a volunteer and would like to have Xerox training, please inquire about training in the school office.  
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READ TO ME

Read to me riddles and read to me rhymes,

Read to me stories of magical times.

Read to me tales about castles and kings.

Read to me stories of fabulous things.

Read to me pirates and read to me knights,

Read to me dragons and dragon-book fights.

Read to me spaceships and cowboys and then,

When you are finished—please read them again.

Jane Yolen

CHILDREN LEARN WHAT THEY LIVE

If a child lives with criticism,

He learns to condemn.

If a child lives with hostility,

He learns to fight.

If a child lives with shame,

He learns to feel guilty.

If a child lives with tolerance,

He learns to be patient.

If a child lives with encouragement,

He learns with confidence.

If a child lives with praise,

He learns to appreciate.

If a child lives with fairness,

He learns justice.

If a child lives with security,

He learns to have faith.

If a child lives with approval,

He learns to like himself.

If a child lives with acceptance and friendship,

He learns to find love in the world.

Dorothy Law Nolte
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Dear Parents and Students,


You have just reviewed the Andersen Elementary School Student Handbook for School Year 2007—2008.  We have attempted to cover all the important rules, regulations, and procedures to be implemented during this school year.  This handbook enables you to understand your expectations and responsibilities as an Andersen Elementary School student.


We have read and reviewed the Andersen Elementary School Student-Parent Handbook.  In signing, we indicate an awareness and understanding of school practices and procedures.

Student Signature_________________________Date_______________

Parent Signature_________________________Date_______________
Please sign and return to your child’s teacher
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SIP Information





Andersen Elementary School will be conducting activities and staff development for our Continuing School Improvement /


School Improvement Plan (CSI/SIP) project for SY 2008—2009.  We encourage all parents to join us as we closely examine and evaluate our school data, mission and goals.
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GRAY AREAS are covered walkways indicating sunny morning waiting areas for students by grade and then by class designated by sign.


There is NO adult supervision of children BEFORE 7:30 a.m. each day.


When school ends at 2:15 p.m., teachers will escort their students to their exit doors and out of the building.


Anyone in the building must sign in at the office and have a visitor’s pass while in the facilities.


On rainy mornings, 2nd, 3rd, 4th, & 5th grade will be directed to the cafeteria beginning at 7:35 to await the start of school.


On rainy mornings, Kinder and 1st grade will be allowed into their building to wait by the classroom doors for the start of school.


Teachers will pick up their classes from the waiting areas at 7:35 a.m.
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